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1.0 Learning Objectives

After reading this lesson, you will be able:
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e To know evolution of auditing

e To understand auditing and its objectives

e To explain the utility and types of audit

e To know the main principles and postulates

e To understand the techniques of auditing
1.1 Introduction

The word ‘auditing’ has been derived from Latin word ‘audire’ which means to hear. Traditionally
auditing can be understood as an examination of accounting records undertaken with a view to
establishing whether they completely reflect the transactions correctly for the related purpose. In
addition the auditor also expresses his opinion on the character of the statements of accounts prepared
from the accounting records so examined as to whether they portray a true and fair picture. Auditing is a
vital part of accounting. Traditionally, audits were mainly associated with gaining information about

financial systems and the financial records of a company or a business.

In the field of auditing, first revolution came about in the year 1844 when in England, through the
Companies Act, the preparation of a balance sheet by companies and getting the same audited was
given legal recognition. In India, the history of auditing begins from 1% April, 1914 when Companies
Act, 1913 came into force. This act made it compulsory for every company to get its yearly accounts
audited and also spelt out the qualifications of a person to become an auditor. It also empowered all the
State Governments to issue certificates of eligibility for appointment as auditors to persons who
possessed complete knowledge of the double entry system. In 1949 on the recommendation of
‘Accountancy Expert Committee’ government passed Chartered Accountants Act, 1949. Under this act,
the Institute of Chartered Accountants of India was formed. Thereafter, in order to become an auditor, a
person had to be a member of the Institute and could get a certificate of Chartered Accountant only after
clearing the examination conducted by the Institute.

Financial audits are performed to ascertain the validity and reliability of information, as well as
to provide an assessment of a system's internal control. The goal of an audit is to express an opinion,
under evaluation based on work done on a test basis. An audit must adhere to generally accepted
standards established by governing bodies. These standards assure third parties or external users that
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they can rely upon the auditor's opinion on the fairness of financial statements, or other subjects on
which the auditor expresses an opinion.

1.2  Evolution of Auditing

During the 18th century industrial revolution brought in large scale production, steam power, improved
facilities and better means of communication. This resulted in the origin of Joint stock form of
organizations. Shareholders contribute capital of these companies but do not have control over the day
to day working of the organization. The shareholders who have invested their money would naturally be
interested in knowing the financial position of the company. This originated the need of an independent
person who would check the accounts and report the shareholders on the accuracy of the accounts and
the safety of their investment.

The Indian Companies Act, 1913 defined the qualification, power, duties and procedure of
appointment of the Auditor. The audit of Joint Stock Company made compulsory by this Act. In the
year 1949, Chartered Accountants Act was passed. Companies’ act 1956 further elaborated the
provisions related to the auditing and accounts of the companies. Now a person to do the auditing must
be qualified as per the standards of the Institute of Chartered Accountants of India. The concept and
technique of audit has undergone a major change during the last fifty years. Before India became
independent, the government audit was mostly confined to check against provision of funds, rules and
orders and competence of authority concerned to sanction expenditure. With the launching of the Five
Year Plans for economic and social development there has been change in the pattern of government
expenditure necessitating shift in the emphasis, concept and practice of audit as scrutiny of individual

transactions became inadequate as it tended to mistake woods for the trees.

Factors such as the volume of transactions, information technology, globalization and the constant
increase in the complexity and number of laws, regulations and standards governing entities and their
auditors have all impacted drastically on the evolving role of the registered auditing profession. The
corporate collapses, business failures and fraudulent financial reporting scandals of the late 1990s and
early 2000s led to a very turbulent time and resulted in a credibility crisis for the auditing profession.
The period 2000 through 2006 has been a very unstable time for the auditing profession due to various
scams and frauds. Long-held attitudes and customary practices have been challenged and found to be

deficient by the media, the investing public, and those charged with regulating financial reporting and
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auditing. Issues of auditor independence, the role of corporate governance, the responsibilities of
management, the appropriateness of consulting services, and the overall professional obligations of
auditors have all been discussed and debated by a broad array of interested groups and individuals. As a
result, this period has probably resulted in more substantive changes to the auditing profession than any
other period in modern day business history.

Many of the business failures were also seen as audit failures, and the auditing profession stood
accused of not performing its ‘watchdog function' effectively and with objectivity.
The response by governments and regulators to the corporate collapses and perceived audit failures gave
rise to various new statutory requirements, regulations and standards that were aimed at strengthening
the auditors' independence and improving the quality of their work. The As a result, the International
Federation of Accountants (IFAC) issued new auditing standards that introduced a new risk-based audit
methodology and more stringent documentation and reporting requirements. Over the past few years,
much attention has been paid to the issue of global harmonization of generally accepted accounting
principles while, at the same time, a much quieter revolution has been taking place in Generally
Accepted Auditing Standards (GAAS). Indian Accounting Standards, (abbreviated as India AS) are a
set of accounting standards notified by the Ministry of Corporate Affairs which are converged with
International Financial Reporting Standards (IFRS). These accounting standards are formulated by
Accounting Standards Board of Institute of Chartered Accountants of India. Now India will have two
sets of accounting standards viz. existing accounting standards under Companies (Accounting Standard)
Rules, 2006 and IFRS converged Indian Accounting Standards (Ind AS). The Ind AS are named and
numbered in the same way as the corresponding IFRS. National Advisory Committee on Accounting
Standards (NACAS) recommends these standards to the Ministry of Corporate Affairs. The Ministry of
Corporate Affairs has to spell out the accounting standards applicable for companies in India. As on
date the Ministry of Corporate Affairs notified 35 Indian Accounting Standards (Ind AS). But it has not

notified the date of implementation of the same.
1.2.1 Auditing

The simple meaning of an audit is an evaluation of a person, organization, system, process, enterprise,
project or product. An examination and verification of a company's financial and accounting records

and supporting documents by a professional, such as a Certified Public Accountant is called auditing.
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Auditing is a systematic and independent examination of data, statements, records, operations and
performances of an enterprise for a stated purpose. In any auditing the auditor perceives and recognizes
the propositions before him for examination, collects evidence, evaluates the same and on this basis

formulates his judgment which is communicated through his audit report.

According to Institute of Chartered Accountants of India (ICAIl), “Auditing is the independent
examination of financial information of any entity, whether profit oriented or not, and irrespective of its
size or legal form, when such an examination is conducted with a view to expressing an opinion

thereon”.

Speicer and Peglar define auditing as “An examination of the books, accounts and vouchers of a
business’s shall enable the auditor to satisfy himself whether or not the balance sheet is properly drawn
up so as to exhibit a true and correct view of the state of affairs of the business according to his best of
the information given to him and as shown by the book.

Mautz defines auditing as being “Concerned with the verification of accounting data with determining

the accuracy and reliability of accounting statements and reports.”

The International Auditing Practices Committee defines auditing as “the independent examination of
financial information of any entity whether profit oriented or not and irrespective of size/legal form

when such an examination is conducted with a view to express an opinion thereon”.
1.2.2 Who is an auditor?

An official whose job it is to carefully check the accuracy of business records is called an auditor. An
auditor can be either an independent auditor unaffiliated with the company being audited or a captive
auditor, and some are elected public officials. The term is sometimes synonymous with "comptroller.”
Auditors are used to ensure that organizations are maintaining accurate and honest financial records and

statements.
1.2.3 Qualities of an Auditor :The followings are the main qualities of an Auditor:

e Required Qualification-The first quality of an Auditor is the qualification. He/she must possess the
required qualification as decided by The Institute of Chartered Accountants of India (ICAI) or

Central Government time to time.
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Complete Knowledge of Nature and Objectives of a Business-An Auditor must have the
complete and comprehensive knowledge of nature and objectives of all the aspects of the business,
whose accounts has to be audited. It will help in the commencement of audit and during the audit
process.
Knowledge of Accountancy-Accountancy provide the complete rules and regulations/techniques
about how the accounts of business concern will be prepared. So Auditor have the knowledge of
these techniques. In the absence of these techniques auditor will be unable to find out the true and
fair view of the business.
Knowledge of Various Law-An Auditor must have complete knowledge of various law prevailing
in the country. Some of them are as follows:

= The Companies Act, 2013

= The Partnership Act, 1932

= The Income Tax Act, 1961

= Goods & Services Act, 2017

= The Contract Act, 1872

= The Negotiable Instrument Act, 1881
Expert in the field of Auditing-Auditor must have the required expertize in the field of auditing. It
will be achieved through complete knowledge and actual practice of the knowledge in the
businesses.
Diligent and Vigilant-While doing their work of auditing an Auditor should be hard worker. Errors
and frauds can be in any transaction so he must be vigilant and clever to detect the errors and how to
rectify all the errors.
Unbiased and honest-An Auditor must perform their duties as per the law, he should not be
influenced by any person. He must be honest to their duties and state all matters in true and fair
spirit. He should give the true view of the business to the owner of the business.
Fearless-Auditor have to do their duties in a fearless manner. He should not hide any error and

fraud in the pressure. So he must be fearless.

1.2.4 Types of Auditors

Auditors may be classified into the following categories:

]
CDOE, GJUS&T, Hisar 8|



BCOM 403
]

Auditing
(e

Auditors

Forensic
Auditors

Government
Auditors

External
Auditors

Internal
Auditors

Independent
Auditors

e Internal Auditors-Internal auditors are employed by the organizations they audit. These auditors
may review employee performance, compliance with company regulations and financial and
accounting systems. Internal auditors allow company leaders to be informed of what is happening
within the company and to address issues or concerns early.

e External Auditors-External audit is the inspection of the books of accounts of an organisation by
an independent and qualified chartered accountant or a certified auditor. The auditor is not related
personally in any manner to the organisation and is free to define the procedures and work
independently, and is paid a free determined fee for his services. They give their report to the
concerned management. This audit is also known as ‘independent audit’.

e Government Auditors-Government auditors review the finances and practices of federal agencies.
These auditors work for the U.S. Government Accountability Office. Auditors in this office report
their findings to Congress, which uses them to create and manage policies and budgets. In addition,
most state governments have similar departments to audit state and municipal agencies.

e Independent Auditors-Independent auditors do not work for the government or the organization
being audited. These auditors review the financial statements of a company, municipality, agency or
district to determine if the statements and reports are accurate and fair. Independent auditors help
prevent organizations from releasing misleading financial information.

e Forensic Auditors-Forensic auditors specialize in crimes and are used by law enforcement
organizations when financial documents are involved in a crime. This does not necessarily mean the
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crime was financial (although this can be the case) but rather that the law enforcement organization

needs to track money used to find out where it began or ended up.

1.2.4 Difference between Accounting and Auditing

The following are the main differences between accounting and auditing:

Sr. Basis of Accounting Auditing

No. Difference

| Meaning Accounting means the | Auditing means examining the
maintaining of the books of | books of accounts and to report
accounts such as Trading & P& L | about their accuracy.

AJ/c and Balance Sheet.

1 Object Accounting has an object of | The object of accounting is to
finding out the results of the | explain the correctness and
business and to explain the | truthfulness of the accounts and
financial position of the business. | balance sheet.

1l Start and | Accounting starts where book | Auditing starts where accounting

ends keeping ends. ends.

v Job Accounting job is performed by | Auditing job is performed by the

performance | the Accountant. Auditor.

\Y/ Qualification | For the accountant no specific | For the auditor  specific
qualification is required. qualification is required.

VI Responsibility | Accountant responsibility is fixed | Auditor responsibility is fixed by
by the management. law.

Vil Record/Data | Accounting is related with the | Auditing is related with the past
present record. record.

VIl | Evaluation The accountant cannot determine | Auditor also cannot determine
the efficiency of its own function. | the efficiency of its own function

but he can determine the
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efficiency of all the business.
IX Methods Accounts use the method of | The auditor uses manual and
valuation and depreciation. computerized method.
X Knowledge Accountant must have the | Auditor must  have  the
knowledge of accountancy. knowledge of accounting as well
as auditing.

1.2.5 Objectives of Auditing
The following are the objectives of auditing:

» Primary Objectives-The primary objective of an auditor is to respect to the owners of his business
expressing his opinion whether account exhibits true and fair view of the state of affairs of the
business. It should be remembered that in case of a company, he reports to the shareholders who are
the owners of the company and not tot the director. The auditor is also concerned with verifying
how far the accounting system is successful in correctly recording transactions. He had to see
whether accounts are prepared in accordance with recognized accounting policies and practices and
as per statutory requirements.

» Secondary Objectives-The following objectives are incidental to the main objective of auditing.

e Detection and prevention of errors: errors are mistakes committed unintentionally because of

ignorance, carelessness. Errors are of many types:

= Errors of Omission: These are the errors which arise on account of transaction into being
recorded in the books of accounts either wholly or partially. If a transaction has been totally
omitted it will not affect trial balance and hence it is more difficult to detect. On the other hand
if a transaction is partially recorded, the trial balance will not agree and hence it can be easily
detected.

]
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Objectives of Auditing

Secondary Objectives N
i iecti Other Objectives
PULIELR QIO Detection and prevention of .

To Form an opinion about Errors Moral pressure on employees
accounts of owner whether Deduction and Prevention Satisfying Government

- of Fraud officials
value of business. Fulfilling legal requirements

Errors of Commission: When incorrect entries are made in the books of accounts either wholly
or partially such errors are known as errors of commission. Wrong entries, wrong calculations,

postings, carry forwards etc. can be located while verifying.

Compensating Errors: When two/more mistakes are committed which counter balances each
other are compensating errors. . If the amount is wrongly debited by Rs 100 less and Wrongly

Credited by Rs 100 such a mistake is known as compensating error.

Error of Principle: These are the errors committed by not properly following the accounting
principles. These arise mainly due to the lack of knowledge of accounting. Example, Revenue

expenditure may be treated as Capital Expenditure.

Clerical Errors: A clerical error is one which arises on account of ignorance, carelessness,

negligence etc.

Location of Errors: It is not the duty of the auditor to identify the errors but in the process of
verifying accounts, he may discover the errors in the accounts. The auditor should follow the

following procedure in this regard.

Check the trial balance.
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Compare list of debtors and creditors with the trial balance.

Compare the names of account appearing in the ledger with the names of accounting in the trial
balance.

Check the total and balances of all accounts and see that they have been properly shown in the
trial balance.

Check the posting of entries from various books into ledger.

Detection and Prevention of Fraud: A fraud is an error committed intentionally to deceive/ to

mislead/ to conceal the truth/ the material fact. Frauds may be of three types.

Misappropriation of Cash: This is one of the major fraud in any organisation it normally
occurs in the cash department. This kind of fraud is either by showing more payments/ less
receipt.

The cashier may show more expenses than what is actually incurred and misuse the extra
cash. Cash can also be misappropriated by showing fewer receipts. The cashier may also
misappropriate the cash when it is received. Cash received from 1st customer is misused when
the 2nd customer pays it is transferred to the Ist customer’s account. When the 3rd customer
pays it goes forever. Such a fraud is known as “Teaming and Lading”. To prevent such frauds

the auditor must check in detail all books and documents, vouchers, invoices etc.

Misappropriation of Goods: Here records may be made for the goods not purchased or not
issued to production department; goods may be used for personal purpose. Such a fraud can be

deducted by checking stock records and physical verification of goods.

Manipulation of Accounts: this is finalizing accounts with the intention of misleading others.
This is also known as “Window Dressing”. It is very difficult to locate because it is usually
committed by higher level management such as directors. The objective of window dressing
may be to evade tax, to borrow money from bank, to increase the share price etc. To conclude, it
can be said that it is not the main objective of the auditor to discover frauds and irregularities.
He is not an insurance against frauds and errors. But if he finds anything of a suspicious nature,
he should probe it to the full.

» Other objectives
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e Moral pressure on employees: When the employees are aware of the fact that their work shall
be examined by an independent person, it works as an indirect pressure on them and hence they
work with much greater regularity, efficiency and caution. They don’t do any wrong deed or
commit negligence in their work. As a result possibility of frauds and errors is reduced by itself.

e Satisfying Government officials: Legally, it is not mandatory for a sole proprietorship concern
and a partnership firm to get their books of accounts audited, with the main aim of preventing
arbitrary assessment of tax by the tax authorities.

e Fulfilling legal requirements: It has been made legally mandatory for certain kinds of
organisations to get their books of accounts audited, such as public trusts, companies, insurance
companies etc. For such organisations it is necessary to comply with the requirements in relation

to audit as specified in the relevant legal enactment.
1.2.6 Scope of Auditing

The scope and procedures of audit for a particular organization will be determined by the auditor on the
basis of the terms of engagement, the requirement of relevant legal formalities and the pronouncement
of the Institute. The term of engagement cannot, however, in any way reduce the scope and procedures
of audit which are prescribed by the legal provisions or by the pronouncement of the Institute. To
express an opinion on the financial statements of an organization, the auditor should satisfy himself first
whether the information contained in the given accounting records is authentic, reliable and adequate as
a basis for the preparation of the financial statements. The audit procedure should be designed in such a
manner to cover sufficiently all aspects of the organization as far as they are relevant to the financial
statements. In forming his opinion, the auditor should also decide whether the relevant information is
properly disclosed in the financial statements on the basis of its statutory requirements. The principal

areas to be covered in an audit include the following:

e Accounting and internal control: An examination of the system of accounting and internal control

to ascertain whether it is adequate and appropriate for the concerned organization or not.

e Arithmetical accuracy: An overall checking of the arithmetical accuracy of the books of accounts

by the method of posting, casting and balancing procedures.

C________________________________________________________________________________________________ ]
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Authenticity of transactions: A proper verification of the validity and authenticity of the

transactions entered into by checking the entries with the supporting documents.

Distinction between capital and revenue items: An effective scrutiny over the distinction between
the items of capital and of revenue nature of income and expenditure correspond to the accounting
period.

Verification of assets: A detailed verification of the ownership, existence and value of the assets

appearing in the balance sheet.

Verification of liabilities: A proper verification of the liabilities of the organization as stated in the
balance sheet.

Comparison of the financial statements: A comparison of the Balance Sheet and Profit and Loss
Account or other statements with the available records in order to see that they are in accordance
therewith.

Truth and fairness of financial statements: An effective checking of the results as shown by the

profit and loss account to see that the results shown are true and fair.

Statutory requirements: A concrete confirmation about the fulfillment of the statutory
requirements and legal formalities in recording the financial transactions and in preparing the

financial statements.

Appropriate reporting: An appropriate reporting to the concerned persons to explain whether the
statements of accounts examined do reveal a true and fair view of the state of affairs and of the

profit and loss of the organization.

1.2.7 Classification of Audit

The classification of the audit is as under:

Statutory Audit: Any audit carried on as per the requirement of law is called as a statutory audit. It
is legally mandatory for such organisations established under various acts. In such audit, the scope
of the audit, qualifications and disqualifications, rights and responsibilities are usually specified in
that particular act. All joint stock companies have to get their accounts audited as per the provision
of the Companies Act of 1956.
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Periodical/ Annual Audit: It is a kind of audit where the auditor verifies the account at the end of
the financial year. He starts the audit work after the closure of financial year. This is a common
audit and is mostly used by small organizations.

Interim Audit: It is an audit conducted in the middle of the accounting year before the accounts are
closed. In other words any audit conducted between two financial audits is known as interim audit.
The objective is to get periodical results, to declare interim dividend, to make decisions about the

expansion of the business.

Classification

of Audit

Management

Statutory Periodicall Partial Audit Cost Audit el

Audit Annual Audit

Interim Audit

Partial Audit: When an auditor is asked to audit only a part of the account system. It’s called
partial audit. When auditor is asked to audit only the payment side of cash book. It is resorted to
achieve a particular target.

Balance Sheet Audit: It is a kind of partial audit and is concerned with the verification of only
those items appearing in the Balance Sheet. It is more popular in the USA. In fact while verifying
Balance Sheet items the auditor verifies/ checks all related items/accounts.

Cost Audit: Cost audit is defined as the verification of cost accounting records. Data and techniques
for its accuracy and authenticity. It gets as effective managerial tool for the detection of errors and
frauds in cost accounting records. The companies act implies the central government to order cost
audit in case of specifies companies.

Management Audit: Management audit may be defined as a comprehensive examination of an

organizational structure of a company, institution/government and its plans and objectives it means

]
CDOE, GJUS&T, Hisar 16 |



Auditing

BCOM 403

of operations and use of human and physical facilities. The main objective of mgt audit is to see

how far the objectives of management are fulfilled. It aims to ascertain whether sound mgt prevails

throughout the organisation and evaluates its efficiency in the system of its operation.

e Continuous Audit: A continuous audit is one in which the auditor visits his client’s office at

regular intervals throughout the year to verify the account. It starts at the beginning of the financial

year and goes on till the end of the year. The objective of continuous audit may be-

To get final account audited immediately after the closure of accounting year.

When the business is very large.

When interval control system is into effective.

When regular final accounts are required.

Utility of Auditing

Audited accounts are detected as an authentic record of transaction.

Errors and frauds are detected and rectified.

It increases the morale of the staff and thus it prevents frauds and errors.

Because of his expertise the auditor may advise on various matters to his clients.

An auditor acts as a trustee of his shareholders. Hence he safeguards their financial interest.

For taxation purpose auditing of account is a must.

In case of any claim is to be made from the insurance company only audited account should be
submitted.

Even in case of partnership firm auditing of accounts helps in the settlement of claim at the time
of retirement/death of a partner.

Auditor account helps in managerial decisions.

Useful to secure loan at the time of amalgamation, absorption, reconstruction etc.

Auditing safeguards the interest of owners, creditors, investors, and workers.

It is useful to take certain financial decisions like issuing of shares, payment of dividend etc.

To determine the value of the business in the event of purchase or sales of the business, audited
account will be the treated as the base for the evaluation.

If the accounts have been audited by an independent person, disputes between the management

and labour unions on payment of bonus and higher wages can be settled amicably.
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e In case of joint Stock Company where ownership is separated from management, audit of
accounts ensure the shareholders that accounts have been properly maintained, funds are utilized
for the right purpose and the management have not taken any undue advantage of their position.

1.2.9 Limitations of Auditing

Truly speaking, an audit should have no limitations of its own. It is designed to protect the interest of all
parties who are interested in the affairs of the business. If there be any shortcoming arising there from, it
may be due to its narrow scope of application in its related field of operation and unexpended definition

of the concept. Auditing suffers from the following shortcomings:

e Want of complete picture: The audit may not give complete picture. If the accounts are prepared
with the intention to defraud others, auditor may not be able to detect them.

e Problems of dependence: Sometimes the auditor has to depend on explanations, clarification and
information from staff and the client. He may or may not get correct or complete information.

e Post-mortem examination: Auditing is a post-mortem examination. There is no use of such

examination when events have already been occurred.

e Existence of errors in the audited accounts: It is not possible for the auditor in all cases, to check
each and every transaction of an organisation. As a result, there may be error in the audited accounts

even after the checking by the auditor.

e Lack of expertise: Auditor has to seek opinion of experts on certain matters on which he may not
have expert’s knowledge. The auditor has to depend upon such reports which may not always be

correct.

e Diversified situations: Auditing is considered to be a mechanical work. Auditors may not be in a

position to frame audit programme, which can be followed in all situations.

e Quality of the auditor: Success of audit depends on the sincerity with which the auditor has
performed his duties. The same audit work can be done by two different auditors with difference in

sincerity.

]
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e Existence of defective policies: The auditor can only report on the truth and fairness of the financial
statements. But other defects, i.e. defects relating to management and control may not be possible to

be covered by the auditor.
1.3 Postulates of Auditing

Auditing postulates are matters which are assumed to be true and are taken for granted. It is often
considered that it is useful to examine a discipline and to see what, if any, are its postulates. This was
done by Mautz and Sharaf in their book The Philosophy of Auditing in 1961. Their eight postulates are

given below:
e Financial Statements and Financial Data are Verifiable
e There is no Conflict of Interest between the Auditor and the Management of the Entity
e The Financial Statements are free from Collusive and other Unusual Irregularities

e The Existence of a Satisfactory System of internal Control Eliminates the Probability

of Irregularities

e Consistent application of generally accepted accounting principles results in fair

presentation of the results and positions

e In absence of clear evidence to the contrary, what has held true in the past for the

entity will hold true in the future

e When Examining Financial data, the Auditor acts exclusively in the Capacity of
Auditor

e The Professional Status of an Independent Auditor Imposes Commensurate

Professional obligations

e Financial Statements and Financial Data are Verifiable-This is an unspoken assumption by all
auditors who otherwise would not attempt to verify the assertions in the accounts they are auditing.
Sometimes facts are not strictly verifiable and auditors content themselves with statements of the

circumstances, which can be verified.

e There is no Conflict of Interest between the Auditor and the Management of the Entity-If this

was not so, auditors would not believe the answers given to their questions and, given the
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complexity of modern businesses, would find conducting an audit impossible. It is this basic
assumption which leads auditors to consider whether they should accept a new client where the
integrity of the client is suspected.

e The Financial Statements are free from Collusive and other Unusual Irregularities-Auditors
are expected to uncover material mis-statements in financial statements caused by fraud or other
irregularities but collusive fraud is often impossible to discover by auditing procedures. If there
were a requirement to uncover such frauds the audit would become impossible or, at the least,

require many more detailed and expensive procedures than are currently performed.

e The Existence of a Satisfactory System of internal Control Eliminates the Probability of
Irregularities-Auditors are entitled to rely on satisfactory internal controls as evidence of many
assertions. If this postulate was not a fundamental principle of auditing they would not do so.
Regardless of the assessed level of risk, auditors should perform some substantive procedures for

financial statements assertions of material account balances and transaction classes.

e Consistent application of generally accepted accounting principles results in fair presentation
of the results and positions-Auditors need some criterion for their assessment of the fairness of the
view given by financial statements and the GAAPs supply it. Otherwise there would be no standard

by which fairness could be judged.

e In absence of clear evidence to the contrary, what has held true in the past for the entity will
hold true in the future-If this were not so the auditor would be unable to accept the value of debts,
the value of fixed assets, and the salability of stock, the effectiveness of internal controls, the

integrity of management and many other matters.

e When Examining Financial data, the Auditor acts exclusively in the Capacity of Auditor-This
is tied up with notions like independence, useful economic function and social responsibility to the
public. This postulate is fundamental and yet the necessary independence of mind is still a difficult

problem for many auditors.

e The Professional Status of an Independent Auditor Imposes Commensurate Professional
obligations-This means that members of the professions have higher duties than economic self-

interest. However, it is not always clear to whom professional duties are owed. Are they to the
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public at large, to the client company or the shareholders? However, it is certain that the

professional accounting bodies impose very onerous duties on their members.
1.3.1 Basic Principle Governing an Audit

Fundamental principles are those according to which the books of business accounts are audited. These

principles can be changed according the desire of the auditor.

e Ethical Conduct: Ethical Conduct is foundation of professionalism, which flows from the trust,
integrity, confidentiality, and discretion of the auditor.

e Fair Presentation: It is the obligation of the auditor to report truthfully and accurately the audit
findings, audit conclusions and audit reports. He should also correctly report significant obstacles
encountered during the audit; as well as, unresolved or diverging opinions between the audit team
and auditee.

e Due Professional Care: An auditor should use due professional care by the application of diligence
and judgment while auditing. Auditors should exercise care in accordance with the importance of
the task and confidence placed in them by the audit clients; having necessary competence is an
important prerequisite.

e Independence: Independence is the basis for the impartiality and objectivity of the audit
conclusions. Auditors must therefore be independent of the activity being audited, and be free from
bias and conflict of interest. Auditors must maintain an objective state of mind throughout the audit
process, to ensure that the findings and conclusions will be based only on evidence.

e Evidence: Evidence is the rational basis for reaching reliable and reproducible audit conclusions.
Audit evidence must be verifiable. It must be based on the sample of information available. Samples
should therefore be appropriately representative, since confidence that can be placed in the audit
conclusions is closely related to the samples.

e Working Paper Presentation: The auditor collect documents providing evidence that audit was
carried out according the principles. The auditor prepares the working paper and kept in this custody
as a proof.

e Systematic and Qualitative: An activity can be systematic only if it is performed in a formal way.
Audit should therefore be planned and carried out in accordance with defined and documented

procedures, using a check list and complete with formal reports and records. Quality audits must be
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carried out by people who are independent of the activity or process being audited so as to reduce
the bias. Auditors therefore should not audit their own work, and as for as possible the area /
department in which they are working.

e Submission of Report: According the principle of auditing a report will be prepared by the auditor
at the end. It may be conditional or unconditional. The auditor can draw conclusion and disclose the
facts and figures about the business for general information.

1.3.2 Techniques of Auditing

Auditing technique is defined as any technique used by auditors to determine deviations from actual
accounting and controls established by a business or organization as well as uncovering problems in
established processes and controls. Auditing techniques can be used to aid organizations by uncovering
errors in business practices and providing a means of correction. Some businesses have used irregular
accounting methods to hide certain monetary transactions and non-compliant behavior which has been
uncovered by the use of varied auditing techniques. Other businesses have found new ways to save
money and streamline business practices through various auditing techniques which have found waste
in certain processes. Auditing techniques can be used to uncover these issues in order to ensure ethical
business practices and to minimize waste or possible oversights within an organization. The applied
techniques can determine if any income is hidden or improperly categorized or reported; transactions
are being completed between the organization and regulated or prohibited persons, groups, or countries;
uncovering of environmental waste discrepancies; finding of data inconsistencies; or any other business

practice that can be considered as a process error, oversight, or violation of ethics, regulations, and laws.

e Examination of Record: This technique is commonly used by the auditors; the inspection of books

and documents is made to verify the validity of data.

e Inquiry: The auditor can also use the technique of inquiry. He can get the information from

resource persons inside or outside the enterprise.

e Sampling: Auditor can select few items from whole accounting information. This technique enables
the auditor to obtain and evaluate the evidence of some characteristics of the whole class. It is

helpful in forming the conclusion.
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e Confirmation: To ensure the accuracy of the data auditor can collect the information from the

debtor. Confirmation is response to an inquiry to prove certain data recorded in the books.

e Compliance: To check the arithmetical accuracy of accounting record, the balancing accounts can

be compared with the vouchers to test the reliability of data.

e Compliance Test: These tests are designed to check the effectiveness and compliance of internal
control. In obtaining the audit evidence, auditor is concerned with the existence of effective internal

control.

e Use of Computer Techniques: There are large numbers of audit techniques like audit software, test
packs and mapping which can be used by the auditor to test the accuracy of the data.

e Substantive Test: There are designed to obtain evidence that data produced by accounting system

is accurate or not. It has two kinds :
= Test of detail transaction.
= Test of significant ratios and trends.

e Dependence on Experts and Auditors: The auditor has to rely on the internal and other auditors to
complete his work. He has also to rely on other experts like lawyers, engineers and doctors for their

expert opinion about the business.

e Analytical Review: It consists of studying significant ratios, trends and investigating different
changes. This review procedure is based on the expectations of relationship among the past and

present data.
1.4  Check Your Progress

1. The word ‘auditing’ has been derived from Latin word......... ?
(a) Audio
(b) Audire
(c) Botha &b
(d) None of the above
2. Which one not included in the scope of Auditing?

(a) Accounting and internal control

]
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(b) Authenticity of transactions
(c) Verification of assets and liabilities
(d) None of the above
3. Which one is the primary objective of an auditor ........ ?
(a) To express the opinion whether account exhibits true and fair view of the state of affairs of
the business.
(b) Detection and prevention of errors,
(c) Deduction and Prevention of Fraud
(d) All of the above
4. Auditing suffers from which one of shortcoming?
(a) Post-mortem examination
(b) Problems of dependence
(c) Lack of expertise
(d) All of the above
5. Basic principle governing an audit includes:
(a) Ethical Conduct.
(b) Fair Presentation.
(c) Due Professional Care.
(d) All of the above

6. Auditing postulates includes:
(a) The Financial Statements are free from Collusive and other Unusual Irregularities.

(b) There is no Conflict of Interest between the Auditor and the Management of the
Entity.

(c) Financial Statements and Financial Data are Verifiable.
(d) All of the above
1.5 Summary

The word ‘auditing’ has been derived from Latin word ‘audire’ which means to hear. Traditionally

auditing can be understood as an examination of accounting records undertaken with a view to

]
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establishing whether they completely reflect the transactions correctly for the related purpose. In
addition the auditor also expresses his opinion on the character of the statements of accounts prepared
from the accounting records so examined as to whether they portray a true and fair picture. Auditing is a
vital part of accounting. The goal of an audit is to express an opinion, under evaluation based on work
done on a test basis. An audit must adhere to generally accepted standards established by governing
bodies. It is important that during an audit all necessary information is relayed through the financial
statements and footnotes. Accounting principles refer to the alternative ways of relaying this
information. There are a number of ethical matters that are extremely important for auditors to consider
when performing their work. It is vital to the public image and credibility of the profession that the
auditor is seen to be behaving in an acceptable manner in addition to actually complying with the ethical
requirements. It is important to recognize that many groups in society rely on accountant's work, not
just the shareholders on whose behalf the accountant is working. The accountant therefore has a public
accountability. On the other hand, auditing techniques can be used to uncover these issues in order to

ensure ethical business practices and to minimize waste or possible oversights within an organization.
1.6 Keywords

e External Audit: It is the inspection of books of account of an organization by an independent

and qualified chartered accountant.

e Partial Audit: When an auditor is asked to audit only a part of the account system. It’s called
partial audit.

e Management audit: Management audit may be defined as a comprehensive examination of an
organizational structure of a company, institution/government and its plans and objectives it
means of operations and use of human and physical facilities.

e Generally Accepted Auditing Standards (GAAS)-These are set of systematic guidelines/rules
used by auditors when they audit the records of a company.

e International Financial Reporting Standards (IFRS)-These are the rules through which
consistency, transparency and reliability comes in the financial statement in the whole world.

e Forensic Auditors-Forensic auditors specialize in crimes and are used by law enforcement

organizations when financial documents are involved in a crime.
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Auditing Postulates: These are matters which are assumed to be true and are taken for granted.

Audit Program: A detailed plan of work prepared by the auditor for the supervision and control
of his assistant.

Compliance Test: It is designed to check the effectiveness and compliance of internal control.
Self-Assessment Test

What do you understand by the term auditing? Explain objectives of auditing.
What are the principles of auditing? Explain the different postulates of auditing.
Explain the different techniques of auditing.

Who is an auditor? Explain the different types of auditors.

What are different types of audit? Discuss the basic principles of auditing.
Write Notes on

a) Utility of auditing

b) Evolution of Auditing in India

¢) Audit techniques

d) Statutory and Continuous audit

e) Limitations of auditing

) Qualities of an Auditor

Answers to Check Your Progress
1(b), 2 (d), 3(a), 4 (d), 5(d), 6 (d)

References/Suggested Readings

Basu, S.K., “Fundamental of Auditing” Pearson Publication, New Delhi.
Tandon, B. N., S. Sudharsanam, and S. Sundharabahu, “4 Handbook of Practical Auditing”,
S. Chand and Co. Ltd., New Delhi.

Pagare, Dinkar, “Principles and Practice of Auditing”, Sultan Chand and Sons, New Delhi.
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New Delhi.
e Gupta Kamal, and Ashok Arora, “Fundamentals of Auditing,” Tata Mc-Graw Hill Publishing

Co. Ltd., New Delhi.
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2.0 Learning Objectives
After reading this lesson, you will be able
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e To know about audit planning and its objectives

e To explain the process of audit planning

e To know about audit memorandum and steps in audit process

e To explain the meaning of audit programme and audit notebook

e To know about arrangements with client
2.1 Introduction

Initial audit planning takes place before the detailed audit work begins, and in planning for a specific
audit assignment an auditor must adopt a strategy with regard to the nature, timing and extent of the
audit work to be carried out. The detailed audit work is commonly carried out by a team of audit staff
with varying degrees of skill and experience. It is therefore imperative at the planning stage that careful
consideration is given to the assignment of work to the members of the team so that individuals are not
required to carry out audit tasks which are beyond their level of competence. Similarly, at the planning
stage, due consideration should be given to the co-ordination of work to be carried out by experts or

other auditors if appropriate.

Whilst the plan for each audit assignment is unique most audit firms adopt a common method of
approach on each assignment with standard documentation and check lists to ensure a comprehensive

audit plan. In formulating a documented plan the following matters need to be considered:
e Knowledge of the entity's business;
e Risk and materiality;
o Nature, timing and extent of audit procedures;
o Co-ordination, direction, supervision and review of the audit.

An audit plan should be viewed as a structured plan of action mapping out the audit procedures to be
carried out with the aim of reporting on whether a specified set of accounts show a true and fair view.
However, the fact that the audit assignment is the commercial activity of the audit firm should be
recognized, and if the costs of carrying out the planned procedures are likely to exceed the client entities
budgeted fee then this imbalance should be addressed at the planning stage by consultation with the
management of the entity.
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By its very nature the plan must be flexible and subject to change, dependent on the findings and events
occurring during the audit process. Examples of findings or events which might lead to a revision to an

audit plan include:

« Significant errors found in the processing of invoices through a sales accounting system. This
could lead to a revision of the extent of testing and audit resources to be applied to the sales area

of the accounts.

o Notification from the management of an entity that audited accounts are required at a date earlier
than previously notified. This could lead to revision of the timing of audit procedures with a

consequent increase in audit resources being allocated to the assignment.

e The revelation during the audit of the bank and cash area, of the existence of an additional bank
account held by the entity but not previously notified to the auditor. This would lead to

additional audit procedures being carried out in this area.

Planning is an integral part of the audit process. Whilst the audit procedures carried out on specified
audits will vary depending on the nature, size and complexity of an entity's operations, good audit
planning is crucial if an auditor wishes to ensure that an audit is carried out in an effective, efficient and

timely manner.
2.2 Audit Planning

An audit plan is the specific guideline to be followed when conducting an internal or external audit.
Internal audits are usually conducted by a company’s accounting staff and are primarily used for a
management review of accounting processes. External audits are conducted by external public
accounting firms or private certified public accountants (CPA) to ensure outside stakeholders that the
company’s financial information is prepared in accordance with that jurisdiction's accepted accounting

principles. External audits usually use a formal plan for auditors to follow.

Audit planning is defined as the process in which the strategy is designed to conduct the expected result
which also defines the scope of audit inside the company. The size, nature and the time for the audit
plan may vary. It depends on the size of the business. If the business is spread to the large scale, the

strategy making and its implementation will take more time and also the overall scope of Audit plan
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may also increase. It is basically the step by step methodology where the audit in control reviews the

financial process and the internal environment along with the engagement preparation.

We can also say the audit plan as the designing of processes which will help to review the financial
events. The aim of doing audit planning primarily to make the financial statement error free and
secondly the time for reviewing or cross checking the financial events should be done in less time.
Planning in audit facilitates the overall business and the most hectic job for rectifying the accounts will
now be done in lesser time. Auditing is extremely important to any organization. It is critical to
uncovering issues within business operations and defines a procedure for quality improvement within

the departments and the whole organization. Benefits of Audit Planning include:

e Reduced time required to plan, conduct and document audits

« Confirmation that all stages of an audit are completed

e Scheduling of regular audits and alerting department or whole business

e Trends can be identified by studying historical performance

o Standardized checklists and worksheets can be printed off and used during audit

e Status reports of issues

o Helps to meet requirements of regulatory audits e.g. 1ISO 9000, ISO 14000, H&S etc.
2.2.1 Objectives of Audit Planning

Audit objectives are to be carefully considered and clearly stated. As a general rule, there should be a
limited number of clear objectives for an audit. They must be defined in a way that will allow the audit
team to reach conclusions about each objective. As audit efforts will be directed toward answering the
questions raised in the objectives, they should be defined as precisely as possible to avoid unnecessary
and expensive audit work. Any changes to the audit objectives, as well as the major considerations and

rationale for such changes, should be brought to the attention of the top management.

The main objective of audit planning is to ensure appropriate attention is given to all areas of the audit.
More attention should be devoted in auditing high risk of the entity. Low risk areas should be given less

time to conserve resources.
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Secondly planning is done to pick potential problems during audit such as weaknesses in the internal

control system and may have material effects on the financial statements.

Finally planning is useful in ensuring proper coordination and allocation of financial resources during

the audit by assigning highly and experienced staff to high risk and most important areas.

Proper planning facilitates efficient use of audit resources and effective carrying out of the audit. When
planning is correctly done, audit team is likely to identify events, transactions and practices which may
have material effects on the financial statements and subsequently the auditor’s opinion.

2.2.2 Process of Audit Planning

The best way to plan for an audit is to understand the factors the auditors will examine. They include
management control, risk exposure, compliance with regulations, internal and external reporting,
organizational change and growth. An audit is an opportunity to organize the business and create
procedures. A due diligence book, prepared for your audit, can be a good tool to obtain financing or for

use in legal proceedings.

» Management Control-The board of directors and senior management must take full responsibility
for the veracity and transparency of their corporate governance and financial reporting. This requires
increased oversight by management that is supported by documentation. A good way to meet this
requirement is through the use of board and management intranets and enterprise resource planning
systems that track and organize all documents and written communication across the organization.

» Risk Factors-Examine the strengths, weaknesses, opportunities and threats inherent in your
business activities and management to identify, explain and mitigate any risks you find. Document
the entire process for the audit. If you produce a product that might cause health concerns through
environmental pollution or faulty ingredients, that is a risk factor. A risk factor is anything your
company does that can result in a lawsuit, bad publicity from attacks by special interest groups,
business interruption by natural disasters or potential disruption through the death of a key
employee.

» Compliance and Reporting-Detailed financial records, supported by cross-referencing to contracts
or events, is a primary compliance requirement and one of the first things an auditor will request.

Compliance also involves financial and regulatory reporting, including reports to the board of
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directors, shareholders or other stakeholders, quarterly and annual tax reports and reports to
governmental and licensing agencies.

» Change and Growth-Gather all your business planning documents, project management documents
and marketing materials to substantiate any financial changes or new contracts. Auditors look for
off-budget expenses or alternative sets of financial information, so it is important to keep your
financials as transparent as possible with a strong paper trail of planning and implementation.

2.2.3 Arrangements with the Client

Public Company Accounting Oversight Board (PCAOB) rule says an accounting firm is not
independent if, during the audit and professional engagement period, the firm or any affiliate of the firm
provides any product or service to the audit client for a commission or contingent fee, or receives a
commission or contingent fee from the audit client either directly or indirectly. Contingent fees often are
associated with tax services. In a contingent fee arrangement, the client pays a fee only if a specific
finding or result is attained, or the fee otherwise depends on the findings or results of the services.
Because the parties both stand to gain in the “success” of the product or service, the PCAOB considers
these types of fee arrangements to create inappropriate relationships between firms and their audit

clients.

The rule prohibits both direct and indirect fee arrangements. When the client pays the auditor, it is a
direct fee. A fee paid by anyone other than the client is an indirect fee. Currently, the rule exempts fees
fixed by public authority acting in the public interest if the fees do not relate to findings or results of an
accounting firm’s services. For example, a bankruptcy court may set the amount of the firm’s fees. The
fees are not considered to be contingent because the court is acting in the public’s interest by
prescribing the fees and the fees are not conditioned on any findings or results relating to the
accountant’s services. As the firm has no influence in the determination of its fees, such an arrangement

removes any mutuality of interests between the firm and the client.

2.3 Audit Memorandum

An audit memorandum is a statement containing all useful information regarding the business of the

client. It indicates the method of operation, policies with regard to different aspects of the business as
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well as all the conditions in respect of audit.

Audit memorandum is very useful in case of first time audit by the concerned auditor in an
organization. While conducting his auditing work, the auditor requires certain information, which may
be directly related with the method of operation of the business. If the auditor is not informed about the
method of operation as well the operational activities of the organization, he will not be in a position to
conduct his audit effectively. Hence audit memorandum is useful to the auditor while the auditor wants
to relate the financial transactions with the business activities, with the condition of the business in
which the transactions being activated.

Conducting an in-house audit or an independent audit for another company requires you to deal
into the finances and physical assets of the business to in order to balance the tangible with the existing
records. The final step in the audit process is the audit memorandum which summarizes each phase of
the audit and gives your reader recommendations for changes that will improve the accuracy of the
records and profitability of the company. Writing an audit memorandum requires in-depth knowledge of
the business and the attention to detail required comparing records with reality. Audit memgorandum

includes the following steps:

e Outline the financial results of the audit in your introduction. Explain to the reader whether the

audit showed a higher or lower financial standing than the existing records.

e Write a summary of the physical audit of the inventory of the company. List the details of the
inventory audit. Explain to the reader whether items were physically missing or whether there

were more items than expected.

e Draft an outline of the existing book inventory recorded by the company and how it compares to
your physical count. Refer back to your comparison between the books and the physical count.

Explain where the bookkeeping needs improvement.

e Explain the financial difference between the physical and book inventories. A shortage on the
physical count would mean that the company has fewer assets than previously thought. Excess
goods mean a surplus that needs to be tracked in order to learn its origins to make sure it has

been paid in full.
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e Qutline your audit of the ongoing contracts in which the company is currently engaged. Explain

the financial ramifications of the outcome of each contract.

e Detail the labor audit with an explanation of work hours and productivity. Review the output of
the company in relation to the workforce on a daily, weekly, monthly, quarterly and yearly basis
for a complete look at productivity.

e Summarize the audit with a statement outlining the company's finances along with your
recommendations for improvement. Explain to the reader where he can make improvements,

which systems function perfectly and where massive overhauls must take place.
2.3.1 Audit Programme

An Auditing program is a detailed plan of work prepared by the auditor for the supervision and control
of his assistant, before actually beginning audit. Hence, an audit programme is a systematic, detailed
and written plan of the audit techniques to be adopted on the basis of which the auditor and his staff

proceed with their auditing work.
2.3.1.1 Objectives of audit programme
An audit program is prepared with the following objectives:
e To complete the audit work within the specified time periods.
e Division of work among the assistants so that each person is aware of what he is supposed to do.
e Being aware of the progress of work done by employees.
e Removing the possibility of any work being left out.
e Firing the responsibility of employees.
2.3.1.2 Types of Audit Programs
Audit programme are of the following two kinds;

e Standard Programme: An audit programme based on a standard format is known as a standard
auditing programme. This document is used uniformly in all audits, and there is no need for the
auditor to prepare a separate audit programme for each audit. Such a programme is also referred to
as a fined or predetermined or a planned programme. Such a programme may be suitably modifies

in order to accommodate the specific problems of a particular business.
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e Tailor made Programme: A tailor made programme is one which is prepared separately for each
organization keeping in mind the nature of business nature of transactions, method of accounting,
efficiency of internal control etc. such a programme is more practical and flexible as compared to
standard programme.

2.3.1.3 Essentials of a Good Audit Programme

The success of an efficient auditor depends lamely upon the audit programme; hence the auditor should
formulate the audit programme very carefully. While preparing an audit programme the following
things must be kept in mind;

e Written: The Auditing programme should always be in writing in order to avoid any
misunderstandings between the auditor and his employees in the future. When there is a written
audit programme the auditor’s staff need not enquire again and again about the work to be
performed by them.

e Clear: While drafting the audit programme it should be ensured that it is simple and clear, so that
every person concerned with the programme can understand it easily. Ambiguity in the programme
results in hindrances in the audit work and waste of the time and efforts

e Division of Work: The audit programme should be in accordance with the departments in the
organization so that work may be assigned and responsibility may be fixed among the staff on the
same basis. While dividing the work the auditor should be completely aware of the level of
competence of his staff, since only then will be able to assign work in accordance with the
capabilities of the person. The division of work should be done keeping the business of the
organization and various other aspects of the work to be done in mind, so that the work may be
completed successfully and no part of the work escapes examination by the auditor.

e Flexibility: An audit programme should be flexible, so that in case of a change in circumstances.
There is no problem in altering the programme. During the course of the audit some circumstances
do arise due to which work cannot proceed according to the plan and minor deviation have to be
made Hence the programme should be such that minor alternations can be made in it.

e Object Oriented: The audit programme should be in accordance with the objectives of the

organization so as to maintain co-ordination in the work of the organization and complete the audit
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smoothly and within specified time. Unless the audit programme has these qualities, it is of no
practical use.

e Previous Reports: While drafting the audit Programme the final accounts and auditors reports of
past years should be looked into, since by doing so many facts which are important from the point of
view of the audit will come to light.

e Department —wise: A separate audit programme should be prepared for each department and sub-
department of the organization. A part from this different audit program should also be prepared
depending upon the nature of work. For example, different audit programmes should be prepared for
cash, purchases, sales, etc. By doing so one can obtain important information and explanations from

the employees of the organization in a smooth manner.
2.3.1.4 Importance of an Audit Programme
The following are the advantages of having an audit program.

e Distribution of work: By making an audit programme , the auditor assigns work to his staff
according to their abilities so that the work can be completed fast and well since a person who is
adapt in his work does the work very quickly.

e Fixation of Responsibility: The responsibility of each employee is determined on the basis of the
programme. Hence, every person does his work with a lot of caution and diligence since in case of
there being an error, he shall be held responsible.

e Evaluation of Progress: The audit programme also functions as a kind of a progress chart. Due to
there being a written programme, the auditor can assess the progress of the work being done by his
employees from time to time. He can find out what all has been done and what still remains to be
done.

e Uniformity in Work: The audit programme for a year can be prepared very easily by looking into
the audit programme prepared for the past years. This has two benefits it ensures uniformity in the
audit work, and it prevents unnecessary waste of time in formulating an audit programme from
scratch.

e Time Saving: By working according to a predetermined plan, many of the problems that may crop
up while doing the work are solved automatically. Hence, the unnecessary loss of time in thinking

and understanding things can be saved.
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e Simultaneous Work in Different Business: Many organizations can be audited simultaneously and

efficiently since the audit programme makes it clear that what is to be done and how many people

and how much time is required for doing the same. This information makes it possible for the audit

of several organizations simultaneously.

e Complete Checking Possible: By having a prior written programme, for the audit work, no field of

examination remains untouched and hence the auditor is satisfied that a complete examination has

been conducted.

e Facilitate Control: Having an audit Programme facilitates control over the audit work since the

division of work and responsibilities are specified beforehand. This increases the efficiency of the

audit staff and reduces the chance of negligence and error.

2.3.1.5 Disadvantage of an Audit Programme

The following are the main disadvantage of having an audit programme:

As work of the audit is done completely according to the audit programme, the staff does the
work mechanically which leads to monotony and the staff become negligent and inefficient in
doing their work.

The employees of the auditor have to work according to the audit programme. As a result,
capable employees also lose their enthusiasm in doing the work.

The detection of frauds even more difficult since doing so requires a very imaginative and
through examination.

Since the audit programme is formulated in advance, it becomes very difficult to make changes
in it in accordance with changes in circumstances.

The same kind of program cannot be applied to every business. It becomes necessary to change
the audit programme in accordance with the structure of the business. Hence, the same audit

programme cannot be used for every organization all the time.

2.3.1.6 Specimen of an Audit Programme

Type of Books Assistant’ | Time Auditor’s cost at hourly rate

s Sign of the employee

Cash Book

]
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e Cashing
e Posting
e Vouching

e Bank Reconciliation
Statement

Sales Book
e Costing
e Posting

e Vouching

Purchase Book
e Costing
e Posting

e Vouching

Bill Register
e (Casting
e Posting

e Vouching

Journal
e Casting
e Posting

e Vouching

Verification of Final Accounts

Verification of Schedules

2.3.2 Audit Note Book and Audit Working Papers

]
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2.3.2.1 Audit Notebook

During the audit the auditor comes across a number of points on which clarifications may be
required in the future or which may be useful in the future. The auditor cannot always remember all
these things an hence, every auditor while conducting the audit , keep a notebook, known as the audit
notebook for his personal use in which he records important information relating to the audit.
Sometimes, the auditor records the important information on plain papers, and these are referred to as
auditors. However, it is always better to maintain the information in a notebook. The auditor maintains a
separate notebook for each organization, in which he records important fact about the organization and
his comment on the same. This notebook is also helpful while auditing the same organization again.

2.3.2.2 Contents of Audit Notebook

It is very difficult to say anything conclusive about the contents of the audit notebook. It is prepared
according to the requirements of the particular audit. However, the audit note book normally contains

the following information.

. A brief description of all legal documents such as in the case of a company the ‘memorandum

and articles of association, Minute books, contract etc.

o A Copy of the audit programme.

o An appropriate description of the actual work done during the audit.

o A description of all technical aspects and terminology use in the business.

o All suspicious which need to be solved or explained in the future.

o A list of the books of accounts being maintained.

o The name of all principal officers along with their duties and responsibilities.
o A list of vouchers, bills and other documents which have been lost.

o A brief description of all known frauds and errors.

o The total of all important amounts balances of important accounts.

o A brief description about guarantees and other important facts.

o All other important facts which may come in use in the future.

]
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o The dates of the commencement and completion of the audit and the work assigned to the chief

assistant and other subordinates.

o The dates of the commencement and completion of the audit and the work assigned to the chief

assistant and other subordinates.
o Description of amounts which have been corporate with third parties.
o The description of the person giving certificates about the loans received depreciation etc.
2.3.2.3 Importance or Advantage of Audit Notebook

The audit notebook is a very important record for the auditor. The following are the main advantages

from maintaining an audit notebook;

e In case of any dispute between the auditor and the client and changes of negligence being levied on
the auditor, the auditor can produce the audit notebook as evidence in his defence.

e By analysing the notebook once can assess the intelligence, competence and dedication towards his
work of the auditor.

e |t facilities the audit work since all important points are noted at one place. The work is not

disrupted even if there is a change in employees.

e The progress of the audit work can be clearly assessed. The notebook is very useful as it tells the

auditor how much of the audit work has been completed and what still remains to be done.

e All important facts relating to the business are assimilated in the audit notebook, and hence it

proves to be very helpful in preparing audit programme in the future.

e After the completion of the audit the auditor has to submit his report in which he has to include all

important facts observed by him during the course of the audit.

e The notes made by him in the audit notebook concerning important information, explanations,

faults and irregularities are very helpful to him in preparing his audit report.
2.3.2.4 Audit Working Papers

While conducting the audit, all such notebooks, documents, lists correspondence, etc. use by the
auditor, which are retained by him even after the completion of the audit and which it is not necessary to

return to the client are known as the auditor’s working papers.

]
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Audit working papers usually include the following; -

2.3.3

Audit Programme

Audit notebook

Audit appointment letter.

Correspondence done in relation to the audit programme.
Lists of debtors and creditors.

Opening and closing trail balance.

A copy of the audit report.

Copies of other correspondence done in relation to the audit, such as correspondence debtors,
creditor, bank etc.

Rules of the organization, memorandum of association, articles of association, prospectus etc.
List of cost vouchers.

Certificate received from the management in relation of valuation of closing stock.

Adjustment Journal Entries.

List of Investments.

Explanation received during the course of the audit.

Summary of minute books.

Documents relating to depreciation.

Copies of documents, which the auditor thinks necessary to retain etc., have made observations

and other important calculations.

Factors to be considered before Audit Process

Before starting audit process the auditor has to clarify some basic facts:

» Scope and Nature of work Assigned: Before commencing the audit work, the auditor should

determine the scope of the audit, i.e. whether only a part of the books of accounts is to be audited or

the complete books of accounts are to be audited. The Scope of the audit depends upon the contract
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between the auditor and his appointer and the terms and conditions in his appointment letter.
However, in case of a statutory audit the scope of the audit is specified by law and it can only be
enhanced by the appointer and the auditor, and cannot be reduced. If the auditor is also entrusted
with the work of preparing the Trial Balance, Profit and Loss Account, etc. than he does such work
in the capacity of an accountant and he is entitled to get additional remuneration for the same.

» Objectives of the Audit: Before commencing the audit he auditor should find out as to what the
objective of the appointer in getting the books of account audited. Such information is very
necessary when the audit is being conducted for the first time. If the books are being audit by the
same auditor over a number of years , then there is no special need for the auditor to enquire about
the objectives every time.

» Nature and Technical Features of Business: Before commencing the audit, the auditor should
obtain complete knowledge about the nature of business of the organization and other technical
details — goods being traded; from whom and purchase and sale attributes of goods; income and
expenditure sources; and hence the auditor should have knowledge of all facts which are specific to
organization. The nature and quantum of such specific information depends upon the nature of the
organization.

» List of Books of Accounts: The auditor should obtain a list of all the books accounts being
maintained by the organization as well as the names of the people who are maintaining the same. A
part from this he should also obtain a list of all legal and other important books of record being
maintained by the organization.

» Study of System of Internal Check: Before commencing his work the auditor should conduct an
in-depth examination of the internal check system of the organization. He should assess how
effective the system of check actually is. Internal system is a system on the basis of which the total
work in the organization is divided in such a manner, that the work is examined simultaneously as it
is being done. If the division of work is faulty, the occurrence of frauds and errors in the accounts
increase. Hence, the auditor should assess whether the internal Check System is satisfactory or not,
and if not then he should keep the same in while determining the scope of his audit techniques.

» Knowledge of Previous year’s Final Accounts: If the organization has been in existence over the
last few years, then the auditor should examine the Profit and Loss Account, Balance sheet, the

report on the accounts and other related documents. He should examine as to whether or not any
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adverse fact was brought to light in the same. If the previous auditor has pointed out any
deficiencies or defects in his report, then the auditor should lay special emphasis on those points
while doing his work.

» Period of Audit: The auditor should also find out the period pertaining to which the books of
accounts are to be audited. Normally, audit is conducted once in a year’s however in special
circumstances the books pertaining to a much larger or smaller period may be audited.

» Instructions to Employer: After obtaining the above information the auditor should issue
instructions to his appointer, in respect of the following matters:

e The books should be totalled and the Trial Balance and final accounts be prepared.

e All the vouchers should be arranged serially.

e Lists of debtors and creditors are prepared.

e Lists of bad and doubtfully debts are prepared.

e Lists of outstanding expenses, prepaid expenses and accrued incomes be prepared

e List of stocks be prepared and the method of valuation be specified.

e List of investments be prepared and their costs also be specified.

e A list of vouchers relating to transactions and goods returned by various branches, agents other
related organizations be prepared.

e A complete detail of permanent capital expenditure is prepared.

e A list of deferred revenue expenditure is prepared.

e Alist of all directors containing their names and addresses is prepared.

The auditor gets information on all of the above matters from employer. This information is
needed by him from time to time during the continuations of his audit. Hence, it becomes necessary
for the auditor to prepare an Audit Memorandum Notebook, in which all useful information and
explanations should be recorded. A major advantage of such notebook is that, the auditor saved

from the nuisance of approaching the management again and again for information.

> Division of Distribution of Audit work: An Auditor audits of a number organization. Hence, in
order to complete the entire work within the specified time the division and distribution of work
becomes necessary. Every Chartered Accountant has certain assistants for training known as

Articled Clerks. Among these assistant, those who are experienced are known as seniors and those
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who are not so adept and experienced are known as seniors and those who are not so adept and
experienced are known as juniors. It is only through the distribution of work between the senior and
junior assistants that the completion of work becomes possible.

» Auditing Program: An Auditing program is a detailed plan of work prepared by the auditor for the
supervision and control of his assistant, before actually beginning audit. Hence, an audit programme
is a systematic, detailed and written plan of the audit techniques to be adopted on the basis of which

the auditor and his staff proceed with their auditing work.
2.3.3.1 Key Steps in Audit Process

The implementation of continuous auditing consists of six procedural steps, which are usually

administered by a continuous audit manager.

Knowing about these steps will enable auditors to better monitor the continuous audit process and

provide recommendations for its improvement, if needed. These steps include:
» Establishing priority areas.

Identifying monitoring and continuous audit rules.

Determining the process' frequency.

Configuring continuous audit parameters.

Following up.

YV V VYV V V

Communicating results.

» Establishing Priority Areas: The activity of choosing which organizational areas to audit should
be integrated as part of the internal audit annual plan and the company's risk management program.
Many internal audit departments also integrate and coordinate with other compliance plans and
activities, if applicable. Typically, when deciding priority areas to continuously audit, internal

auditors and managers should:

« Identify the critical business processes that need to be audited by breaking down and rating risk

areas.

o Understand the availability of continuous audit data for those risk areas.

]
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o Evaluate the costs and benefits of implementing a continuous audit process for a particular risk

area.
« Consider the corporate ramifications of continuously auditing the particular area or function.

o Choose early applications to audit where rapid demonstration of results might be of great value

to the organization. Long extended efforts tend to decrease support for continuous auditing.

e Once a demonstration project is successfully completed, negotiate with different auditee and
internal audit areas, if needed, so that a longer term implementation plan is implemented.

When performing the actions listed above, auditors need to consider the key objectives from each
audit procedure. Objectives can be classified as one of four types: detective, deterrent (also known
as preventive), financial, and compliance. A particular audit priority area may satisfy any one of
these four objectives. For instance, it is not uncommon for an audit procedure that is put in place for
preventive purposes to be reconfigured as a detective control once the audited activity's incidence of

compliance failure decreases.

» Monitoring and Continuous Audit Rules: The second step consists of determining the rules or
analytics that will guide the continuous audit activity, which need to be programmed, repeated
frequently, and reconfigured when needed. For example, banks can monitor all checking accounts
nightly by extracting files that meet the criterion of having a debt balance that is 20 percent larger
than the loan threshold and in which the balance is more than Rs 100000.

In addition, monitoring and audit rules must take into consideration legal and environmental issues,
as well as the objectives of the particular process. For instance, how quickly a management response
is provided once an activity is flagged may depend on the speed of the clearance process (i.e., the
environment) while the activity's overall monitoring approach may depend on the enforceability of

legal actions and existing compliance requirements.

» Determining the Process' Frequency: Although the process is called continuous auditing, the
word continuous is in the eye of the beholder. Auditors need to consider the natural rhythm of the
process being audited, including the timing of computer and business processes as well as the timing
and availability of auditors trained or with experience in continuous auditing. For instance, although

increased testing frequency has substantial benefits, extracting, processing, and following up on
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testing results might increase the costs of the continuous audit activity. Therefore, the cost-benefit
ratio of continuously auditing a particular area must be considered prior to its monitoring.

Furthermore, other tools used by the manager of the continuous audit function include an audit
control panel in which frequency and parameter variations can be activated. Hence, the nature of
other continuous audit objectives, such as deterrence or prevention, may determine their frequency

and variation.

» Configuring Continuous Audit Parameters: Rules used in each audit area need to be configured
before the Continuous Audit Procedure (CAP) is implemented. In addition, the frequency of each
parameter might need to be changed after its initial setup based on change stemming from the
activity being audited. Hence, rules, initial parameters, and the activity's frequency — also a special
type of parameter — should be defined before the continuous audit process begins and reconfigured

based on the activity's monitoring results.

When defining a CAP, auditors should consider the cost benefits of error detection and audit and
management follow-up activities. For instance, in the example of the bank described earlier, the
excess threshold of Rs100000 could lead to a number of false negatives (e.g., values that were
ignored when the balance was smaller than Rs 100000 but were identified as representing a
problem) and a number of false positives (e.g., values with balances above Rs100000 that were
flagged but were accurate). If the threshold is increased to Rs 200000, there will be an increase in
false negatives and a decrease in false positives. Because follow up costs would go up as the number
of false positives increases and the presence of false negatives may lead to high operational costs for
the organization, internal auditors should regularly reevaluate if error detection and follow-up

activities need to be continued, reconfigured, temporarily halted, or used on an ad hoc basis.

Furthermore, the stratification of audited data into sub-groups allows organizations to better monitor
the activity and reconfigure any parameters (e.g., auditors will be notified when balances larger than
20 percent of the debt remains that are also larger than US $5,000). However, the more complex the
rule and its conditional components, the more parameters that must be examined, monitored, and

sometimes reconfigured.

» Following Up: Another type of parameter relates to the treatment of alarms and detected errors.

Questions such as who will receive the alarm (e.g., line managers, internal auditors, or both usually
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the alarm is sent to the process manager, the manager's immediate supervisor, or the auditor in
charge of that CAP) and when the follow-up activity must be completed, need to be addressed when
establishing the continuous audit process.

Additional follow-up procedures that should be performed as part of the continuous audit activity
include reconciling the alarm prior to following up by looking at alternate sources of data and
waiting for similar alarms to occur before following up or performing established escalation
guidelines. For instance, the person receiving the alarm might wait to follow up on the issue if the
alarm is purely educational (i.e., the alarm verifies compliance but has no adverse economic
implications), there are no resources available for evaluation, or the area identified is a low benefit

area that is mainly targeted for deterrence.

Communicating Results: A final item to be considered is how to communicate with auditee. When
informing auditee of continuous audit activity results, it is important for the exchange to be
independent and consistent. For instance, if multiple system alarms are issued and distributed to
several auditees, it is crucial that steps 1-5 take place prior to the communication exchange and that
detailed guidelines for individual factor considerations exist. In addition, the development and
implementation of communication guidelines and follow-up procedures must consider the risk of
collusion. Much of the work on fraud indicates that the majority of fraud is collusive and can be
performed by an internal or external party. For example, in the case of dormant accounts, both the
clerk that moves money and the manager that receives the follow-up money may be in collusion

since the manager's key may have to be used for certain transactions.

1.4  Check Your Progress

1.

In formulating a documented plan the following matters need to be considered .........
(a) Knowledge of the entity's business;
(b) Risk and materiality;

(c) Nature, timing and extent of audit procedures;
(d) All of the above

CDOE, GJUS&T, Hisar 48 |



Auditing

2.

BCOM 403

“Audit planning is defined as the process in which the strategy is designed to conduct the
expected result which also defines the scope of audit inside the company”. Is the statement true
or false.

a) True

b) False

c) Both the above

d) None of the above

An audit memorandum is a statement containing.....

a) All useful information regarding the business of the client

b) It indicates the method of operation, policies with regard to different aspects of the business,
c) Both of the above

d) None of the above

An Auditing program is a..........

a) detailed plan of work prepared by the auditor for the supervision
b) systematic and written plan of the audit techniques
c) Both of the above

d) None of the above
Contents of audit notebook includes:

a) A brief description of all legal documents of a company.

b) A Copy of the audit programme.

c) All suspicious which need to be solved or explained in the future.
d) All of the above

Factors to be considered before Audit Process includes:
a) Scope and Nature of work assigned.

b) Objectives of the audit.

c) Study of system of Internal check

d) All of the above
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1.5 Summary

Initial audit planning takes place before the detailed audit work begins, and in planning for a specific
audit assignment an auditor must adopt a strategy with regard to the nature, timing and extent of the
audit work to be carried out. The detailed audit work is commonly carried out by a team of audit staff
with varying degrees of skill and experience. Planning is an integral part of the audit process. Whilst the
audit procedures carried out on specified audits will vary depending on the nature, size and complexity
of an entity's operations, good audit planning is crucial if an auditor wishes to ensure that an audit is
carried out in an effective, efficient and timely manner. An Auditing program is a detailed plan of work
prepared by the auditor for the supervision and control of his assistant, before actually beginning audit.
Hence, an audit programme is a systematic, detailed and written plan of the audit techniques to be
adopted on the basis of which the auditor and his staff proceed with their auditing work. The auditor
cannot always remember all these things an hence every auditor , while conducting the audit , keep a
notebook, known as the audit Notebook for his personal use in which he records important information
relating to the audit. Sometimes, the auditor records the important information on plain papers, and
these are referred to as auditors. While conducting the audit, all such notebooks, documents, lists
correspondence, etc. use by the auditor, which are retained by him even after the completion of the audit

and which it is not necessary to return to the client are known as the auditor’s working papers.
2.6 Keywords

e Audit Memorandum: A statement containing all useful information regarding the business of the

client.

e Audit notebook- The auditor while conducting the audit, keep a notebook, known as the audit
notebook for his personal use in which he records important information relating to the audit.

e Audit working papers- While conducting the audit, all such notebooks, documents, lists
correspondence, etc. use by the auditor are known as the auditor’s working papers.

e Audit Programme- An auditing program is a detailed plan of work prepared by the auditor for the
supervision and control of his assistant, before actually beginning audit.

e Standard Programme: An audit programme based on a standard format is known as a standard

auditing programme.

C________________________________________________________________________________________________ ]
CDOE, GJUS&T, Hisar 50 |



BCOM 403

Auditing
(e

e Tailor made Programme: A tailor made programme is one which is prepared separately for each

organization. Such a programme is more practical and flexible as compared to standard programme.
2.7  Self-Assessment Test
Q.1  What is audit planning? Explain the process of audit planning.
Q.2  Define audit programme. What are the essential of a good audit programme?
Q.3  Explain the main steps involved in audit process.
Q.4  What are the important content of an audit notebook? Explain its importance in audit work.
Q.5  Write notes on:

a. Audit working papers
b. Arrangement with client
c. Types of audit programme

d. Advantages of working papers

2.8 Answers to Check Your Progress
1(d), 2 (a), 3(c), 4 (c), 5(d), 6 (d)

2.9 References/Suggested Readings

e Basu, S.K., “Fundamental of Auditing” Pearson Publication, New Delhi.

e Tandon, B. N., S. Sudharsanam, and S. Sundharabahu, “4 Handbook of Practical Auditing”,
S. Chand and Co. Ltd., New Delhi.

e Pagare, Dinkar, “Principles and Practice of Auditing”’, Sultan Chand and Sons, New Delhi.
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3.0 Learning Objectives
After reading this lesson, you should be able:
e To know about internal control system and its objectives
e To explain stages in study and evaluation of internal control
e Explain the meaning and objectives of internal check
e To define elements of internal check
e To explain about internal audit
3.1 Introduction

Internal control is the process designed to ensure reliable financial reporting, effective and efficient
operations, and compliance with applicable laws and regulations. Safeguarding assets against theft and
unauthorized use, acquisition, or disposal is also part of internal control. In accounting and auditing, it is
a process affected by an organization's structure, work and authority flows, people and management
information systems, designed to help the organization accomplish specific goals or objectives. It is a
means by which an organization's resources are directed, monitored, and measured. It plays an
important role in preventing and detecting fraud and protecting the organization's resources, both
physical (e.g., machinery and property) and intangible (e.g., reputation or intellectual property such as

trademarks).

At the organizational level, internal control objectives relate to the reliability of financial
reporting, timely feedback on the achievement of operational or strategic goals, and compliance with
laws and regulations. At the specific transaction level, internal control refers to the actions taken to
achieve a specific objective (e.g., how to ensure the organization's payments to third parties are for valid
services rendered.) Internal control procedures reduce process variation, leading to more predictable
outcomes. Internal controls within business entities are also referred to as operational controls. The
system of internal control and its actual is decided by the management. It is the job of the management
cadre to decide how the work is to be dividing and what is the amount of controlling each task requires.
As far as the auditor is concerned he starts his work only after. Internal control can be divided into three

parts:
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e Organisational control-It includes the complete knowledge of objectives, organisational structure
and the mutual relationship among various departments of the organisation.

e Accounting control-It includes Accounts control, Standard cost control, Budget Control etc.

e Administrative control-It includes Cost financial control, Control Accounts etc. in order to

maintain the efficiency in the work done by office in any organisation.
3.2 Internal Control

The System of control of all aspects of the business and its transactions is known as internal control.
Normally, internal control implies controlling the internal work of the business in such a manner that
profit are maximized and the possibility of manipulation, frauds, forgery etc. are minimized. The system
controls each aspect of the business in planned manner and through this system all activities of the
business, whether economic or non-economic, are controlled. A part from control relating to research,

personnel and administration all other controls relating to the accounts are included in internal control.

According to Spicer and Pegler, “ Internal control is best regarded as indicating the whole
system of control, financial and otherwise, established by the management in the conduct of business

including internal check, internal audit and other forms of control.”’

Howard Stettler defined that, “Internal check and internal audit comprise the principal means
by which business management maintains internal control over the extensive activities and operations

for which it is responsible.
3.2.1 Objectives of Internal Control
The following are the main objectives of internal control.

e To Protect Business: Internal control provides safety of the assets of the business by comparing the
actual assets with those being shown in the books of accounts from time to time, and ensuring that
only person duly authorized by the management have access to the assets.

e To Verify Books of Accounts: Examining the accuracy of the accounts and ensuring the
transactions are being recorded correctly.

e Fixation of Responsibility: Under this control system responsibility centres are established and

fixed the responsibility in relation to every activity for smooth running of business.
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e Facilitate Comparison: Comparing the standards set by Internal Control with actual activities and
establishing and removing the deviations therein.

e Compliance with Management Policies: It ensures compliance with the policies of the
management and ensuring that transaction are being entered into in accordance with the methods
prescribed by the management.

e To Increase Efficiency of Business: Internal control helps in increasing the efficiency of work, by
increasing the efficiency of material, labour, plant, and capital and improving the running of the
business.

e Make Control over Stock: Stock includes raw material, work in progress and finished goods. In
relation to control stock policies of the organization may differ from one to another. There should be
an appropriate system for controlling the receipt of goods, issue of goods and safety of the goods in

stock. Internal control ensures all these.
3.2.2 Principles of Internal Control

Internal control is based on the following principles:

Principle of
Review
Principle of \ - Principle of
Responsibility #i Rotation

" Principles of

Internal
Control

Principle of inci
Separation

/ _ " Principleof
'f Principle of ;
Gpticisms A\ Documne L

e Principle of Separation-Financial and accounting operations must be separated, i.e., handling of

cash and the recording of the movement thereof should be done by different persons.
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Principle of Responsibility-Responsibility for the performance of the job must be clearly stated so
that there may be no room for doubt or confusion subsequently.

Principle of Scepticisms-Too much confidence should not be pinned on one individual. Nearly all
frauds have been committed by trusted officials or employees.

Principle of Rotation-The rotation principle relating to the transfer of an employee from one job to
another should be the inflexible guiding rule.

Principle of Review-The work should be so arranged that work done by one employee should be
promptly checked by another independent employee.

Principle of Clarification-Clear and well-defined rules should be laid down and practically
followed, relating to dealing with cash, ordering, receiving and issuing goods, etc.

Principle of Documentation-The arrangement of the work should be in such a manner that a
written record of the part played by each employee should be maintained, and the work should pass

through several hands in a well-defined manner.

3.2.3 Components of an Internal Control Structure

Committee of Sponsoring Organizations (COSO) identifies five interrelated internal control structure

components as follows:

Control Environment-The control environment sets the tone of an organization, influencing the
control consciousness of its people. It is the foundation for all other components of internal control,
providing discipline and structure. Numerous factors comprise the control environment in an entity,
among which are the following:

= |ntegrity and ethical values

= Commitment to competence

= Board of directors and audit committee

= Management philosophy and operating style

= QOrganizational structure

= Assignment of authority and responsibility

= Human resource policies and practices
Risk Assessment-Risk assessment for financial reporting purposes in an entity’s identification,

analysis, and management of risks relevant to the preparation of financial statements that are fairly
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presented in conformity with generally accepted accounting principles. Management’s risk
assessment should include special consideration of the risks that can arise from changed
circumstances, such as new areas of business or transactions, changes in accounting-standards, new
laws or regulations, the rapid growth of the entity, and changes in personnel involved in the
information processing and reporting functions.

e Information and Communication-The information system relevant to financial reporting,
objectives, which includes the accounting system, consists of the methods and records established to
identify, assemble, analyse, classify, record, and report entity transactions and to maintain
accountability for the related assets and liabilities. Communication involves providing a clear
understanding of individual roles and responsibilities about the internal control structure over
financial reporting.

e Control Activities-Control activities are those policies and procedures that help ensure that
management directives are carried out. They help ensure that necessary actions are taken to address
risks to the achievement of the entity’s objectives. Control activities have various objectives and are
applied at various organizational and functional levels. Control activities relevant to a financial
statement audit may be categorized in many different ways. One way is as follows:

= |Information processing controls
= General controls

= Application controls

= Proper authorization

= Documents and records

= |ndependent checks

= Segregation of duties

= Physical controls

= Performance reviews

e Monitoring-Monitoring is the process that assesses the quality of the internal control structure’s
performance over time. It involves assessment by appropriate personnel of the design and operation
of controls on a suitably timely basis to determine that the ICS is operating as intended and that it is

modified as appropriate for changes in conditions.
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3.2.4 Stages in the Study and Evaluation of Internal Control

Auditors are required to understand internal controls in order to assess the risk of material
misstatements. At the planning stage, generally accepted auditing standards require the auditor to
understand the controls adequately enough to permit audit planning. When using a substantive approach
(assessing control risk at maximum), the auditor must understand the control environment and the
control systems that collect, record, and process data. The auditor must report the information found.
When using a combined approach, the auditor must also understand the control systems that enhance
the reliability of data and information. In addition, the auditor must test the controls relied upon to

establish that they are operating as intended. Good control systems should include the following:

e Competent and trustworthy personnel

e Proper authorization of transactions and activities
e Adequate segregation of duties

e Design and use of adequate documents and records
e Controlled access to assets and records

e Periodic, independent comparison or verification

e Error-checking routines
Phases of Internal Control Evaluation
e Gaining an understanding of the internal controls stated to be in effect
e Assessing the preliminary control risk and determining the audit approach to be used

e Testing control audit procedures when assessing control risk below maximum (based on

identified specific controls on which risk could be assessed low)

The auditor will usually want to rely on some internal controls to reduce substantive tests of
balances. This requires that the auditor first understand the controls and then test compliance
throughout the audit period. For a preliminary evaluation of internal control, the auditor looks at
possible misstatements and the controls that exist to prevent or detect such misstatements. If the
auditor intends to rely on internal controls as part of gathering sufficient appropriate evidence, tests

of control need to be planned and executed. The decision to carry out tests of controls is dependent
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on the evaluation of the design of the system and the cost-benefit trade-offs of control testing, if
appropriate. Auditors understand and evaluate internal control relevant to the audit in order to:

e Assess risks of material misstatement, identify types of potential misstatements, and determine

the nature, timing, and extent of audit procedures
o Formulate constructive suggestions to management for improving internal controls

e Management’s objectives with respect to internal control are to ensure the orderly and efficient
conduct of the entity’s business. It is management’s responsibility to establish and maintain the
entity’s controls that provide reasonable assurance that its objectives of reliable financial
reporting, effectiveness and efficiency of operations, and compliance with applicable laws and

regulations will be achieved.

e The auditor is concerned with management’s control objectives as they relate to financial
statement preparation in accordance with generally accepted accounting principles and the
management of risk that may give rise to a material misstatement in the financial statements. It
is the auditor’s responsibility to gain a sufficient understanding of internal controls to enable the

auditor to plan the audit.

e The objectives that are of interest to both management and the auditor include validity,
completeness, authorization, accuracy, classification, accounting, and proper period, as they

pertain to the financial statements.

The control environment is the foundation for effective internal control. It includes the governance,
management philosophy, and operating style of an entity and communication of its values and
standards. It includes the attitudes, awareness, and actions of management and those charged with
governance relating to the entity’s internal control. It sets the tone of an organization influencing the
control consciousness of its people through appropriate human resource policies/practices and

assignment of authority and responsibility.
3.2.5 Internal Check

Internal check is best regarded as indicating checks on the day-to-day transactions which operate
continuously as a part of the routine systems whereby work of one person is proved independently or is

complementary to the work of another, the object being the prevention of or early detection of errors
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and frauds. The main objective of internal check is prevention of errors and frauds and/or detection of
errors and frauds at the earliest. Internal check is a continuous process and is part of the day-to-day
routine. It relates to all the transactions that take place every day. Internal check is achieved by
complementary allocation of duties and by independent verification of the work of one person by
another.

Internal check is a part of internal control system. It ensures that all financial transactions are properly
recorded. It also ensures efficiency of the accounting system followed by the organization and enables
easy preparation of financial statements. It achieves its main object of minimizing errors and frauds. A
sound system of internal check increases the reliability of financial statements. Internal check
discourages fraud and collusion among employees by instilling a fear of detection in their minds.
Internal check assigns responsibilities to persons and enables maintenance of records and documents

properly and thereby ensures smooth flow of work.

Internal Check is a system in which all the transactions of the organization and the related
accounting work is divide among the employees in such a manner that the work done by one employee
is examined independently by another employee. According to this system, the work is divided among
the employees to according their capabilities and in such a manner that no single employee does any
task or transaction from the start to the end. In this manner, the complete accounting work in respect of

any transaction is not allotted to any single person from the start to finish.
3.2.6 Objectives of Internal Checks
Following are the objectives of internal check:

e To Prevent Frauds and Errors-The main objective of internal check is to establish a system which
makes frauds impossible or very difficult to commit and hence employees are dissuaded against
committing frauds. In the same manner the prevention of errors is also one of its objectives since in
this technique there is provision for compulsory examination of work done by one employee by
another.

e Determination of Responsibility-The determination of responsibilities of employees is also one of
the objectives of internal check. In this system work is divided in such a manner so that in case of

frauds and errors the related officers can be held responsible.
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To Prevent Omissions in Accounting-The aim of this system is to bring about discipline in

accounting so that no transaction is omitted from being recorded in the books of accounts.

To Increase the Efficiency of Employees-The aim of the internal system is to divide the work into
various parts and assigning it to those employees who are efficient in doing such work. In this
manner, this system is also adopted in order to increase the efficiency of employees.

Quick Preparation of Final Accounts-The aim of this technique to prepare an organization
structure of the accounting department in such a way the accounting work can be done an efficient
and errors free manner, and at the end of the financial year the final accounts can be prepared as
quickly as possible.

3.2.7 Elements of Good Internal Check System

Certain qualities are needed to make an internal check system more effective and efficient. Such

qualities are known as element/ features of internal check system which are as follows:

Division of Work: Before applying test check it is necessary to divide the entire tasks among the
staffs in such a way so that work can be checked automatically by the other staff. Like, when staff
takes the responsibility of purchase, then another staff should make its payment.

Provision of Check: An organization should set up such provision, so that work can be checked by
the staff. An officer can check the work of one staff by transferring to the staffs and again.

Use of Devices: In this modern world, various devices can be used to do various function like use of
time record machine, wage determination machine etc. An organization should use such machines
which help to make work of internal check easier.

Self-balancing System: An organization can use self-balancing ledger accounts which help to make
the work of internal check easier. Its effectiveness depends on its management.

Change in Work: An organization needs to transfer the staffs from one place to another place so
that the work of previous staffs can be checked by the later staff member which helps to make the
internal check system effective.

Specialization: Every staff may not have such specialized knowledge to maintain accounts
properly. So, an organization should give training to increase their skill so that internal check can be

made more effective.
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e Control: There is more chance of frauds where there is direct contact of consumer or public. So, a

manager can keep eyes in those works so that internal check system can be made more effectively.
3.3 Internal check and Auditor

The auditor has to take certain decision before commencing his work. He has to decide whether
he has conducted his examination on the basis of overall checking or whether he may resort test
checking and whether the checking should be routine or in depth. In large organization it is neither
possible nor economically viable to check each and every transaction. The main aim of auditing is to
certify the accuracy, fairness and regularity of the business transactions. Hence before deciding upon the
actual structure of his audit programme it becomes necessary for him to study the internal check system
of the organization. A good system of internal check makes his work more easy and smooth; however,
if the system of internal check is weak then he may be deceived by the same. He should take the

following steps in order to evaluate the system of internal check;

e The auditor should first of all obtain a written description of internal check system from the client,
so that he can get a basic idea of the internal check system of internal check system of the

organization.

e The auditor should check as to whether the internal control system is being practically implemented

in the same manner as specified in the description or not.

e He should check what the activities are in relation to various types of transactions and how the work
has been dividing among the various employees based on these activities. He should also study the

work of each employee, work rotation, compulsory leave etc.

e He should find out the weak and undependable areas of the internal check system. He should also
find out the weaknesses in the system as a whole, so that he can lay more emphasis on areas where

the possibility of frauds and errors is greater.
3.3.1 Advantage of Internal Check
If the internal check system is devised in accordance with the nature of the business and after due

thought, it has the following advantages for the organization.

e Moral Influence on Employees: The internal check system has a moral and psychological
influence on the employees. The business activities are divided in such a way that each employee.
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Ease in Audit: The auditor also benefits greatly from this system. In organization where the internal
check system is reliable, the auditor can resort to test checking instead of in depth examination and
hence can complete the work in lesser time and with lesser efforts.

Early Preparation of Final Accounts: All the accounts are examined continuously; hence there are
no undetected errors in the books of accounts and the Trial Balance. Since both sides of the Trial
Balance are tallied the final accounts can be prepared much earlier.

Benefit to Employer: Internal check system increase the belief of the owner of the business in the
books of accounts. He assured that the accountancy work is proceeding smoothly, and hence he can

focus his attention in other areas, and work for the progress of the business.

3.3.2 Disadvantage of Internal Check

The main disadvantages of internal check are as follows:

This facility involves division of work, so there can be requirement of extra staff members. Only
big companies can avail this facility not possible for the small companies.

In Internal check there can be grouping of the people for commits frauds within the organization for
their self-interest. This can destroy the name and fame of organization.

When a company follow the system of internal checks, the auditor much relies on the correctness of
this system. Hence due to this type of negligence auditor doesn’t give more efforts to check the
accounts.

Sometime employer is much assured with the internal check system of organisation. Every
employee wants to do their work as soon as possible. But this type of mentality can be harmful for

the organization.

3.3.3 Difference between Internal Control and Internal Check

The main points of distinction between Internal Control and Internal Check are as follows;

Sr. No. Basis of Internal Control Internal Check
Difference
. Meaning The purpose of internal control | Internal ~ check  involves  an

is to ensure that the activities | arrangement in an organization in

undertaken are as  per | which the work of under taking and
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predetermined plans, policies | recording a transaction is distributed
and procedures. so that any | among various employees so that the
durations from the same can be | work of one employee is verified
verified and steps can be taken | and controlled by another.

to prevent rectify and prevent

the same in the future

1. Scope Internal control has wider | Internal check is limited to the
verifications involving the | verification of financial transactions
control of the administration | undertaken in year.
aspects or financial aspects or
any other aspect of an
organization

1. Objects To ensure that the activities | The objective of internal check is to
undertaken to achieve the | minimize the occurrence of fraud
goals of an organization as per | and errors in the process of book
predetermined  plans  and | keeping an also if fraud or an error
procedures. To achieve this, | has occurred to find out the same as
the work of subordinates | soon as possible.
should be overseen and
modifications should be made
where ever necessary.

V. Relation Internal control is exercised | Internal check is over employees
over all the activities /sub- | exercised for recording all financial
activities undertaken by an | transactions.
organization.

3.3.4 Internal Audit

Internal auditing is an independent, objective assurance and consulting activity designed to add value
and improve an organization's operations. It helps an organization accomplish its objectives by bringing

a systematic, disciplined approach to evaluate and improve the effectiveness of risk management,
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control, and governance processes. Internal auditing is a catalyst for improving an organization's
governance, risk management and management controls by providing insight and recommendations
based on analyses and assessments of data and business processes. With commitment to integrity and
accountability, internal auditing provides value to governing bodies and senior management as an
objective source of independent advice. Professionals called internal auditors are employed by
organizations to perform the internal auditing activity.

The scope of internal auditing within an organization is broad and may involve topics such as an
organization's governance, risk management and management controls over efficiency/effectiveness of
operations including safeguarding of assets, the reliability of financial and management reporting, and
compliance with laws and regulations. Internal auditing may also involve conducting proactive fraud
audits to identify potentially fraudulent acts; participating in fraud investigations under the direction of
fraud investigation professionals, and conducting post investigation fraud audits to identify control

breakdowns and establish financial loss.

Internal auditors are not responsible for the execution of company activities; they advise management
and the Board of Directors or similar oversight body, regarding how to better execute their
responsibilities. As a result of their broad scope of involvement, internal auditors may have a variety of

higher educational and professional background
3.3.5 Qualification of Internal Auditor

As per prevailing law internal audit is not mandatory for companies. It is the internal matter of the
company and its management. They can appoint internal auditor as like external auditor. The
qualification of internal auditor depends upon the company. They can appoint a Chartered Accountant
(CA) or Cost Accountants (CS) as internal auditor or it is not essential to appoint CA or CS as internal

auditor.
3.3.6 Efficient Internal Audit Department
Followings are the main requisites of an efficient internal audit department:

e Adequate, qualified and experienced staff-The first and foremost requisites of an efficient internal
audit department is availability of adequate, qualified and experienced staff for the work of internal

audit. Proper number of internal auditors with proper qualification and experience can do internal
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audit in the efficient and effective manner and chances of frauds and errors are also less in

comparison to non-qualified.

e Proper working conditions within the organization for the staff-Proper working environment

with all facilities within the organization for internal auditor boost the performance of staff.

e Proper division of work within the staff of internal audit-Proper division of work is the key to
success in the internal audit. So right work should be assigned to the right person for the smooth

functioning of the organization.

e Freedom to work, plan and report-Freedom to work and report is necessary for the internal
auditors to make possible of true and fair valuation of organization. When they plan with their own
conscious mind, they plan for the best of organization. Reports should be prepared unbiased by the
internal auditor to give proper view of the organization. These type of freedom boost the morale of
staff.

3.3.7 Procedure of internal audit
The following are the main steps in internal audit:

e Define the objectives of the internal audit-The first step in the internal audit procedure is to define
the main objectives of internal audit. A clear plan of internal audit should be clear in the mind of

internal auditors that have to be done in the organization.

e Formulate the policy and techniques- For controlling the internal audit certain policy and
technique must be framed. These policy will ease the procedure of internal audit and guide the

internal auditors time to time.

e Select some representative transactions for the examination-Next some representative

transactions will be selected which have to be examined.

e Complete examination of documents and vouchers-The selected transaction should be
completely examined from the beginning to end. This includes the examination of documents and

vouchers, confirmation from the employees and third parties and relationship between parties.

]
CDOE, GJUS&T, Hisar 66 |



Auditing
(e

BCOM 403
]

Examine the errors and frauds-During the procedure all the errors and frauds should be examined.
Effects of these errors can cause of loss for the organization, so utmost care should be taken when

examination is in the progress.

Report to the management- At the end of the internal audit procedure a report of the examination
should be submitted to the management which contain all the facts and figures that faced by internal

auditors during the procedure.

3.3.8 Benefits of Internal Audit

Following are the benefits of internal audit:

Internal audit feeds the managers with a perennial source of information for exercising effective
control. By measuring performance, evaluating results and recommending suggestions for remedial

actions, internal audit may be instrumental for forcing events to conform to plans.

The plan itself may be put to a critical study under an internal auditing programme so as to find out
its appropriateness and effectiveness in the organization. Particularly, policies and procedures are
appraised to see their relevancy and continuation towards the attainment of enterprise objectives.

Briefly, internal audit may be utilized as the keeper of managerial conscience in the organization.

The introduction of an internal auditing programme tones up the morale and working efforts of all
members of the organization. The risk of being exposed before the eyes of managers induces

persons to keep within the track and to avoid errors of omission or commission.

Internal audit scrutinizes accounting and financial data to screen facts from the heaps of figures and
statistics. Thus accounting for management information can be made to prevail under a programme

for internal audit.

3.3.9 Disadvantage of Internal Audit

The main disadvantages of internal audit are as follows:

This facility involves high cost set up, so only big companies can avail this facility not the small

companies.

If the management of the organization are not in favor of employees, then their services can’t be

satisfactory.

]
CDOE, GJUS&T, Hisar 67 |



BCOM 403
]

Auditing

e Internal auditor and management can commit any fraud in the organization.

e Internal auditors are the employees of the organization, so they have to do function as per

directions/wishes of management.

e Sometimes company appoints unqualified employee as internal auditor, which can commits errors

and frauds.

3.3.10 Difference between Internal Checks and Internal Audit

Sr. | Basis of difference Internal Checks Internal Audit

no.

l. Nature of work It involves the verification of | It involves the verification of
transactions recorded in the | transactions recorded in the
books of accounts. books of accounts and internal

control.

. Obijective Prevent from frauds and errors. | Detection of frauds and errors
and judge the effectiveness of
internal check.

1. Period It starts when the transaction is | It starts when the transactions

being recorded and continues | have already recorded.
for whole year.

V. Scope Verification and recording the | Verification of transactions
transactions. and books of accounts.

V. Staff It is conducted by routine staff | It requires extra staff for
members. internal audit.

VI. Function It is operative function. It is advisory function.

VII. Procedure It involves verification of books | It has a specific procedure.
by one person by another person
during the recording of the
transaction.
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VIII. Knowledge of Knowledge of errors and frauds | Knowledge of errors and

errors frauds during recording of the | frauds after recording of the

transaction in the books of | transaction in the books of

accounts. accounts.

3.4 Check Your Progress

1. Internal Auditor is appointed by........

(a) Management
(b) Shareholders
(c) Government
(d) Statutory body

2. Internal check is a part of......

(@) Internal audit
(b) Internal accounting
(c) External audit

(d) Internal control

3. Internal check is carried on by......
(a) Special staff
(b) Internal auditor

(c) Internal staff
(d) None of the above

4. Internal Audit is..?

a) Voluntary for a company

b) Not necessary for a company
c) Compulsory for a company
d) All of the above

5. Internal control means............

a) Internal control is the process designed to ensure reliable financial reporting.
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b) Effective and efficient operations.
c) Compliance with applicable laws and regulations.
d) All of the above

6. Objective of Internal control is...

a) To Protect Business

b) To Verify Books of Accounts
c) Fixation of Responsibility

d) All of the above

3.5 Summary

Internal control is the process designed to ensure reliable financial reporting, effective and efficient
operations, and compliance with applicable laws and regulations. Safeguarding assets against theft and
unauthorized use, acquisition, or disposal is also part of internal control. In accounting and auditing, it is
a process affected by an organization's structure, work and authority flows, people and management
information systems, designed to help the organization accomplish specific goals or objectives. Internal
Check is a system in which all the transactions of the organization and the related accounting work is
divide among the employees in such a manner that the work done by one employee is examined
independently by another employee. According to this system, the work is divided among the
employees to according their capabilities and in such a manner that no single employee does any task or
transaction from the start to the end. Internal auditing is an independent, objective assurance and
consulting activity designed to add value and improve an organization's operations. It helps an
organization accomplish its objectives by bringing a systematic, disciplined approach to evaluate and

improve the effectiveness of risk management, control, and governance processes.
3.6 Keywords

e Internal control: It includes the system of control of the business and its transactions.

e Internal check: An arrangement in an organization in which the work of undertaking and
recording a transaction is distributed among different employees so that the work of one is

verified and controlled by others.
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e Internal Audit: An independent objective assurance and consulting activity designed to add

value and improve organization objective.

e Self-balancing System: An organization can use self-balancing ledger accounts which help to
make the work of internal check easier. Its effectiveness depends on its management.

e Principle of Scepticisms-Too much confidence should not be pinned on one individual. Nearly
all frauds have been committed by trusted officials or employees.

e Principle of Clarification-Clear and well-defined rules should be laid down and practically
followed, relating to dealing with cash, ordering, receiving and issuing goods, etc.

e Control Environment-The control environment sets the tone of an organization, influencing the
control consciousness of its people.

e Control Activities-Control activities are those policies and procedures that help ensure that

management directives are carried out.
3.7  Self-Assessment Test
Q.1  What is internal control system? Explain its objectives.
Q.2  Define internal control. Explain principal and components of an internal control structure.
Q.3  Define internal check. What are the objectives of internal check system?
Q.4  Differentiate between internal control and internal check.
Q.5  What is internal audit? Explain the benefits of internal audit.
Q.6 Explain the quality of good internal check system.
Q.7  Write short notes on:
a) Internal check and auditor
b) Advantages of internal check
c) Evaluation of internal check system
d) Procedure of internal audit

e) Difference between Internal Checks and Internal Audit

3.8  Answers to Check Your Progress
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1(a), 2 (d), 3(c), 4 (a), 5(d), 6 (d)
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4.0 Learning Objectives
After reading this lesson, you will be able:
e To know about audit procedure

e To explain how to make vouching of cash transaction
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e To know about vouching of trading transaction
e Vouching of Personal and Impersonal Ledgers
4.1 Introduction

It is the practice in an audit, with the objective of establishing the authenticity of the transactions
recorded in the primary books of account. It essentially consists of verifying a transaction recorded in
the books of account with the relevant documentary evidence and the authority on the basis of which the
entry has been made; also confirming that the amount mentioned in the voucher has been posted to an
appropriate account which would disclose the nature of the transaction on its inclusion in the final
statements of account. Vouching does not include valuation. Vouching can be described as the essence
or backbone of auditing. The success of an audit depends on the thoroughness with which vouching is
done. After entering in all vouchers, only then can auditing start.

The object of vouching is to establish that the transactions recorded in the books of accounts are
(1) in order and have been properly authorized and (2) are correctly recorded. “Simple routine checking
cannot establish the same accuracy that vouching can. In routine checking, entries recorded in the books
only show what information the bookkeeper chooses to disclose, however these entries can be fictitious
without any vouching or vouchers. By using a vouching or a voucher system a company will have
concrete and solid documentation and evidence of expenses, capital, and written proof in audits.
Vouching is the essence or backbone of auditing because when performing an audit, an auditor must
have proof of all transactions. Without the proof provided by vouching, the claims provided by the
auditor are just that, only claims. In most cases, hard to detect frauds can only be discovered through the
use of vouching. This means that the auditor must conduct vouching with great importance, if not, he
can be charged with negligence which happened in the case of Armitage v. Brewer and Knott. Through
this case, the importance of vouching was realized. In this case, the auditors were found to be guilty on
negligence, because the auditors did not display enough reasonable care and skill in vouching the wage
sheets and ended up failing to detect fraud in manipulation of these wage records and cash vouchers.
When delivering the decision the Judge stated that "It was clear that a good many documents were
suspicious neither face nor called for Inquiry”. It was declared that it was essential that due care and

attention are to be given to vouching in auditing.
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Vouching is a procedure followed in the process of the audit to authorise the credibility of the entries
entered in the books of accounts. In simple and easier words, it is a precise investigation of the
presented documents of the firm by an auditor to check the correctness and accuracy of such documents.
It is the foremost step of the auditing process based on which auditor performs his work and prepare an
audit report.

Vouching involves not only the substantiating the entry in the books of account with any
documentary evidence like assessments, receipts, counterfoils of receipt book or paying-in-book,
contracts but also involves seeing that the transactions have been properly authorized, recorded and
entered in the books of account. It tests the truth of items appearing in the books of original entry. In
order to be a successful auditor, he should be an intelligent person, have common sense, and be tactful
in handling his work. He should go to the source of a transaction and go beyond the books of account.
He could discover clever frauds by proper vouching only. Hence he should vouch the items with great
care and intelligence. He should thoroughly vouch and satisfy himself at each time as to the authenticity

and completeness of transactions in the books of accounts.

Vouching is defined as the "verification of entries in the books of account by examination of

documentary evidence or vouchers, such as invoices, debit and credit notes, statements, receipts, etc.
4.2.1 Characteristics of Vouching
Vouching has the following characteristics:

e Scrutinizing of Entries with Vouchers-In vouching, made in the books of accounts are scrutinized
on the basis of relevant vouchers. Vouchers help in verifying the authenticity of the entries made in

the relevant accounts of the business.

e Documentary Evidence as the Basis of Vouching-The main basis of vouching is documentary
evidence. An auditor to examine the relevant vouchers to certify the authentic of the entries made in
the books of accounts. The vouchers must be originals (not copies) and related of pertinent to the

entries, and must be authentic.

e Examination of Entries by going behind the Transaction-The purpose of vouching is to ensure
that:
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= The transactions are related to the business of the enterprise.
= The transaction is duly and correctly and accurate.
= The transaction has been made by a duly authorized employee of the concern.
In other words, the auditor or the examiner does not confine himself to the entries in the
books of accounts; he goes beyond to the source of the transaction to establish the authenticity of the

vouchers.

¢ Routine Checking as Par Vouching-Routine checking is a part of vouching. In fact, vouching

starts with routine checking, and one complements the other.

e Vouching as the Backbone of Auditing-Vouching is the backbone of auditing, and helps in
uncovering serious malpractices or frauds. An auditor needs to be extra careful while he does

vouching for a concern.
4.2.2 Objectives of Vouching

It is the technique used by the auditors to judge the authenticity of the entries appearing in the financial
statement. Procedure and accuracy followed for performing vouching decide the success or failure of

the auditing. Some major objectives behind the vouching process are as follows:

e To ensure that all the transactions took place during the financial year for the business purpose only
(not for personal use), and are appropriately recorded in the books of accounts with true and fair
evidences.

e To check the accuracy of the totalling and carrying forward amount recorded in the financial
statements.

e To ensure that the person responsible for the business has verified his records or not.

e To make the financial records free from malpractices.

e To make sure that financial records are prepared in a lawful manner.
4.2.3 Importance of vouching

While performing an audit, the auditor is totally dependent on the documents presented to him by the
responsible person for the business during the whole financial year. If any bill related to sales, purchase,
electricity, telephone, that are not associated with the business is presented, it can only be detected with

fair vouching. Various frauds can be detected while doing vouching if it is done in an intelligent
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manner. For preparing reliable profit and loss a/c, Balance sheet, the vouching should be done
accurately. It’s an ethical duty of an auditor to check the arithmetical accuracy of records and see its
substantial accuracy because if the primary document is wrong, the whole financial statement will show

the wrong and unfair result.

Vouching is the act of checking evidential documents to find out errors and frauds and to know
the authenticity, accuracy and reliability of books of accounts. Thus, it is important for an auditor due to
the following reasons:

e Vouching is the backbone of auditing-Main aim of auditing is to detect errors and frauds for
proving the true and fairness of results presented by income statement and balance sheet. Vouching
is only the way of detecting all sorts of errors and planned frauds. So, it is the backbone of auditing.

e Vouching is the essence of auditing-Auditing not only checks the accuracy of books of accounts
but also checks whether the transactions are related to business or not. All the transactions are
performed after the prior approval of concerned authority or not, transactions are real or not because
an accountant may include fictitious transactions to commit frauds. All these facts can be found with
the help of vouching. So, vouching is essential for auditing.

e Vouching is important to see whether evidences are correct or not-An auditor checks the books
of accounts to detect errors and frauds. Frauds may be committed presenting duplicate vouchers. All
the small and big amounts of frauds can be detected with the help of vouching. So, all the evidential
documents and records are to be checked carefully and in detail by an auditor which is the scope of

vouching.

Therefore, it can be said that vouching is the heart of auditing because without the work of

vouching, the work of auditing cannot be performed.
4.2.4 Concept of voucher

The documentary pieces of evidence such as counterfoil, cash memo, receipts and pay-in-slips used for
recording transactions in books of accounts is defined as a voucher. The transactions supposed to be
recorded only if relevant evidences are available. For Example, Purchase transaction should have these

supporting documents for preparing voucher:

= |nvoice bill
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= Quotation

= Purchase order

= Requisition slip

= Entry gate pass (while receiving goods)
4.2.4.1 Types of vouchers

In general, vouchers are of two types:

e Primary Vouchers: The bills or the documents that are available in the original copy are known as
primary vouchers.

e Secondary Vouchers: These are the bills which are available in a duplicate copy.
4.2.4.2 Sources of Vouchers
There are two sources of vouchers:

e Internal vouchers: The vouchers prepared by the company inside its premises are termed as
internal vouchers, such as sales invoice.
e External vouchers: The vouchers created outside the organisation are termed as external vouchers,

such as bank statement.
4.3 Examination of vouchers

While vouching the transactions, the auditor should first of all examine the various vouchers keeping

the following points in mind:

e Made in the Name of the Employer: The auditor should see whether the voucher is made in the
name of the employer of the concern.

e Printed Form: He should see whether the voucher is on a printed form.

e Serial Number: He should see whether all vouchers are consecutively numbered and filed in order
of the entries in the various books.

e Date, Name, Amount, etc.: The auditor should check date, name of the party to whom the voucher
is issued, the name of the party issuing the voucher, and the amounts, etc.

e Cancelled by Stamp: The vouchers, which are inspected by the auditor, should be cancelled by a

stamp so that it cannot be produced again.
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e Related to the Firm: The auditor should also see that all the vouchers are related with the business
or not and see whether the payments made by the concern relate to the business or not. The auditor
should pay special attention to those vouchers, which are in the personal name of one of the
partners, directors, manager or officers of the company.

e Special Mark in case of Detailed Checking: In case of vouchers, which require detailed checking,
the auditor should put special mark on them. He should check such vouchers carefully.

e Passing of Vouchers: The auditor should see that a responsible senior officer of the concern passes
every voucher correctly and the rubber stamps are affixed. He should also see whether the
responsible official signs them.

e Stamped: If the amount of voucher exceeds Rs.500 it must be stamped. The auditor should note
whether the vouchers are stamped too.

e Not to take the Help of the Employees: The auditor should not take the help of the employees of
the concern while checking the vouchers.

e Type of Account: The auditor should see whether the payment is made to a capital account or
revenue account.

e Related to the Year under Audit: The auditor should see that the vouchers are related to the year
for which the auditing is going on.

e Amount in Words and Figures: The auditor should also see that the figures and words of the
amount in the vouchers are the same.

e Points Regarding Further Verification: If any transaction requires further verification of any other
evidence such as Memorandum of Association, Articles of Association, Prospectus, Partnership
Deed, etc. they shall be noted.

e Not to Accept Invoice as a Voucher: The invoice should not be accepted as voucher because there
are a lot of chances of double payment i.e., once in the form of credit purchase and second time in
the form of cash purchase.

e Not to Accept the Mutilated Vouchers as such: In case if any voucher is mutilated or the amount
therein is cut then the auditor should not accept such vouchers as such. They should be made signed

by any senior responsible officer of the concern before they are accepted.
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e Pad Paper is not Voucher: Pad papers should not be accepted as vouchers because in such case
chances of fraud are more.

e Time of Payment: The vouchers for insurances, rates, and taxes, etc. should be checked by the
auditor with reference to the period for which the payment has been made. In case of payments in
advance, the auditor should see whether correct adjustments have been made.

4.3.1 Audit Procedure
The audit procedure is as follows:

> ldentify the Statement Tested-Audit procedures are performed in order to test financial statement
assertions. Therefore, the first step in explaining an audit procedure is to identify the assertion that
needs to be tested. The assertions embodied in the financial statements, as used by the auditor to
consider the different types of potential misstatements that may occur, may take the different forms.

A brief explanation of the various assertions is as follows:

e Completeness: This means that all transactions have been recorded in the financial statements
i.e. all assets, liabilities, equity interests (capital and reserves) and other disclosures have been
included in the financial statements.

e Occurrence: This assertion means that transactions and events and other matters that have been
recorded actually took place and relate to this organisation.

e Valuation and allocation: This means that all items have been included in the financial
statements at appropriate amounts according to company policy and the relevant financial
reporting framework. Furthermore, any allocations or valuation adjustments required (like
impairment) have been made and financial and other information is disclosed fairly and at
appropriate amounts.

e Classification and understand ability: Financial information is appropriately presented and
disclosed, and disclosures are clearly expressed so as to make them understandable to the users.
For this, the disclosures should use simple language and state matters clearly and concisely.

e Accuracy: Accuracy means that amount and other data relating to transactions and events have

been recorded at the correct amount —i.e. at the amounts appearing in the source documents.
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Rights and obligations: This means that the entity has a right to its assets .i.e. it is free to use or
dispose of the assets as it sees fit. Furthermore, the entity is obliged to pay off the liabilities that
are shown in the statement of financial position.

Existence: This means that assets, liabilities and equity interests (capital and reserves) are
physically present/belong to the entity on the reporting date.

Cut off: This means that transactions and events have been recorded in the correct accounting
period—for example, if goods are delivered prior to year-end, they are included in the cost of

goods sold, not inventory.

» ldentify the audit procedure-The following audit procedure will be followed:

Choose the assertion (claim) that will be tested: Choose an assertion from Completeness,
valuation and allocation, Rights and obligations and Existence if you are testing the period-end
balance of property, plant and equipment (PPE); valuation of noncurrent assets is the assertion
tested.

Identify the risk: Identify the risk that will cause a material misstatement in the financial
statements—the audit risk is the total value of property, plant and equipment (PPE), that may be

misstated due to over-valuation/ undervaluation of property, plant and equipment (PPE).

Choose the
assertion
(claim) that
will be tested

Choose audit :
Identify the
procedures il

from AEIOU
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e Minimize the risk: The auditor will check the availability of a revaluation report (a source
document for the revaluation) and confirm that the value mentioned in the valuation report
matches the amount at which the property, plant and equipment (PPE) is revalued and shown in
the financial statements. There are many other procedures that will apply to this risk.

e Choose audit procedures from AEIOU

A: Analytical Procedure, E: Enquiry and confirmation directly from a third party, I: Inspection of

records and assets and liabilities, O: Observation and U: recalcUlation and performance

> Note the following while writing down the audit procedure

e Write it clearly: Audit procedures should be written in such a way that even a junior auditor
will be able to understand what is to be done. For example, avoid vague procedures like ‘check
goods received notes’. This is vague as it does not explain what is to be examined in the goods
received notes. Is it the description of items received, the quantity received or the name of the
vendor?

e Write down the reason for adopting audit procedure: The audit procedure ‘check goods
received notes’ does not mention why the goods received notes are to be checked. Instead, write
the audit procedure as: ‘agree the description of items and the quantities ordered mentioned on
the goods received note with the descriptions on the purchase orders raised on the vendor’. This
confirms that the entity has procured goods based on an authorised purchase order.

e Use audit terminology-Use terminology relating to audit like ‘cast’, ‘agrees’, ‘trace’, etc. Use
the word ‘cast’ to mean totalling up a list—for example, ‘cast the trial balance’. Use the words
‘agree’ or ‘trace’ to mean matching information from two documents/records—for example,
‘agree the total sales of the sales day book to the general ledger account’; or ‘trace the total
amount from the delivery note to the purchase order to confirm correct valuation of the invoice’.

e Common errors must be avoided-The different common errors must be located and improved

by the auditor. It must be mentioned what is to be checked and why it is checked.
4.3.2 Vouching of Cash Transaction

Most errors and frauds are the result of misappropriation of cash which is done by manipulating the

receipts and payments. The auditor, therefore, must be extra careful in checking the items of cash and
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ensure that no receipt or payment of cash unrecorded in the cash book and that no fictitious payment has
been entered in it.

There are two columns in a cash book (a) Cash Receipt and (b) Cash payments.

» Vouching of Receipt Side of Cash Book-Vouching of the receipt side of a cash book is more
complicated the vouching the payments side because the evidence of receipt is not direct since the
payment of such receipts is made by other parties and the entries in the cash book are made
internally. In case of receipts side the auditor has to depend upon the internal checks and external
documentary evidence and pay special attention on the weak points of the internal check system.

e Compare Counter Foil With Cash Book: The auditor check the received cash with the counter
foil. He should also verify that unused receipt books are kept under, lock and key or not.

e Sales of Assets: The auditor should check the money received from the sale of assets and vouch it
with reference to the correspondence of contract and other reliable evidence.

e Terms of Discount: Auditor should verify about the terms and conditions on which discounts are
given to the debtors. He should also test a few items on their base.

e Receipt of Interest: Auditor should also verify that all the due interests on loan have been received
or not. If, received than up to how much extent they have been received.

e Receipt of Rent: Rent received should be vouched with the rent agreement and counter foil
receipts.

e Cash Sale: In this regard auditor should compare the daily sale statement of cashier and salesman
with the bank statement and must watch the prepared cash vouchers regarding sale.

e Verify Commissions: Auditor should check the account of commission with the accounts of the
parties from whom commission has been received. The rate of commission must be checked.

e Profit from Investment: Auditor should touch the profit from the investment with the counter of
dividend warrants, financial journals and type of investment with nature of invested company.

» Vouching of Payment (Credit) Side of Cash Book-While examining the authenticity and
correctness of any payment made, it is essential to have evidence of the payment having been made.
In vouching payments, the auditor should not merely seek proof that the money has been paid away;

he also has to examine that the amount paid is reasonable, is paid to an authorized person and is
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duly and correctly recorded in the cash book. Besides this, he should make sure that the accepted

norms have been adhered to.

e Checking of Internal System: With reference to cash payments, auditor should examine the
internal check system and keep in view the weak points while auditing

e Inspection of Wages: The auditor should inspect the certified wage sheet and also test a few
items for his satisfaction. He should also compare the appointment order and contract with the
salaries.

e Petty Cash Checking: Auditor should check the petty cash in hand and verify the balance of
petty cash with cash book on the basis of various related statements and transactions.

e Checking of Payable Bill: The auditor should examine these bills with the returns. If these are
paid through bank then pass book should be checked from time to time.

e Checking of Revenue and Expenditure: The auditor should verify that proper allocation has
been made between capital and revenue expenditure with proper documentary evidence.

e Creditor's Payments: Auditor should also examine the record and documentary evidence about
the payments made to the creditors with name, date of purchase and date of payment.

e Detection of Any Missing Entry: Auditor should very careful in examining the various
payments. He should detect the missing or irregular entry by proper checking of vouchers.

e Checking of Names and Dates: Auditor should check the name of the payees in the cash book
against their entries. He should also note that dates on vouchers.

e Purchase of property and Investment: The auditor should check the relevant deed and the
authority letter in (in case the sale is made by a person authorized by the owner) to vouch the
purchase of property. In case of investment, it should be seen that the expenditure has been
properly apportioned between capital and revenue.

e Checking of other Payments: Various other payments such as director's fee, commission and
travelling allowances must be checked carefully by two auditors with cross verification of
evidences.

5.3.3 Vouching of Trading Transaction

Trading transactions include, purchases, sales, purchase return, sales return, on the basis of

consignment, hire purchase, sale or return, etc. Before commencing vouching and verification of the
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trading transactions, the auditor has to examine the effectiveness of the internal control systems in book
keeping, compliance of accounting principles; and maintenance of stock records etc.

» Vouching of Purchase Book-In case the internal check system is satisfactory, the auditor should
adopt the following technique for vouching the Purchase Book.

e Each entry in the purchase book must be vouched on the basis of the relevant invoice. An
invoice is deemed to be the original Voucher. It is therefore important to check the invoice for
its authenticity and correctness.

e In case any invoices are not available while vouching the relevant entries can be authenticated
by asking for duplicate invoice from the supplier. Any invoice which has been lost and for
which no duplicate is available must be written in a note book by the auditor.

e The auditor must check the goods inward book and the good received note with the Purchase
book.

e After checking the invoice entered in the Purchase Book, the auditor should check the totals and
balances and ensures that the calculations made are correct. The posting to the respective ledger
accounts also need to be checked.

e Invoice of goods received on consignment and goods received on approval also need to be
examined to ensure that the same have not been entered as purchases in the books of accounts.

» Vouching of Purchase Returns Book-In case of vouching of purchase return book an auditor
should check the following:

e The auditor should check to confirm whether or not a credit Note has been received in response

from the seller and whether the amounts of the two notes are the same.

e The auditor should check the Credit Note entries in the purchases return book to ensure that the

entries are correct.

e In case of any doubt about the goods having been returned, the auditors can correspondence with

the creditors to confirm the same.

e Usually, frauds are committed for goods returned at the beginning or the close of the financial

year. The accounts relating to these should, therefore, be thoroughly examined.

» Vouching of Sales Book-In case of vouching of sale book an auditor should check the following:
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e The order copy of different parties which has been received by the business

e The entries must be matched with dispatch book or store outward book at the main gate of store.

e Debtors account statement must be checked by the auditor

e To ensure that goods sent on consignment basis or approval basis should not be recorded as
actual sale

e The trade discount provided to different customers must be checked on rate and time basis.

e The current financial year sale should not be recorded in the new financial year or vice versa.

» Vouching of Sales Return Book-The following points must be kept in mind while vouching the

sales returns.

e The auditor also needs to check whether or not the credit notes have been duly received and that
they bear the receipts’ signatures.

e When the returned goods are received an entry is made in goods Inwards Book by the gate-

keeper, the auditor therefore, needs to examine the goods inwards book.

e He also needs to check the castings of the sales returns Books and the postings in the Ledger

Accounts.

e The auditor should especially check some random entries made in the beginning or at the close

of the financial year as these may involve some manipulation of accounts.

» Vouching of Bills Receivable Book-The auditor should proceed as follows while vouching the bill

receivable books.

e Check the matured bills for which payments have been received.

e Compare the bills received by the due date with the entries in the Cash Book.

e Check the Cash book and the Bank Pass Book for the bills that have been discounted.

e For the Bills that have been dishonoured, the relevant entries in the financial books need to be

examined.

» Vouching of Bills Payable Book-The following procedure should be adopted while vouching the
bills Payable book.

e Entries in the bill payable book should be checked with the accounts of the creditors.

]
CDOE, GJUS&T, Hisar 86 |



BCOM 403
]

Auditing

e The Evidence of the bills for which the payment has been made on maturity can be verified by

examining the Cash Book and the Pass Book.
e In case the payment has been made in cash, the receipt for such payment needs to be examined.

e The costing of the bills Payable Book and their posting in the Ledger Account also need to
checked.

4.3.4 Vouching of Personal and Impersonal Ledgers
This mainly includes vouching of debtors, creditors and general ledgers which are explain below:

» Vouching of Creditors Ledger
e The opening balance of the various accounts must be matched with the closing balance of
various accounts as shown in the ledger accounts of previous year.
e All the supporting books and documents must be checked carefully
e There should be correspondence with the creditors if possible
e All entries which are checked must be tick marked.
e The reason for non-payment of any creditor for a long time must be investigated
e Additions and calculations should be checked properly.
» Vouching of Debtors ledger
e The opening balance of the various accounts must be matched with the closing balance of
various accounts as shown in the ledger accounts of previous year.
e The totalling and balances of various accounts should be checked.
e Entries from subsidiaries ledgers must be cross checked.
e The list of debtors should be matched with balances in their personal account.
e The provision for bad debts and amount of bad debts should be cross checked.
» Vouching of General Ledger
e Each posting in this ledger must be vouched
e The totalling and balances of various accounts should be checked and must ensure that totals are
correctly brought forward of these accounts.
e The balances of different accounts must be matched with profit and loss account and balance
sheet.

]
CDOE, GJUS&T, Hisar 87 |



BCOM 403

Auditing
(e

4.3.5 Vouching of Petty Cash Book

It is usually kept on the imp rest system. The auditor should ascertain that the system of petty cash is
maintained on the imp rest system and note the amount of imp rest should be consistent and in line with
the requirements of the company although it should not necessarily be rigid. After examining the
adequacy or otherwise of the system of internal check, the following should be performed for vouching
the petty cash book.

e Checking of amount drawn-Checking the amount drawn for petty cash with reference to cash
book or bank statement.

e Casts & carry forward-Check the cast, cross forwards of the petty cash book.

e Check of vouchers-Tests check the petty cash vouchers with the supporting evidence.

e Signature-It should be seen that the petty cash book has been signed by cashier at the end of the
month.

e Pasting-Pasting should be checked in to the general ledger.

e Surprise/physically counting-A surprise count of the cash kept with the petty cashier is also
suggested. At the end of financial closing the cash in hand must be physically counted.

e Allocation-Expenditure Allocation should be properly verified.

e Authorization of payment-It should be seen that payment vouchers are properly authorized.
4.4  Check Your Progress
1. Which of the following is an importance of vouching?
(a) Ensures all items are disclosed in the financial statement as per Schedule VI provisions
(b) It helps to verify whether entries are passed as per acceptable accounting principles.
(c) Helps in detection and prevention of errors & frauds
(d) All the above
2. Which of the point is not to be considered while checking a voucher?
(a) Name of party
(b) Serial number of voucher
(c) Credit period of payment
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(d) Accounting entry
3. Which of the following can be accepted as a supporting document?
(a) Invoice/Challan
(b) Debit note/Credit note.
(c) Emails/letters.
(d) All of the above.

4. Checking the date of voucher on the voucher during vouching mainly helps the auditor to obtain

evidence that.
(a) The transaction relates to current year.
(b) The transaction has taken place.
(c) The transaction is genuine.
(d) The transaction is legal.
5. Checking the date of entry of voucher in the books mainly helps auditor to obtain evidence that:
(a) Entry was made on the same day as that of the voucher.
(b) Entries are passed on a daily basis
(c) The vouchers are filled every day.
(d) No vouchers are missing
6. In order to audit petty cash expenses, the auditor has to check
(a) Petty cash register
(b) Internal controls
(c) Reconciliation of petty cash register and cash book

(d) All of the above.
45 Summary

It is the practice followed in an audit, with an objective of establishing the authenticity of the

transactions recorded in the primary books of account. It essentially consists of verifying a transaction
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recorded in the books of account with the relevant documentary evidence and the authority on the basis
of which the entry has been made; also confirming that the amount mentioned in the voucher has been
posted to an appropriate account which would disclose the nature of the transaction on its inclusion in
the final statements of account. The documentary pieces of evidence such as counterfoil, cash memo,
receipts and pay-in-slips used for recording transactions in books of accounts is defined as a voucher.
These can be the bills or the documents that are available in the original copy are known as primary
vouchers and the bills which are available in a duplicate copy known as secondary voucher. The
vouchers prepared by the company inside its premises are termed as internal vouchers, such as sales
invoice and the vouchers created outside the organisation are termed as external vouchers, such as bank
statement. Vouching does not include valuation. Vouching can be described as the essence or backbone
of auditing. Audit procedures are performed in order to test financial statement assertions. Therefore,
the first step in explaining an audit procedure is to identify the assertion that needs to be tested. The
assertions embodied in the financial statements, as used by the auditor to consider the different types of
potential misstatements that may occur, may take the different forms. Verification is a technique of
auditing in which the auditor certifies the assets and liabilities as shown in the Balance Sheet by actual
checking or any other technique. The owner or owners of an organization need to know whether the
profit or loss as shows by the books is correct or not, and also whether. The assets and liabilities as

described in the balance sheet are present in the organization or not.
4.6 Keywords

e Invoice: It is deemed to be original voucher.

e Vouching: Verification of entries in the books of account by examination of documentary evidence.

e Voucher-The documentary pieces of evidence such as counterfoil, cash memao, receipts and pay-in-
slips used for recording transactions in books of accounts is defined as a voucher.

e Quotation- A formal statement setting out the estimated cost for a particular job or service.

e Cash Book- A cash book is a financial journal that contains all cash receipts and disbursements,
including bank deposits and withdrawals.

e Petty Expenses- Petty cash is a small amount of cash that is kept on a business or company's

premises to pay for minor expenses and needs.
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Q.1
Q.2
Q.3
Q.4
Q.5

Q.6

4.8

4.9

primary vouchers.

internal vouchers, such as sales invoice.

such as bank statement.

Self-Assessment Test

BCOM 403

Primary Vouchers: The bills or the documents that are available in the original copy are known as

Secondary Vouchers: These are the bills which are available in a duplicate copy.

Internal vouchers: The vouchers prepared by the company inside its premises are termed as

External vouchers: The vouchers created outside the organisation are termed as external vouchers,

What is audit procedure? Explain different steps in audit procedure.

Define vouching. Explain how to vouch cash transactions?

Explain the procedure of vouching of trading transactions.

How can an auditor vouch personal and impersonal ledger?

What do you mean by Vouching? Explain the guidelines that the auditor have to follow during

the examinations of vouchers.

Write notes on

a) Objectives of vouching

b) Vouching of receipt side of cash book

¢) Vouching of Purchase and sale book

d) Importance of vouching

e) Vouching of debtors and creditors ledger

f) Verification of stock and debtors
Answers to Check Your Progress
1. (d), 2. (c), 3. (d), 4. (8), 5. (a), 6. (d).
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5.9  References/Suggested Readings

5.0 Learning Objectives
After reading this lesson, you will be able:
e To know the meaning of verification of assets and liabilities.
e To understand the difference between verification, valuation and vouching.
e To understand the importance of verification of assets and liabilities.
e To know about the confirmation and verification.

e To explain rules of verification of the assets and liabilities.
5.1 Introduction

The processes of routine checking and vouching would only substantiate transactions as they occur
from day-to-day and confirm the acquisition of assets or assumptions of liabilities at the first instance
but the value thereof may change by the end of a financial period when the balance sheet is prepared.
Evidently, in the last analysis, variation in the inter-relation assets and liabilities is the most important
factor of determining profit or loss through its influence on the difference between capitals at the
commencement and at the close of a particular financial period. Such variation may be the result of
genuine factors operating in course of normal business activities or it may be intentionally engineered
by manipulation or falsification of accounts. Besides, any inappropriate valuation of assets and
liabilities, whether inadvertently or fraudulently done, would vitiate the financial state of affairs of a
business by exhibiting a wrong picture in the balance sheet.

Assets and liabilities are very important aspects of every business concern. To show the exact
financial position of the concern, one of the main work of an auditor is to verify the assets and
liabilities. An auditor should satisfy himself about the actual existence of assets and liabilities appearing
in the Balance Sheet. If Balance Sheet incorporates incorrect assets, both Profit and Loss Account and
Balance Sheet will not present a true and fair view. So, verification and valuation of assets and

liabilities is very important for business.

]
CDOE, GJUS&T, Hisar 93|



BCOM 403
]

Auditing
(e

5.2  Concept of Verification of Assets and Liabilities

Verification is a technique of auditing in which the auditor certifies the assets and liabilities as shown in
the Balance Sheet by actual checking or any other technique. The owner or owners of an organization
need to know whether the profit or loss as shows by the books is correct or not, and also whether the
assets and liabilities as described in the Balance Sheet are present in the organization or not.

So, the verification of assets implies “an enquiry into the value, ownership and title, existence and

possession, the presence of any change on the assets”.

J. R. Batliboi defines it as, “The auditor must satisfy himself that assets really existed at the date of the

Balance Sheet and were free from any charge and that they have been properly valued”.

The Institute of Chartered Accountants of India (ICAIl) defines verification as, “It aims at
establishing existence, ownership, possession, freedom from encumbrances, proper recording, and

proper valuation.
In short, verification is a function of examining assets and liabilities to check:
e Value
e Ownership
o Title
e Existence
e Possession and
e To see whether the assets are free from any charge or encumbrance etc.
5.2.1 Objectives of Verification of Assets and Liabilities
The main objectives of verification are as follows:

e To show the correct value of assets and liabilities.

e To know whether the Balance Sheet exhibits a true and fair view of the state of affairs of the
business.

e To find out the ownership, possession and title of the assets appearing in the Balance Sheet.

e To find out whether assets are in existence.
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e To find out whether there is an adequate internal control regarding acquisition, utilization and
disposal of assets.

e To ensure that the assets have been properly recorded.

e Verification aims at determine the arithmetic accuracy of the accounts relating to assets and
liabilities.

e To ascertain that, at the date of the balance sheet, an asset is actually present in the organization or
not.

e To determine no fraud or irregularity has occurred in relation to the assets and liabilities of the

organization.

To determine whether the assets and liabilities have been correctly valued as per the principals of
book keeping and accounting.

5.2.2 Importance of Verification of Assets and Liabilities

e Showing the Actual Financial Position-Balance Sheet is prepared to show the actual financial
position of a business. If proper valuation is not made, such Balance Sheet does not provide true and
fair information. So, to provide information about the real financial position, verification and
valuation of assets are essential.

e Ascertaining the Real Position of Profit or Loss-Depreciation and other expenses on assets will
be incorrect if proper valuation of assets is not made. So, to calculate the actual amount of profit or
loss, proper valuation of assets and liabilities is necessary.

e Increase Goodwill-Proper valuation gives fair information about profitability and financial position
of a business. So, people can get information which creates positive attitude towards company. The
positive attitude of public can increase the goodwill of the concern.

e Assures Safe Investment to Shareholders-Verification and valuation provide actual information
about assets and liabilities to the shareholders which assure safety of their investment.

e Easy for Sale-At the time of sale of the company, it can be sold at the price which is enlisted in the
Balance Sheet, but the assets whose valuation is not made need valuation before selling the

company.
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e Easy to Get Loan-Companies disclose the Balance Sheet proved by auditor for public knowledge
which increases the trust of the company. Hence, companies can easily obtain loan from financial
Institutions.

e Easy to Get Compensation-Whenever the loss occurs due to any incident, insurance company
provides compensation on the basis of valuation of assets. So, the company can easily get

compensation.

5.2.3 Difference between Vouching and Verification

The main points of differences between the two are as follows:

Sr. Basis of Vouching Verification
No. Differences

1. Objective The objective of wvouching is to | The objective of verification is to
establish  the truth, relevancy, | vouch  for  the  existence,
authorization and policies applied for | ownership, valuation and accuracy

the various entries in the books. of the assets and liabilities.

2. Utility With the help of vouching, the | With the help of verification,
auditor can only determine that the | information regarding any sale,
aforesaid assets should belong to the | destruction or illegal investment of
organization. assets till the date of the balance

sheet can be determined.

3. Time Vouching can be done any time after | Verification can be done only after

the transactions are recorded in the | all the accounts have been

books of accounts. prepared.
4. Status Vouching is a part of verification. Verification is a part of vouching.
5. Performance | Vouching is primarily done by audit | Verification is done by the auditor
clerks. himself or his senior partner.
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Sr. Basis of Verification Valuation

no. Difference

1. | Meaning Verification means clarifying | Valuation  involves a  critical
the  existence,  valuation, | examination of the pre-determined
existing  obligations  and | values of the assets by the auditor on
accuracy of the items stated in | the basis of accounting principles and
the Balance Sheet. conventions.

2. | Advice The assets are verified by the | The auditor can obtain the help of an
auditor himself. expert for the valuation of assets.

3. | By whom Verification is done by the | Valuation is done by the management
auditor himself or his senior | of an organisation but the accuracy of
partner. this valuation is done by the auditor.

4. | Guarantee Or | The auditor is responsible for | The auditor cannot give a guarantee

Responsibility | the verification of assets. for the wvaluation of assets as
determined by the expert.

5. | Evidence Adequate physical and | Very little actual proof is available for
documentary  evidence s | valuation therefore the auditor has to
available for verification. rely to a very large extent on the

estimates of the management.

5.2.5 Confirmation and Verification

Confirmation-Auditor requires confirmation from third party and management about any fact or figure.

Few of the examples in which the auditor requires confirmations are as follows:

e Confirmation from debtors about balances.

e Confirmation from creditors about balances.

e Confirmation from banks about bank balances, fixed deposits, interest accrued, overdraft or cash

credit limit balance, etc.

e Confirmation from financial institutions about loan and interests.
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e Confirmation from management about contingent liabilities, etc.

Verification-Verification means inspection of assets by the auditor and it includes identification,
weighing and counting of assets. Following items require physical verification:

e Land and Building

e Plant and Machinery

e Stock-in-hand

e Stores and consumables

e Investments

e Securities

e Cash-in-hand

e Bills receivable

Thus, confirmation and verification are altogether different processes of audit and both are equally

important too.
5.2.6 Auditor’s Duty Regarding Verification

The auditor of a business is required to report in concrete terms that the Balance Sheet exhibits a true
and fair view of the state of its affairs. In other words, he has to examine and ascertain the correctness of
the money value of assets and liabilities appearing in the Balance Sheet and this examination is known
as verification of assets and liabilities. Therefore, an auditor has to keep in mind the following points
while verifying the assets:

= Ensuring the existence of assets.

= Acquiring the assets for business.

= Legal ownership and possession of the assets.

= Ensuring the proper valuation of assets.

= Ensuring that the assets are free from any charge.
5.3  Verification of Assets and Liabilities

Subject to the general principles of valuation and verification, an auditor should always take into full
consideration special points in regard to the valuation and verification of individual items of assets on

the basis of their precise nature and utility. Cash, book debts and stock-in-trade constitute three
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important assets requiring very careful attention. The following rules should be followed by an auditor

for verifying the assets and liabilities:

5.3.1 Verification of Assets

» Land and Building, Freehold Premises, Plant and Machinery and Furniture, Fixture and

Fittings: In case of these fixed asset the following points must be consider by auditor during

verification:

As far as possible, the task of verification should be done or by the auditor himself. He should
not obtain any help from the employees of the client.

The title documents of these assets should be verified to establish the title and right of the client

on these assets. The ownership document must be on the name of owner or business.

A physical verification of these assets should be done on the date of the balance sheet or end of

financial year to satisfy any doubt as to their existence.

Any addition or sale of assets should be shown as change in the assets. In case an asset has been
purchased, then the same should be vouched for and the purchase or sale order should be

verified.

The incomes and expenditure incurred for various assets should be carefully verified as revenue

and capital and it should be seen that expenses are incurred on existing assets only.

In case there is a charge on any of these assets i.e. if it has been given as a security against any

loan taken, then the Mortgage Deed should be verified.

In case of any asset taken on lease a provision should be created if the lease has to be renewed.
The auditor should see whether a sinking fund has created to provide for the renewal of the

lease and whether the same has been shown on the liabilities side of the balance sheet.

» Mortgage Property

The auditor should confirm that there should be no second or third mortgage on it.
The auditor should obtain certificate from mortgagee that title deed is in his possession.
The auditor cannot be held responsible if there is any defect of title. The Auditor can only verify

that title deed apparently in order and in the name of client.
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o If auditor feels necessary, he can obtain certificate from legal advisor about the validity of title
deed of the client.
» Building under Construction
e Auditor should verify the architect certificate and contractor receipt for the amount paid.
e Auditor should obtain a certificate from a responsible officer to that effect, if the staff of client is
also engaged in its construction.
» Leasehold Property

There should be separate accounting for freehold and leasehold property. Leasehold property is

acquired for fix duration on lease. The auditor should consider the following:

e Inspection of lease agreement for value and duration.

e Lease agreement should be registered with the Registrar.

e Terms and condition of the lease should be properly complied for.

e The auditor should examine the last receipt of rent to ensure the lease agreement is in

continuation without any break due to non-payment of rent.
» Loose Tools

e Loose tools include a number of different type of small tools which are difficult to account for
verifying loose tools, the auditor should obtain details of these assets certified by authorized
official.

e On the basis of these details, the auditor should do a physical verification of the assets.

e A revaluation on the basis of these assets is done on the Balance Sheet date and the difference

between the opening balance and such revaluation is taken as depreciation.
» Livestock

e A register should be maintained in that organization dealing in livestock in which all details of
the animals are recorded.

e The auditor should refer to this register to verify the cost of the animals, number of the animals,
number of the animals, etc. and do a physical verification of these animals on the basis of this

register.
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e The animals are valued on full cost basis. This is so because any reduction in their value cannot

be easily found out.
» Investments

e The auditor must verify the type of investment whether it is long-term or short-term.

e All type of securities must be checked by the auditor.

e The investments can also be verified with the help of the interest or dividends received should
be taken revenue income whereas the cost incurred in purchasing the securities are capital
expenses.

e The method to be adopted for valuation depends on the purpose for which the investments are

made.
> Stock-in-Trade

e The quantity, value and calculations given in the stock sheets of the organization on the basis of
which the stock has been valued are correct, as per their knowledge and belief.

e The materials included in the stock belong to the organization only.

e Stocks do not include any purchase of materials for which the invoice has not been recorded in
the books.

e A single method is used for valuing all items of stock, and the lower cost or market value is
taken. The method of valuation is the same as the previous year.

» Copyright
e The auditor should examine the agreement between the author and the publisher.
e |f there are numbers of copyright with the same publisher, auditor should ask for the schedule of

copyrights.
> Debtors/Bill Receivable

e All amounts are recorded in respect of outstanding debtors as at date of Balance sheet.

e Valuation of debtors is appropriate and properly applied.

e That all the debtors are disclosed, classified and described in accordance with recognize
accounting policies and practices.

The verification process of the debtors involves the following:
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Examination of Records-Auditor should satisfy himself about the validity, accuracy and
recoverability of debtors’ balance.
Verify Discount policy-Excessive discount allowed or bad debts written off should be verified.
Direct Confirmation Procedure-Direct communication with debtors is the best way to
ascertain whether the balances are accurate, genuine and undisputed.

Debtors from whom confirmation of balances is required, the method of requesting

confirmation is to be determined by the auditor. Confirmation procedure may be carried out within a

reasonable period from the end of the year. Replies received from debtors should be carefully gone

through and in case, where balances do not agree, client should be asked to investigate. The auditor

must pay special attention to those balances for which confirmation is not received. They might be

fictitious or made to conceal a fraud.

Steps for Verification

Book debts can be verified by the books of accounts and those should be supported by sale
documents.

Book balances should be sent to debtors directly for confirmation. It will establish the existence
of book debts.

Ownership of book debts can be verified with the sales documents and the sales ledger.

Debtors should enquire about any type of dispute with customers about discount, claim etc.

» Cash in Hand

If possible, the auditor should do cash count on the last day of the financial year (date of the
Balance Sheet.) and tally this cash balance with the cash book.

In case cash is kept at more than one place in an organization, the auditor should call for the cash
from all those places and verify it in the presence of the cashier so that any deficiency in one
place is not covered up by any other place.

A certificate for the cash should be obtained from any sales represent active or branches in case

they are in the possession of any cash belonging to the organization.

» Cash at Bank

The auditor should prepare a bank reconciliation of account as on date. With the help of it, the

auditor will clearly come to know the status about the cheque issued but not yet presented in the
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bank and cheques deposited in the bank but not yet cleared. There are many kinds of frauds
which are detectable through preparation of bank reconciliation of account.

e The auditor should obtain different certificates from banks for different types of accounts like
current account, fixed deposit account, savings account, overdraft account or cash credit
account, etc.

e The auditor should obtain a letter of confirmation of bank balances directly from banks.

e The auditor should compare the bank balance as per the bank book and the pass book.

e If payments are deposited in foreign banks under exchange control regulation it should be
verified by the auditor.

» Preliminary Expenses

e These expenses are shown in the balance sheet. These expenses are written off during a span of
time of 3 to 10 years.

e The auditor should verify that un-written amount is shown in the balance sheet.

» Discount on Issue of Shares/Debentures
e The auditor should see that the discount on issue of shares/debenture should be written off as

early as possible and the balance amount should be shown in the balance sheet.
5.3.2 Verifications of Liabilities

Generally liabilities are valued at face value. Verification of liabilities is as important as that of assets
because any under-statement or omission thereof would vitally affect the result of business and also the
financial state of affairs. Usually liabilities are small in number and more or less fixed in nature and, as
such, they offer less difficulties to an auditor than assets. An auditor should see that all liabilities or
obligations genuinely outstanding on the closing date even those omitted accidentally or deliberately are
duly accounted for, that all credit balances shown by books are real liabilities and that there is no

manipulation in regard thereto.

An auditor must be satisfied that liabilities recorded in books are real, omission, if any, of
liabilities are accounted for and duly disclosed. In fact, an auditor would be liable for negligence if he
fails to detect omission of liabilities. Auditor’s report should be qualified for any omission of liability.

» Trade Creditors
e Auditor should collect schedule of creditors and that should tally with ledger balances.

C________________________________________________________________________________________________ ]
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e Purchase ledger should be checked and verified with purchase register, purchase invoices and
debit notes etc.

e Auditor should verify the discount received or receivable from creditors.

e Auditor should minutely check the purchase of first month and last month of the financial year
to avoid any possibility of booking purchases of current year to next year or last year purchase to
current financial year.

e Auditor should pay special attention on any unpaid amount stands in ledger of creditor since
long. It might be possible that amount has misappropriated by the any official and balance
stands as it is in books of accounts.

e Confirmation of balances should be done directly by the auditor and if there is any kind of
discrepancy that might be sorted out.

e Auditor should carefully study the hire purchase agreement to verify the purchases made on the
basis of hire-purchase.

» Loans
e Auditor should verify the amount of loan, type of loan, rate of interest and repayment terms, etc.

e He should collect and examine the agreement and certificate from bank in case loan is granted

by any bank or financial institutions.

e He should obtain balance confirmation from party from whom loan is accepted by the

organization other than bank.
e Interest calculation should be duly checked by the auditor according to agreement.

e Amount of interest due but not paid during the current financial year should be duly accounted

for in books of accounts and should be shown as current liabilities.

e In case of company, the auditor examines the borrowing power, register of charges and created
charge should be registered with the Registrar of Companies.
> Bill Payable

e The auditor should know about bill outstanding as on the date of the Balance Sheet and tally the

total of this schedule with the bills payable book and bill payable account.
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e The bills on which a payment has been made are received back into the business. Therefore, the

amount bills payable can be verified with respect to the bills received back.
» Bank Overdraft

e To verify bank overdraft, the cash book and pass book should be checked.
e The balance of bank overdraft and the interest paid on it should be clarified from the bank

through written communication.
> Debentures

e The auditor must verify whether the company has the right to issue debentures and if it does, the
maximum amount of debentures it can issue.

e The copy of the Debenture Trust Deed should be verified and tallied with the Debenture
Account.

e The register of charges should be verified to examine the security against the loan.
» Capital

e Auditor should carefully go through the Memorandum of Association and Articles of
Association.
e The auditor should verify the total number of shares issued by the company and purchased

shares by the shareholders and the money payable on the calls made.
5.4 Check Your Progress

1. Which of the following is not true with regard to verification of assets?
(a) It invoices substantiation of occurrence of transactions
(b) Its objective is to establish existence, ownership, possession, valuation and disclosure of
assets
(c) The auditor has to form an opinion on different aspects
(d) All of the above are true
2. Which of the following statements is not true?
(a) Valuation of assets is the responsibility of management
(b) The auditor can rely on a certificate issued by an authorized valuationer as to the valuation of

assets in the balance sheet
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(c) The auditor should value the asset as per generally accepted accounting principle

(d) Valuation is no part of auditor’s duty

3. What are the main objective of verification?

(a) Verification aims at determine the arithmetic accuracy of the accounts relating to assets and
liabilities.

(b) To ascertain that, at the date of the balance sheet, an asset is actually present in the
organization or not.

(c) To determine no fraud or irregularity has occurred in relation to the assets and liabilities of
the organization.

(d) All of the above

4. Which of the following assets is least likely to be subjected to lien?

(a) Freehold land

(b) Plant and machinery
(c) Leasehold property
(d) Motor vehicles

5. Which of the following is true?

(a) Verification proves the existence, ownership and title of assets.
(b) Valuation certifies the correct value of asset.

(c) Vouching is done after original entry in the books of accounts.
(d) All of the above

6. Rules regarding verification of copyright includes....

5.5

(a) The Auditor should examine the agreement between the author and the publisher.

(b) If there are numbers of copyright with the same publisher. Auditor should ask for the
schedule of copyrights.

(c) Both Aand B

(d) None of the above

Summary

Assets and liabilities are very important aspects of every business concerns. To show the exact financial

position of the concern, one of the main work of an auditor is to verify the assets and liabilities.
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Verification is a technique of auditing in which the auditor certifies the assets and liabilities as shown in
the Balance Sheet by actual checking or any other technique. The owner or owners of an organization
need to know whether the profit or loss as shown by the books is correct or not. It aims at determine the
arithmetic accuracy of the accounts, to ascertain that, at the date of the balance sheet, an assets is
actually present in the organization or not, to determine no fraud or irregularity has occurred in relation
to the assets and liabilities of the organization, to determine whether the assets and liabilities have been
correctly valued as per the principals of book keeping and accounting. Vouching and verification are
different from each other as the objective of vouching is to establish the truth, relevancy, authorization
and policies applied for the various entries in the books and the objective of verification is to vouch for
the existence, ownership, valuation and accuracy of the assets and liabilities. There are some rules for
verification of assets and liabilities like the task of verification should be done or by the auditor himself.
He should not obtain any help from the employees of the client. The title documents of these assets
should be verified to establish the title and right of the client on these assets. The ownership document
must be on the name of owner or business. A physical verification of these assets should be done on the
date of the balance sheet or end of financial year to satisfy any doubt as to their existence. Any addition
or sale of assets should be shown as change in the assets. In case, an asset has been purchased, then the
same should be vouched for and the purchase or sale order should be verified. All liabilities also should

verified by auditor with the help of document available.
5.6 Keywords

e Vouching: Verification of entries in the books of account by examination of documentary evidence.

e Verification - Verification means clarifying the existence, valuation, existing obligations and
accuracy of the items stated in the Balance Sheet.

e Valuation- Valuation involves a critical examination of the pre-determined values of the assets by
the auditor on the basis of accounting principles and conventions.

e Assets- An asset is a resource with economic value that an individual, corporation, or country owns
or controls with the expectation that it will provide a future benefit.

e Liabilities- A liability is something a person or company owes, usually a sum of money.

5.7 Self-Assessment Test
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Q.1  What is verification of assets and liabilities? Explain its objectives and importance.
Q.2  Define verification of assets and liabilities. Differentiate the term vouching and verification.
Q.3  Differentiate between verification, vouching and valuation.
Q.4  Explain the rules regarding verification of assets.
Q.5  Explain the rules regarding verification of liabilities.
Q.6 Write short notes on:

a) Loose tools

b) Loans

c) Debtors and creditors

d) Fixed assets

e) Preliminary expenses

f) Auditor’s Duty Regarding Verification
5.8 Answers to Check Your Progress
1(a), 2 (c), 3(d), 4 (c), 5(d), 6 (c)
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6.0 Learning Objectives
After reading this chapter, you will be able to explain:

e Define a company auditor and explain the functions, qualities, right and duties of Company
Auditor
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e Discuss the provisions of Companies Act regarding appointment and removal of a company

auditor.
e Qualifications, disqualifications and remuneration of an auditor.
6.1 Introduction

A limited company must appoint an authorised auditor. In most of the cases, the shareholders elect an
auditor at the Annual General Meeting. An auditor is normally appointed for one year at a time and can
be re-appointed as per the provisions of the Companies Act, 2013. If he is assigned the duty to hold
office for longer than one year, it must be stated in the Articles of Association of the company. His role
is to assess the annual reports of the company and make sure that they are correct and reliable.

6.2 Meaning, Functions, Qualities, Right and Duties of Company Auditor

A limited company has to appoint qualified auditors for carrying out audit assignments and other related
activities. An auditor, duly qualified, renders services to the company and in return gets remuneration as
per the provisions of Companies Act, 2013. He may also be removed from the office before the expiry
or at the expiry of his term. He is a person who is appointed by the proper authority to carry out the
audit assignments and other associated work. The person who checks the accuracy of the books of
accounts and expresses an opinion on the financial statements of the business concern is called as an
Auditor.

The person who is a Chartered Accountant holding Certificate of Practice from the Institute of
Chartered Accountants of India is also referred to as an Auditor. Auditors enjoy a distinctive

professional status in the society because of specialized functions of auditing.

According to Lopes, L.G. in re Kingston Cotton Mills case, 1896, “An auditor is not bound to
be detective, or to approach his work with suspicion, or with the foregone conclusion that there is
something wrong. He is a watch-dog but not a blood-hound. He is justified in believing servants of the

company, and is entitled to rely upon their representations, provided he takes reasonable care.”

According to Lord Alverstone, C.J. The London Oil Storage Co., Ltd, vs. Seear Hasluck
and Co., 1904, “An auditor is not bound to assume when he comes to do his duty that he is dealing with
fraudulent and dishonest people, if circumstances of suspicion arise it is his duty to probe them to the

bottom,”

C________________________________________________________________________________________________ ]
CDOE, GJUS&T, Hisar 110 |



BCOM 403
]

Auditing
(e

6.2.1 Functions of a Company Auditor

The following are the functions of an auditor:

e Examination: Auditor should examine the accounting system to ensure about their appropriateness.
e Books: Check the books of accounts to ensure the arithmetical accuracy.

e Evidence: The auditor should examine documentary evidence to support the entries in the books of

accounts.

e Full Inclusion: Check whether all entries in the books of accounting have been taking while

preparing financial statements.

e Properness: Examine whether information contained in financial statements is proper and it does

not contain any fraudulent entry.

e Verification of Assets and Liabilities: Check the existence, valuation and disclosure of all assets

and liabilities in financial statements.

e Statutory Compliance: Verify the compliance of financial statements with the relevant statutory

authorities.

e Disclosure: Examine whether the information in financial statements is disclosed properly as per

accounting principles.

e Truth and Fairness: Check whether financial statements represent a true and fair view of profit or

loss and of assets and liabilities of the business concern.
6.2.2 Qualities of an Auditor

An auditor needs to be well versed in the fundamental principles and theory of all branches of
accounting, e.g., financial accounting, cost accounts, income-tax, etc. A person cannot audit the
accounts unless he knows how to prepare them. He should be aware of the latest development of the

techniques of accounting so that he may modify his procedure of work.

e Knowledge of principles of accounting-He should not pass a transaction unless he knows that it is

correct. This is possible only when one knows thoroughly well the principles of accounting.

e Clear-He should be prepared to seek clarification on technical questions rather than show a false
pride or fear of displaying his ignorance.
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Required Qualification-The first quality of an Auditor is the qualification. He/she must possess the
required qualification as decided by The Institute of Chartered Accountants of India (ICAI) or

Central Government time to time.

Complete Knowledge of Nature and Objectives of a Business-An Auditor must have the
complete and comprehensive knowledge of nature and objectives of the business, whose accounts
has to be audited. It will help in the commencement of audit and during the audit process.

Knowledge of VVarious Law-An Auditor must have complete knowledge of various laws prevailing

in the country. Some of them are as follows:
= The Companies Act, 2013
= The Partnership Act, 1932
= The Income Tax Act, 1961
= Goods & Services Act, 2017
= The Contract Act, 1872
= The Negotiable Instrument Act, 1881

Expert in the field of Auditing-Auditor must have the required expertise in the field of auditing. It
will be achieved through complete knowledge and actual practice of the knowledge in the

businesses.

Diligent and Vigilant-While doing their work of auditing, an auditor should be hard worker. Errors
and frauds can be in any transaction so he must be vigilant and clever to detect the errors and know

how to rectify all the errors.

Unbiased and honest-An auditor must perform their duties as per the law, he should not be
influenced by any person. He must be honest to their duties and state all matters in true and fair

spirit. He should give the true view of the business to the owner of the business.

Fearless-Auditor have to do their duties in a fearless manner. Auditor should not hide any error and
fraud in the pressure. Auditor must not be influenced, directly or indirectly, by others in the

discharge of his duties. So he must be fearless.
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Tactful- Auditor must be tactful and scrupulously honest. He must not certify what he does not
believe to be true, and he must take reasonable care and skill before he believes what he certifies is

true.

Integrity-He must be prepared to resign rather than sign a balance sheet, which he knows does not

exhibit a true and fair view of the state of affairs of the concern and thus give a false report.

6.2.3 Rights of the Company Auditor

Following are the rights of company auditor:-

Right to access books of accounts-Right to access at all the times to the books and accounts and
vouchers of the company whether kept in head office of the company or elsewhere and shall be
entitled to require from the office of the company such information and explanation as the auditor
may think necessary for the performance of his duties as auditor.

Right to give true and fair view-The auditor shall make a report to the members of the company
on the accounts audited by him and on every balance sheet or profit and loss account which are laid
before the company in general meeting. The said accounts give the information required by the act

in the manner so required by and give a true and fair view.

Right to receive notice and speak-Right to receive notice of and to attend every general meeting of
the company. He is also have right to speak to such general meeting when the accounts are being

discussed.

Right to be indemnified-He has right to be indemnified for any liability incurred by him in

defending himself against civil and criminal proceedings by the company.

Right to visit branches and to seek advice-Right to visit branches of the company to audit the
accounts if no other auditor has been appointed to audit branch accounts. He can also take legal and

technical advice wherever necessary.
Right to receive remuneration-Right to receive remuneration for the work done by him.
Right to sign the report- Right to sign the report which is prepared by him.

Right to keep the working notes-Right to keep the working notes and other necessary documents

related to audit work with him.
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6.2.4 Duties of Company Auditor
Duties of an auditor are as under:

e To make the report to the members of the company on the accounts examined by him. This should

contain all the matters as the Companies Act.
e Auditor should perform his duties as per articles of association of the company.
e He should certify the statements included in prospectus whenever the same is issued.

e To comment on all such material violations of the law or sound accounting practices which can

reasonably effect directly or indirectly the fortune of the accounts of the company.
e An auditor must know the provisions of memorandum and articles of association of the company.

e He not only should verify the arithmetic accuracy of the accounts but should check the fairness of

accounts as well.
6.3 Provisions relating to Auditors as per Company Act, 2013

Companies Act 2013 has been enacted on 30th August 2013 and 98 Sections were made effective from
12th September 2013 and now around 185 Sections are made effective from 1st April 2014. Moreover,

numbers of rules have also been notified and therefore it is important to get updated on the same.

Chapter X read with Section 139 to Section 148 deals with provisions relating to Audit &

Auditors as given below:

e Section 139 — Appointment of auditors

e Section 140 — Removal, resignation of auditor and giving of special notice
e Section 141 — Eligibility, Qualifications and disqualifications of auditors
e Section 142 — Remuneration of auditors

e Section 143 — Powers and duties of auditors and auditing standards

e Section 144 — Auditor not to render certain services

e Section 145 — Auditor to sign audit reports, etc.

e Section 146 — Auditors to attend general meeting
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e Section 147 — Punishment for contravention

e Section 148 — Central Government to specify audit of items of cost in respect of certain

companies.

7.3.1 Appointment of Auditors
In case of a company, the auditor can be appointed:
» By the Board of Directors
» By Shareholders
» By Central Government
» By the Board of Directors

e First Auditor: The first auditor of company other than a Government company is appointed by
boards of directors within one month of its incorporation. Such auditor shall hold office till the
completion of the first annual general meeting.

e Casual Vacancy: In case of any casual vacancy (death, disqualification, removal etc.) in a
company other than a company whose accounts are subject to audit by an auditor appointed by
the Comptroller and Auditor General of India, be filled by the Board of Directors within thirty
days, but if such casual vacancy is as a result of the resignation of an auditor, such appointment
shall also be approved by the company at a general meeting convened within three months of the
recommendation of the Board and he shall hold the office till the conclusion of the next annual

general meeting.
» By Shareholders

e First Auditor-In case of failure of the Board to appoint such auditor, it shall inform the
members of the company, who shall within ninety days at an extraordinary general meeting
appoint such auditor and such auditor shall hold office till the conclusion of the first annual

general meeting.

e In Annual General Meeting-Members of a company can appoint auditors in their annual

general meeting as per section 139 of Companies Act, 2013.

» By Central Government
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First Auditor- In case of a Government company or any other company owned or controlled,
directly or indirectly, by the Central Government, or by any State Government, or Governments,
or partly by the Central Government and partly by one or more State Governments, the first
auditor shall be appointed by the Comptroller and Auditor General of India within sixty days
from the date of registration of the company and in case the Comptroller and Auditor General of
India does not appoint such auditor within the said period, the Board of Directors of the
company shall appoint such auditor within the next thirty days; and in the case of failure of the
Board to appoint such auditor within the next thirty days, it shall inform the members of the
company who shall appoint such auditor within the sixty days at an extraordinary general
meeting, who shall hold office till the conclusion of the first annual general meeting.

Subsequent Appointment-In the case of a Government company or any other company owned
or controlled, directly or indirectly, by the Central Government, or by any State Government or
Governments, or partly by the Central Government and partly by one or more State
Governments, the Comptroller and Auditor General of India shall, in respect of a financial year,
appoint an auditor duly qualified to be appointed as an auditor of companies under this Act,
within a period of one hundred and eighty days from the commencement of the financial year,

who shall hold office till the conclusion of the annual general meeting.

Re-appointment of Auditor

He is not disqualified for re-appointment.
He has not given the company a notice in writing of his unwillingness to be re-appointed.

A special resolution has not been passed at that meeting appointing some other auditor or

providing expressly that he shall not be re-appointed.

Where at any annual general meeting, no auditor is appointed or re-appointed, the

existing auditor shall continue to be the auditor of the company.

Where a company is required to constitute an Audit Committee under section 177, all
appointments, including the filling of a casual vacancy of an auditor under this section shall be

made after taking into account the recommendations of such committee.

7.3.2 Removal of Auditor
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Auditor can be removed by any of the followings ways:

Auditor

[ Special ( Rer(r;?val
Resolution

( Resignation )

By a special Resolution-The auditor appointed under section 139 may be removed from his office
before the expiry of his term only by a special resolution of the company, after obtaining the

previous approval of the Central Government.

Resignation-The auditor who has resigned from the company shall file within a period of thirty
days from the date of resignation, a statement in the prescribed form with the company and the
Registrar, and in case of companies referred to in sub-section (5) of section 139, the auditor shall
also file such statement with the Comptroller and Auditor General of India, indicating the reasons
and other facts as may be relevant with regard to his resignation. If the auditor does not comply
with, he shall be punishable with fine which shall not be less than fifty thousand rupees but which

may extend to five lakh rupees.

By Special Notice-Special notice shall be required for a resolution at an annual general meeting
appointing as auditor a person other than a retiring auditor, or providing expressly that a retiring
auditor shall not be re-appointed. On receipt of notice of such a resolution, the company shall

forthwith send a copy thereof to the retiring auditor. Where notice is given of such a resolution and
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the retiring auditor makes with respect thereto representation in writing to the company (not
exceeding a reasonable length) and requests its notification to members of the company.

By Tribunal-Without prejudice to any action under the provisions of this Act or any other law for
the time being in force, the Tribunal either suo motu or on an application made to it by the Central
Government or by any person concerned, if it is satisfied that the auditor of a company has, whether
directly or indirectly, acted in a fraudulent manner or abetted or colluded in any fraud by, or in
relation to, the company or its directors or officers, it may, by order, direct the company to change
its auditors.

If the application is made by the Central Government and the Tribunal is satisfied that any
change of the auditor is required, it shall within fifteen days of receipt of such application, make an
order that he shall not function as an auditor and the Central Government may appoint another

auditor in his place.

An auditor, whether individual or firm, against whom final order has been passed by the
Tribunal under this section shall not be eligible to be appointed as an auditor of any company for a
period of five years from the date of passing of the order and the auditor shall also be liable for

action under section 447.

7.3.3 Eligibility, qualifications and disqualifications of auditors

The followings are the eligibility and qualifications of an auditor:

A person shall be eligible for appointment as an auditor of a company only if he is a chartered

accountant.

A firm whereof majority of partners practising in India are qualified for appointment as aforesaid

may be appointed by its firm name to be auditor of a company.

Where a firm including a limited liability partnership is appointed as an auditor of a company, only

the partners who are chartered accountants shall be authorised to act and sign on behalf of the firm.

Disqualifications-The following persons shall not be eligible for appointment as an auditor of a

company, namely:

= a body corporate other than a limited liability partnership registered under the Limited Liability
Partnership Act, 2008 (6 of 2009);
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= an officer or employee of the company;

= a person who is a partner, or who is in the employment, or an officer or employee of the

company;

= a person who, or his relative or partner is holding any security of or interest in the company or

its subsidiary, or of its holding or associate company or a subsidiary of such holding company.

A person or a firm who, whether directly or indirectly, has business relationship with the company,
or its subsidiary, or its holding or associate company or subsidiary of such holding company or
associate company of such nature as may be prescribed;

A person whose relative is a director or is in the employment of the company as a director or key

managerial personnel;

A person who is in full time employment elsewhere or a person or a partner of a firm holding
appointment as its auditor, if such persons or partner is at the date of such appointment or

reappointment holding appointment as auditor of more than twenty companies;

A person who has been convicted by a court of an offence involving fraud and a period of ten years

has not elapsed from the date of such conviction.

Any person whose subsidiary or associate company or any other form of entity, is engaged as on the

date of appointment in consulting and specialised services as provided in section 144.

Where a person appointed as an auditor of a company incurs any of the disqualifications after his
appointment, he shall vacate his office as such auditor and such vacation shall be deemed to be a

casual vacancy in the office of the auditor.

6.3.4 Remuneration of auditors

The remuneration of the auditor of a company shall be fixed in its general meeting. The Board may

fix remuneration of the first auditor appointed by it.

The remuneration shall in addition to the fee payable to an auditor, include the expenses, if any,

incurred by the auditor in connection with the audit of the company and any facility extended to him
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but does not include any remuneration paid to him for any other service rendered by him at the
request of the company.

6.3.5 Powers and duties of auditors

Every auditor of a company shall have a right of access at all times to the books of account and
vouchers of the company, whether kept at the registered office of the company or at any other place
and shall be entitled to require from the officers of the company such information and explanation as
he may consider necessary for the performance of his duties as auditor and amongst other matters

inquire into the following matters, namely:

= whether loans and advances made by the company on the basis of security have been properly
secured and whether the terms on which they have been made are prejudicial to the interests of

the company or its members;

= whether transactions of the company which are represented merely by book entries are

prejudicial to the interests of the company;

= where the company not being an investment company or a banking company, whether so much
of the assets of the company as consist of shares, debentures and other securities have been sold

at a price less than that at which they were purchased by the company;
= whether loans and advances made by the company have been shown as deposits;
= whether personal expenses have been charged to revenue account;

= where it is stated in the books and documents of the company that any shares have been allotted
for cash, whether cash has actually been received in respect of such allotment, and if no cash has
actually been so received, whether the position as stated in the account books and the balance

sheet is correct, regular and not misleading.

The auditor shall make a report to the members of the company on the accounts examined by him
and on every financial statements which are required by or under this Act to be laid before the
company in general meeting and the report shall after taking into account the provisions of this Act,
the accounting and auditing standards and matters which are required to be included in the audit
report under the provisions of this Act or any rules made there under or under any order made under

sub-section (11) and to the best of his information and knowledge, the said accounts, financial
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statements give a true and fair view of the state of the company‘s affairs as at the end of its financial

year and profit or loss and cash flow for the year and such other matters as may be prescribed.

e The auditor*s report shall also state:

whether he has sought and obtained all the information and explanations which to the best of his
knowledge and belief were necessary for the purpose of his audit and if not, the details thereof
and the effect of such information on the financial statements;

whether, in his opinion, proper books of account as required by law have been kept by the
company so far as appears from his examination of those books and proper returns adequate for

the purposes of his audit have been received from branches not visited by him;

whether the report on the accounts of any branch office of the company audited under sub-
section (8) by a person other than the company‘s auditor has been sent to him under the

provision to that sub-section and the manner in which he has dealt with it in preparing his report;

whether the company‘s balance sheet and profit and loss account dealt with in the report are in

agreement with the books of account and returns;
whether, in his opinion, the financial statements comply with the accounting standards;

the observations or comments of the auditors on financial transactions or matters which have

any adverse effect on the functioning of the company;

whether any director is disqualified from being appointed as a director under sub-section (2) of

section 164;

any qualification, reservation or adverse remark relating to the maintenance of accounts and

other matters connected therewith;

whether the company has adequate internal financial controls system in place and the operating

effectiveness of such controls;

such other matters as may be prescribed.

e Where any of the matters required to be included in the audit report under this section is answered in

the negative or with a qualification, the report shall state the reasons therefore.
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In the case of a Government company, the Comptroller and Auditor General of India shall appoint
the auditor under sub-section (5) or sub-section (7) of section 139 and direct such auditor the
manner in which the accounts of the Government company are required to be audited and thereupon
the auditor so appointed shall submit a copy of the audit report to the Comptroller and Auditor
General of India which, among other things, include the directions, if any, issued by the Comptroller
and Auditor-General of India, the action taken thereon and its impact on the accounts and financial

statement of the company.

The Comptroller and Auditor General of India shall within sixty days from the date of receipt of the

audit report under sub-section (5) have a right to:

= Conduct a supplementary audit of the financial statement of the company by such person or
persons as he may authorise in this behalf; and for the purposes of such audit, require
information or additional information to be furnished to any person or persons, so authorised, on
such matters, by such person or persons, and in such form, as the Comptroller and Auditor

General of India may direct.

=  Comment upon or supplement such audit report. any comments given by the Comptroller and
Auditor General of India upon, or supplement to, the audit report shall be sent by the company
to every person entitled to copies of audited financial statements under sub section (1) of section
136 and also be placed before the annual general meeting of the company at the same time and

in the same manner as the audit report.

Without prejudice to the provisions, the Comptroller and Auditor General of India may, in case of
any company covered under sub-section (5) or sub-section (7) of section 139, if he considers
necessary, by an order, cause test audit to be conducted of the accounts of such company and the
provisions of section 19A of the Comptroller and Auditor General‘s (Duties, Powers and Conditions
of Service) Act, 1971 (56 of 1971), shall apply to the report of such test audit.

Where a company has a branch office, the accounts of that office shall be audited either by the
auditor appointed for the company (herein referred to as the company*s auditor) under this Act or by
any other person qualified for appointment as an auditor of the company under this Act and
appointed as such under section 139, or where the branch office is situated in a country outside

India, the accounts of the branch office shall be audited either by the company‘s auditor or by an

C________________________________________________________________________________________________ ]
CDOE, GJUS&T, Hisar 122 |



BCOM 403

Auditing
.|

accountant or by any other person duly qualified to act as an auditor of the accounts of the branch
office in accordance with the laws of that country and the duties and powers of the company’s
auditor with reference to the audit of the branch and the branch auditor, if any, shall be such as may

be prescribed:
e Every auditor shall comply with the auditing standards.

e The Central Government may prescribe the standards of auditing or any addendum thereto, as
recommended by the Institute of Chartered Accountants of India, constituted under section 3 of the
Chartered Accountants Act, 1949 (38 of 1949), in consultation with and after examination of the

recommendations made by the National Financial Reporting Authority:

e The Central Government may, in consultation with the National Financial Reporting Authority, by
general or special order, direct, in respect of such class or description of companies, as may be
specified in the order, that the auditor‘s report shall also include a statement on such matters as may

be specified therein.

e Notwithstanding anything contained in this section, if an auditor of a company, in the course of the
performance of his duties as auditor, has reason to believe that an offence involving fraud is being or
has been committed against the company by officers or employees of the company, he shall
immediately report the matter to the Central Government within such time and in such manner as

may be prescribed.

e No duty to which an auditor of a company may be subject to shall be regarded as having been
contravened by reason of his reporting the matter referred to in sub-section (12) if it is done in good
faith.

e |f any auditor, cost accountant or company secretary in practice does not comply with the provisions
of sub-section (12), he shall be punishable with fine which shall not be less than one lakh rupees but

which may extend to twenty-five lakh rupees.
6.3.6 Auditor not to render certain services

An auditor appointed under this Act shall provide to the company only such other services as are

approved by the Board of Directors or the audit committee but which shall not include any of the
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following services (whether such services are rendered directly or indirectly to the company or its
holding company or subsidiary company):

e accounting and book keeping services;

e internal audit;

e design and implementation of any financial information system;
e actuarial services;

e investment advisory services;

e investment banking services;

e rendering of outsourced financial services;

e management services; and

e any other kind of services as may be prescribed.

6.3.7 Auditor to sign audit reports

The person appointed as an auditor of the company shall sign the auditor’s report or sign or certify any
other document of the company in accordance with the provisions of sub-section (2) of section 141, and
the qualifications, observations or comments on financial transactions or matters, which have any
adverse effect on the functioning of the company mentioned in the auditor’s report shall be read before

the company in general meeting and shall be open to inspection by any member of the company.
6.3.8 Auditors to attend general meeting

All notices of, and other communications relating to, any general meeting shall be forwarded to the
auditor of the company, and the auditor shall, unless otherwise exempted by the company, attend either
by himself or through his authorised representative, who shall also be qualified to be an auditor, any
general meeting and shall have right to be heard at such meeting on any part of the business which

concerns him as the auditor.
6.3.9 Punishment for contravention

e If any of the provisions of sections 139 to 146 is contravened, the company shall be punishable with

fine which shall not be less than twenty-five thousand rupees but which may extend to five lakh
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rupees and every officer of the company who is in default shall be punishable with imprisonment for
a term which may extend to one year or with fine which shall not be less than ten thousand rupees
but which may extend to one lakh rupees, or with both.

e If an auditor of a company contravenes any of the provisions of section 139, section 143, section
144 or section 145, the auditor shall be punishable with fine which shall not be less than twenty-five
thousand rupees but which may extend to five lakh rupees.

e Ifan auditor has contravened such provisions knowingly or wilfully with the intention to deceive the
company or its shareholders or creditors or tax authorities, he shall be punishable with imprisonment
for a term which may extend to one year and with fine which shall not be less than one lakh rupees

but which may extend to twenty-five lakh rupees.

e Where an auditor has been convicted under contravention any of the provisions of section 139,
section 143, section 144 or section 145, he shall be liable to:

= Refund the remuneration received by him to the company.

= Pay for damages to the company, statutory bodies or authorities or to any other persons for

loss arising out of incorrect or misleading statements of particulars made in his audit report.

e The Central Government shall, by notification, specify any statutory body or authority or an officer
for ensuring prompt payment of damages to the company or the persons above and such body,
authority or officer shall after payment of damages to such company or persons file a report with the
Central Government in respect of making such damages in such manner as may be specified in the

said notification.

e Where, in case of audit of a company being conducted by an audit firm, it is proved that the partner
or partners of the audit firm has or have acted in a fraudulent manner or abetted or colluded in any
fraud by, or in relation to or by, the company or its directors or officers, the liability, whether civil
or criminal as provided in this Act or in any other law for the time being in force, for such act shall

be of the partner or partners concerned of the audit firm and of the firm jointly and severally.
6.3.10 Central Government to specify audit of items of cost in respect of certain companies

e Notwithstanding anything contained in this Chapter, the Central Government may, by order, in

respect of such class of companies engaged in the production of such goods or providing such
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services as may be prescribed, direct that particulars relating to the utilisation of material or labour
or to other items of cost as may be prescribed shall also be included in the books of account kept by
that class of companies

e |f the Central Government is of the opinion, that it is necessary to do so, it may, by order, direct that
the audit of cost records of above class of companies, which have a net worth of such amount as
may be prescribed or a turnover of such amount as may be prescribed, shall be conducted in the

manner specified in the order.

e The audit work of such companies shall be conducted by a Cost Accountant in practice who shall be
appointed by the Board on such remuneration as may be determined by the members in such manner

as may be prescribed.
e An audit conducted under this section shall be in addition to the audit conducted under section 143.

e The qualifications, disqualifications, rights, duties and obligations applicable to auditors shall, so far
as may be applicable, apply to a cost auditor appointed under this section and it shall be the duty of
the company to give all assistance and facilities to the cost auditor appointed under this section for

auditing the cost records of the company.

e A company shall within thirty days from the date of receipt of a copy of the cost audit report
prepared in pursuance of a direction above furnish the Central Government with such report along

with full information and explanation on every reservation or qualification contained therein.

e |f, after considering the cost audit report referred to under this section and the information and
explanation furnished by the company under sub-section (6), the Central Government is of the
opinion that any further information or explanation is necessary, it may call for such further
information and explanation and the company shall furnish the same within such time as may be

specified by that Government.
e Ifany default is made in complying with the provisions of this section:

= Company and every officer of the company who is in default shall be punishable in the manner

as provided in sub-section (1) of section 147.

= The cost auditor of the company who is in default shall be punishable in the manner as provided

in sub-sections (2) to (4) of section 147.
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6.3.11 Liabilities of an Auditor
Following are the liabilities of an auditor

e If an auditor is guilty of negligence in the execution of his duty, he may be held liable to make good

any damage resulting from that negligence.

e An auditor is appointed to detect frauds, errors etc. He is responsible on account of negligence in
performance of his duties.

e Any clause in the agreement between the company and the auditor whereby the auditor is freed from
liability has been declared void.

e If in the course of the winding up of a company, it appears that the auditor has been guilty of any
misfeasance or breach of trust in relation to the company, he may be held liable as an officer of the
company. The court may examine into his conduct and compel him to contribute such sum to the
assets of the company by way of compensation in respect of the breach of the trust as the court
thinks fit.

e |f the dividends have been improperly declared and paid of the accounts audited by him and which
did not show a true and fair picture and were incorrect and misleading, he will be liable to refund

such an amount.

e Where a prospectus is issued inviting persons to subscribe for shares or debentures of a company, an
auditor is liable in respect of an untrue statements which is made by him as an expert, to pay
compensation to every person who subscribes for any shares or debentures on the faith of the
prospectus for any loss or damages, he may have sustained by reason of untrue statements included

therein.

e If an auditor makes false statements, particularly knowing it to be false or omits any material fact,

knowing it to be material, he may be punishable with imprisonment or a fine.

e If an auditor is a party to untrue statements in prospectus, he shall be punishable with imprisonment

or fine or both.

e Under Indian Penal Code — whosoever issues or signs any certificate required by law to be given or

signed or relating to any fact which such certificate by law, admissible by evidence. Knowing or

]
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believing that such certificate is false in any material point, shall be punishable in the same manner
as if he gives a false evidence.

“Auditor is a watchdog, not a bloodhound”

The perception of auditor’s duty with regards to detection and prevention of frauds and errors
was initially based on the decision given in Kingston Cotton Mills Co. (1896) case. The learned judge
Lopes summed up auditor’s duty by stating, “Auditor is a watchdog, not a bloodhound.” An auditor is
appointed by the shareholders in case of a limited company. He is expected to play the role of a
watchdog on their behalf and should look after their interests.

Unlike a bloodhound, the duty of the auditor is verification and not detection. If he discovers
something suspicious, during the course of audit, he should probe the matter thoroughly and appraise
the shareholders about it. In the absence of such suspicious circumstance, he is fully justified in
believing and relying on representations made by the ‘tried servants’ of the company. In short, in case

of frauds and errors, the auditor has a duty of reasonable care only.

In Westminster Road Construction and Engineering Co. (1932) case, the court emphasized the adoption
of audit procedures to confirm the facts stated through management representations. Thus, it widened
the scope of auditor’s duty with regards to frauds and errors and laid down more strict standards of

reasonable care.

Being a watchdog, he is justified in believing the company’s officers provided he takes reasonable care.
He is guilty of negligence if he accepts the certificate of a responsible officer in the absence of any
suspicious circumstances. However, if he feels suspicious, he should probe the matter sincerely and

report such matter to the shareholders.

Liabilities under Chartered Accountants Act, 1949: Liabilities of Chartered Accountant acting
as an auditor may be in the form of disciplinary proceedings under the Chartered Accountant Act, 1949.

It may arise on account of professional misconduct on the part of auditor.

A Chartered accountant in practice or acting as an auditor will be deemed guilty of professional

misconduct if he-

e Fails to disclose material facts known to him which is not disclosed in the financial statements but

disclosure of which is necessary to make the financial statement not misleading.
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e Fails to report a material mis-statement, known to him to appear in a financial statement.

¢ Is grossly negligent in the conduct of his professional duties.

e Fails to obtain sufficient information to warrant the expression of an opinion or his exceptions are
sufficiently material to neglect the expression of an opinion.

e Fails to invite attention to any material departure from the generally accepted procedure of audit

applicable to the circumstances.

Under Section 21, the Council of The Institute refers the case of professional misconduct of a
member to the disciplinary committee. If the Council finds that the member is guilty of professional
misconduct after giving due notice to the member to explain then it may make any of the following

orders:

e Reprimand the members.
e Remove his name from the register of members for a period not exceeding 5 years
e |If the misconduct on the part of the members is other than that specified in the first Schedule then

the Council may refer the case to the appropriate authority.
Liabilities under other Acts

The liabilities of an auditor under various other Acts are as follows:

e Section 46 of the Banking Companies Act, 1949 provides that if an auditor wilfully makes a
statement in any return, Balance Sheet or other document which is false or wilfully omits to make
material statement then he is punishable with an imprisonment for a term which may extend to 3
years and is also liable to fine.

e Section 45 of the Banking Companies Act, 1949 has provided that if the auditor has publically
examined in the winding up proceedings and on such examinations if he is not found fit to act as
an auditor of the company then the High Court may make an order that he will not be appointed as
an auditor of the company for a period not exceeding 5 years.

e Life Insurance Corporation Act, 1956 under Section 104 has stated that the auditor may be
sentenced to imprisonment or fine or both if he gives a false statement knowingly in any report,

return or other such forms to be issued under the Act.

]
CDOE, GJUS&T, Hisar 129 |



Auditing

BCOM 403

e Section 197 of Indian Penal Code provides that if an auditor issues or signs a certificate required

by law knowingly or believing that such certificate is false in any material point then he shall be
punishable in the same manner as if he gave false evidence.

Income Tax Act, 1961 under Section 278 provides that if an auditor induces any person to make
and deliver an account, statements or declarations relating to any income chargeable to tax which
is false and the auditor believes it to be true then he shall be punishable with imprisonment which
may extend to 6 months or with fine which may extend to Rs.1000 or both.

Under Consumer Protection Act, 1986 an auditor may be held liable as a professional. The Act
has been enacted to protect the interest of the consumers.

The Supreme Court has held that the Chartered Accountants are liable to be prosecuted under the
Consumer Protection Act when it is clearly established that they have given opinion or advice on
the payment of fees.

Liabilities towards third parties

There are several persons who take advantage of the accounts audited by the auditor. They rely

completely upon the final accounts certified by the auditor and enter into transactions with the company

without any further enquiry. These parties include the creditors, the bankers, tax authorities, and

prospective shareholders etc.

It is a debatable question whether the auditor owes any duties to the third parties and can be made liable

to them for negligence or breach of duty or trust.

Liability of the auditor towards the third parties is of following types:

>

For negligence-It has been judicially held that the auditor is not liable to third parties since no
contractual obligation exists between the auditor and the third parties. Since, he is not appointed by
them; he owes no duty to the person who holds him liable unless, he owes any duty to the person

who holds him liable for damages caused to him.

For frauds- The third parties can hold the auditor liable in case there has been any fraud on the part
of the auditor even if there is no contractual obligation between the auditor and the third parties. The

third parties can sue the auditor if the report of the auditor is of such a nature as amounts to fraud
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but it must be proved that the auditor did not act honestly and the auditor knew it. In this context the

following points were laid down:

e That the statement of balance sheet signed by the auditor was materially untrue.

e That any statement was made with the intention that the third party should act on it.
e That the auditor knew that the statement was untrue.

e The third party did act upon such a statement and consequently suffered a loss.

e That the auditor gave his consent for the inclusion of such a statement in the prospectus.

The auditor can be held liable to third parties only when the above mentioned facts are proved against
him.
Liability for Unlawful Acts of the Clients

An auditor may obtain knowledge about the unlawful acts or defaults committed by his clients during
the course of his audit. The auditor should have informed the proper authorities about it and if he does
not do so then he will be liable for the same. It is felt that if the default is committed by the client then it
is not the duty of the auditor to inform the facts in his possession to the authorities concerned. However,
if the offence is serious then he should seek legal advice as to what he should do. In the opinion of the

Institute of Chartered Accountant, he must consider the following points:

e He must not do anything to assist the client to commit any criminal offence.
e Whether the possible consequences of the offence are such as to prevent the accounts to give a
true and fair view then the auditor must make reservation in his report on such accounts.

e Whether in all the circumstances, he is prepared to continue to act for the client.

Under such circumstances, he must act very carefully. He must not do such things which may
unnecessarily injure the confidence of client in him. If necessary he should terminate his association

with the client rather than open himself to such liability.
Liability towards Article Clerks
The auditor may be held liable in the following cases to his Article Clerks:

e In the Anupam Rai vs. P.K.Mukherjee case, it was decided that the auditor will be liable if he

does not act honestly with his Article Clerk.
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e If the auditor removes any of his Article Clerks without any proper notice then he would be held
liable.

e If the auditor does not return the premium taken from his Article Clerks then he would be liable.

e |If the auditor gives a false certificate of returning premium to them, then also he would be held

liable.
6.4 Check Your Progress
1. Sec.143 of Companies Act 20913 deals with....
a) Powers and rights of an auditor
b) Removal of an auditor
c) Appointment of an auditor
d) Remuneration of an auditor
2. Qualification of an auditor is......
a) HSSC
b) UPSC
c) CA
d) None of the above
3. The retiring auditor does not have a right to.......
a) To make written representation
b) Speak as a member of the company
c) Be heard at the meeting
d) Get his representation circulated
4. Rights of an Auditor include:
(a) Right to take legal and technical advice wherever necessary.
(b) Right to receive remuneration for the work done by him.

(c) Right to sign the report and keep the working notes with him.
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(d) All of the above
5. Basic qualities in an auditor include:
(a) He must be prepared to hear arguments and must be reasonable.
(b) He must be vigilant, cautious, methodical and accurate.
(c) He should have the ability to write the report, correctly, concisely and forcefully.
(d) All of the above
6. Duties of an auditor include:

(a) To make the report to the members of the company on the accounts examined by him this should

contain all the matters as the companies act.
(b) Auditor should perform his duties as per articles of association of the company.

(c) He should certify the statements included in prospectus whenever the same is issued and also

certify the contents of the statutory report.

(d) All of the above
6.5 Summary

A limited company must appoint an authorised auditor. In most of the cases, the shareholders elect an
auditor at the annual general meeting. An auditor, duly qualified, renders services to the company and in
return gets remuneration as per the provisions of Companies Act, 2013. He may also be removed from
the office before the expiry or at the expiry of his term. He is a person who is appointed by the proper
authority to carry out the audit assignments and other associated work. The person who checks the
accuracy of the books of accounts and expresses an opinion on the financial statements of the business
concern is called as an Auditor. Unlike a bloodhound, the duty of the auditor is verification and not
detection. If he discovers something suspicious, during the course of audit, he should probe the matter
thoroughly and appraise the shareholders about it. In the absence of such suspicious circumstance, he is
fully justified in believing and relying on representations made by the ‘tried servants’ of the company.
An auditor may obtain knowledge about the unlawful acts or defaults committed by his clients during

the course of his audit. The auditor should have informed the proper authorities about it and if he does
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do so then he will be liable for the same. It is felt that if the default is committed by the client then it

is not the duty of the auditor to inform the facts in his possession to the authorities concerned.

6.6

6.7
Q.1

Q.2

Q.3

Q.4

Q5
Q.6

Keywords

Auditing: It is the evaluation of a person, organization, system, process, enterprise, project or

product.

First Auditor- The first auditor of a company, other than a government company, shall be
appointed by the board of directors within thirty days of the date of incorporation of a company.
Actuarial services- Actuarial service is a way of determining, assessing, and planning the financial
impact of risk by companies.

Company Auditor- A person who is appointed to perform audit work of a company.

Negligence- It means when a person fails to use reasonable skill and care or not acted for the benefit
of the Company.

Misfeasance- It means breach of duty or trust in the conduct of the Company’s affairs.
Contravention- An action which offends against a law, treaty, or other ruling.

Casual Vacancy: The term Casual Vacancy (not defined in Companies Act) means any vacancy

caused due to death, resignation, and disqualification of Auditor.
Self-Assessment Test

Write the meaning of Company Auditor? What are the prescribed provisions of Companies Act

regarding qualifications and disqualifications of a company auditor?

Explain in detail the provisions of the Company Act with regard to the appointment of a

company auditor.

What are the various provisions of the Company Act with regard to punishment on

contravention?

What do you mean by auditor? Also write the procedure for appointing a new auditor in place of

retiring auditor.
Who is an auditor? Explain the qualities and functions of an auditor.

Discuss the various rights of Company Auditor.
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Q.7  State the various duties and liabilities of Company Auditor.
6.8  Answers to Check Your Progress

1(a), 2 (c), 3(b), 4 (d), 5(d), 6 (d)
6.9 References/Suggested Readings
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7.0 Learning Objectives
After reading this lesson, you will be able:

e To know the meaning, definition and features of audit report.
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e To discuss the various types of auditor’s report and contents thereof.
e To differentiate between clean and qualified report.
e To differentiate between audit report and audit certificate.

7.1 Introduction

It is compulsory on the part of limited companies to appoint an auditor and such an auditor has to give
qualified, unqualified, negative report or he may make disclaimer of opinion as prescribed as per the
provisions of law depending upon his observations regarding the preparation and presentation of
financial statements. For any enterprise, the audit report is a key deliverable which shows the end results
of the entire audit process. The users of financial statements like investors, lenders, customers, and
others base their decisions and plans on audit reports of any enterprise. An audit report is always critical
to influencing the perceived value of any financial statement’s audit. The auditor should be careful in
issuing the audit report as there is are a large number of people placing reliance on such report and
taking decisions accordingly. The report should be issued by being unbiased and objective in

discharging the functions.
7.2  Meaning of an Audit Report

An auditor of a limited company has to communicate his findings about the financial position of the
organization through his report. Audit of limited companies also require that an auditor has to report on
certain matters concerning with the functioning of the organizations. Audit report is the final stage of
audit process. The results of the audit are communicated through audit report. Audit report is the written

opinion of an auditor regarding company’s financial statements.

Audit report is a document prepared by an auditor to certify the financial position and
accounting records of a firm. Audit report is the statement included in the financial statements. It
contains the opinion of the auditor in financial statements. The auditor reports to the shareholders who
have appointed him. He has to provide his opinion on the truth and fairness of financial statements.
Thus, the auditor protects the interest of shareholders through audit report. An auditor report is the
formal result of all the efforts that goes into an audit communicating the auditor’s finding on the

financial statements to the interested users.
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An audit report is a statement of collected and considered facts, so drawn up as to give clear and
concise information to the persons who are not already in possession of full facts of subject matter of

report.

Lancaster has defined a report as “a report is a statement of collected and considered facts, so
drawn up as to give clear and concise information to persons who are not already in possession of the

full facts of subject matter of the report.”

According to Cambridge Business English Dictionary, “Audit report is defined as a formal

document that states an auditor’s judgment of a company’s accounts”.

Under Sec. 143(3) of the Companies Act, 2013, auditor of a company must report to its

members:
e The accounts examined by him;

e Balance Sheet, Profit and Loss Account, and Cash Flow statement, which are laid in general

meeting of a company during his tenure of office; and
e The document declared to be attached to the Balance Sheet and Profit and Loss Account.
7.2.1 Features of an Audit Report

e |t represents the result of examination done by the auditor.

e Itinvolves collection of evidence about the financial statement.

e |t contains an expression of opinion regarding whether Profit And Loss Account exhibits the true
results of the business and whether Balance Sheet reflects the true financial position of the business.

e The language and words used in the audit report are of great importance. The extent of liability of an

auditor for negligence and fraud depends upon the wording of the report.

7.2.2  Audit committee

An audit committee is a committee of a Board of Directors of a company entrusted with the task of:
e Overseeing the financial reporting process of the company,
e Considering various issues related to the audit functions and

e Reviewing the Company’s financial and risk management policies.
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With the setting up of Audit Committee in specified companies in India, there has been an
improvement in the financial reporting process and audit function particularly because the auditors now
have an opportunity to discuss various audit related issues at a forum where non-executive directors or

independent directors are in majority.
Requirements under the Companies Act, 2013

The Companies Act, 2013 has notified Section 177, Rule 6 and 7 of Companies (Meetings of Board and
its Powers) Rules, 2014 which deals exclusively with Audit Committee. Audit committee is mandatory
as amended by Companies (Amendment) Act, 2017.

Composition of Audit Committee

Audit Committee shall constitute of minimum three directors, with independent director forming
majority. Audit committee including its Chairperson shall be persons with ability to read and understand

the financial statement.

The auditors and Key Managerial Personnel (KMP) of the company shall have a right to be
heard in the meetings of the Audit Committee when it considers the auditor‘s report but shall not have

the right to vote.

Functions of Audit Committee

e Appointment and fixation of the remuneration of the Auditor.

e Valuation of the undertakings or assets of the company.

e Evaluation of any related party transaction.

e Evaluation of the internal financial control and risk management.
e Examination of the Financial Statements.

e Scrutiny of Inter Corporate Loans and Investments.

e Evaluation of the use of the funds rose through public offers.
Powers of Audit Committee

e Call for comments of the auditor about internal control systems.

e To review the Financial Statements before submission of the report of the Board.

]
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e Power to discuss any issues with the statutory and internal auditor and the management of the

company in relation to matters contained in the Financial Statements.
e Power to obtain professional advice from the external sources.
e Power to have full access to the information contained in the records.
Vigil Mechanism

Vigil Mechanism provides adequate safeguard against victimization of persons. It is established for
directors and employees to report their grievances and concerns. Rule 7 of Companies (Meetings of
Board and its Powers) Rules, 2014 describes about establishment of Vigil Mechanism for every listed

company and companies prescribed as below:
e Companies which accepts deposits from public.

e Companies which have borrowed money from banks and public financial institutions in excess
of Rs. 50 Crores.

The Board of Directors shall nominate a director to play the role of Audit Committee for the
purpose of Vigil Mechanism for reporting purpose. The aggrieved person will have direct access with
the Chairperson/Nominated Director of the Audit Committee. In case of repeated frivolous complaints,
the audit committee or the director nominated can take suitable action against the concerned director or
employee including reprimand. The details of establishment of such mechanism shall be disclosed on

the company’s website, and in the Board’s report.
Penalty for Violation of Audit Committee Provisions

The company shall be punishable with fine of Rs. 1 Lakh to Rs. 5 Lakhs and every officer of the
company who is in default shall be punishable with imprisonment up to 1 year or with fine of Rs.
25,000/- to Rs. 1 Lakh, or with both.

7.2.3 Element of Auditor’s Report or Essential of a Good Audit Report
Following provisions relating to the contents of the auditor’s report:

> Title: An audit report should have appropriate heading “Auditor’s Report” which separates it from

other reports.
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» Addressee: The addressee normally refers to the person who appoints the auditor. If a company

appoints the auditor, the addressee should be shareholders. As per law, the complete address of the

addressee is required. Addressee for the statutory audit shall be shareholders and in case of special

audit, it is Central Government.

» Opening or Introductory Paragraph: It includes:

Identification of Financial Statements-It should contain that financial statements of the company
are properly identified and audited with regard to the name of the company, the date and the

period covered by the financial statements.

It should also contain that preparation of the financial statements are the responsibility of the
management and the responsibility of the auditor is to express his opinion based on audit of

these statements.

» Scope Paragraph: In this paragraph, nature of the audit is described by stating that:

Whether accounting principles are used in the preparation of the financial statements.
Significant estimates are made by the management in the preparation of financial statement.
The audit was conducted in accordance with the auditing standards generally accepted in India.

The requirements of the relevant legislation have been complied with at the time of preparing

financial statements.

Whether financial statements have been audited in accordance with the generally accepted

auditing standards and practice.
Whether financial statements are free from any material misstatement.

Overall financial statements as presented by the company are properly evaluated.

» Opinion Paragraph: The auditor’s opinion on the books of account and financial statements

examined by him is based on the information and free from bias. The auditor has to give his opinion

as follows:

Whether the financial statements are arithmetically correct and correspond to the figures

recorded in the books of accounts.
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= In case of unqualified opinion, whether the financial statements represent a true and fair view of

the state of affairs and the results of operations.

= In case of qualified opinion, if the Balance Sheet and Profit and Loss Account do not present a

true and fair view, the reasons for what and where is wrong.

> Date of the report: The date of auditor’s report on the financial statement is the date on which the
auditor signs the report expressing his opinion on the financial statements. The date of the report
enables the reader that the auditor has considered the effects of the events and transactions within

his knowledge on the financial statements up to that date.

Here, it is to be noted that the auditor should not date or sign the report on financial statements

earlier than the date on which the financial statements are signed or approved by the management.

> Place of signature on audit report: Audit report should specifically give the name of the place

where the auditor has to sign the report.

> Auditor’s signature: The auditor should sign the audit report in his personal name. Where the
auditor is a firm, the auditor should sign the report in his personal name and in the name of the firm.
The signing auditor should also mention the membership number assigned to him by the Institute of

Chartered Accountants of India.
7.2.4 Contents and Specimen of Audit Report

As per Sec. 143 of the Companies Act, the auditor’s report shall also state:

e Whether he has sought and obtained all the information and explanations which to the best of his
knowledge and belief were necessary for the purpose of his audit and if not, the details thereof and

the effect of such information on the financial statements.

e Whether, in his opinion, proper books of account as required by law have been kept by the company
so far as appears from his examination of those books and proper returns adequate for the purposes

of his audit have been received from branches not visited by him.

e Whether the report on the accounts of any branch office of the company audited under sub-section
(8) by a person other than the company’s auditor has been sent to him and the manner in which he

has dealt with it in preparing his report.
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e Whether the company’s balance sheet and profit and loss account dealt with in the report are in

agreement with the books of account and returns.
e Whether, in his opinion, the financial statements comply with the accounting standards.

e The observations or comments of the auditors on financial transactions or matters which have any

adverse effect on the functioning of the company.

e Whether any director is disqualified from being appointed as a director under sub-section (2) of

section 164.

e Any qualification, reservation or adverse remark relating to the maintenance of accounts and other

matters connected therewith.

e Whether the company has adequate internal financial control system in place and the operating

effectiveness of such controls.
e Such other matters as may be prescribed.

Specimen of an Audit Report

To
The shareholders of
.................. (Name of the Company)
.................. (Name of the City)
We have audited the annexed Balance Sheet of ............. Company Limited as on

31* March 2020 and Profit and Loss Account and the Cash flow Statement of the Company
for the year ended on that date attached thereto. The preparation of these financial statements
is the responsibility of the company’s management.

Our responsibility is to express an opinion on these financial statements based on our audit
and we state that:

1. We conducted our audit in accordance with the auditing standards accepted in India.

2. We have obtained all the information and explanations which, to the best of our knowledge
and belief, were necessary for the purpose of our audit.

3. In our opinion, proper books of accounts, as required by law, have been kept by the

company as far as appears from our examination of the books and records.
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4. The Balance Sheet, Profit and Loss Account and Cash Flow Statement dealt with by the
report are in agreement with the books of accounts.
5. In our opinion and to the best of our information and according to the explanations given to
us, the accounts and the notes thereon give the information required by the Companies Act,
2013 in the manner so required and give a true and fair view in conformity with the
Accounting Principles generally accepted in India : (a) In the case of Balance Sheet of the
state of affairs of the company as on 31% march 2020, and (b) In the case of Profit and Loss
Account of the Company’s profit or loss for the year ended on that date. (c¢) In the case of
Cash Flow Statement, of the cash flows for the year ended on that date.

Place of Signature.............. For ABC and Co.

Date......... Chartered Accountants

Signature
(Name of the member signing the audit report)
(Designation i.e. Partner or Proprietor)

Membership Number

7.3  Types of Auditor’s Report
Basically there are four types of Audit Reports which an auditor has to submit to the shareholders:

1) A Clean or Unqualified Report
2) Qualified Report

3) Adverse or Negative Report
4) Disclaimer of Opinion
1. A Clean or Unqualified Report
An auditor will give clean or unqualified report or express unqualified opinion if—

e He is completely satisfied about the correctness of Profit & Loss Account and Balance Sheet.

e He concludes that the financial statements give a true and fair view of profitability or results of
operation and financial position of a company.

e He finds that proper financial reporting framework was used for the preparation and presentation

of the financial statements.
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An unqualified opinion implies that:
= There is adequate disclosure of any changes in accounting principles or in the method of
their application, including their effects on financial statements.
= Generally Accepted Accounting Principles are consistently applied at the time of preparing
financial statements.
= The financial statements are prepared keeping in view the relevant statutory requirements
and regulations as and when required.
= All material facts and matters which are relevant for the proper presentation of financial

information are properly disclosed by the company.

Specimen of a Clean or Unqualified Report
Forum of Audit Report
To
The shareholders of

.................. (Name of the Company)

.................. (Name of'the City)

We have audited the annexed Balance Sheet of ............. Company Limited as on 31
March 2020 and Profit and Loss Account and the Cash flow Statement of the Company for the
year ended on that date attached thereto. The preparation of these Financial Statements is the
responsibility of the company’s management.
Our responsibility is to express an opinion on these financial statements based on our audit and
we state that:
1. We conducted our audit in accordance with the auditing standards accepted in India.
2. We have obtained all the information and explanations which, to the best of our knowledge
and belief, were necessary for the purpose of our audit.
3. In our opinion, proper books of accounts, as required by law, have been kept by the company
as far as appears from our examination of the books and records.
4. The Balance Sheet, Profit and Loss Account and Cash Flow Statement dealt with by the report

are in agreement with the books of accounts.

]
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5. The Accounts ....................... Branch Office have been audited under the Act by
................... The report on the said accounts which has been forwarded to us has been dealt
with by us in the manner we have considered necessary while preparing this report.

6. In our opinion and to the best of our information and according to the explanations given to us,
the accounts and the notes thereon give the information required by the Companies Act, 2013 in
the manner so required and give a true and fair view in conformity with the accounting principles
generally accepted in India :

(a) In the case of Balance Sheet of the state of affairs of the company as on 31* march 2020, and
(b) In the case of Profit and Loss Account of the Company’s profit or loss for the year ended on
that date.

(c) In the case of Cash Flow Statement of the cash flows for the year ended on that date.

Place of Signature.............. For ABC and Co.
Date......... Chartered Accountants
Signature

(Name of the member signing the audit report)
(Designation, i.e., Partner or Proprietor)

Membership Number

2. Qualified Report
An auditor will give qualified report or express qualified opinion if:

e The Profit & Loss Account and Balance Sheet do not present true and fair view of the results of
operations or profitability and the state of affairs.

e He gives an opinion about the state of affairs or profitability of a business subject to certain
reservations.

e Lack of conformity with generally accepted accounting principles exists at the time of
preparation of financial statements.

e There is inadequate or incomplete disclosure of material matters as per legal requirements.

e Proper books of accounts have not been maintained by the company which is required to be

maintained by law and rules.

]
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The auditor does not get all the information and explanations that he considers necessary for

carrying out audit work.
It should be noted that:

The auditor has to give complete and detailed information about the subject matter of the
qualification.

He should quantify the effect of the qualifications on the financial statements, if such
qualifications materially affect the financial statements.

If it is not possible to quantify the effect of the qualification then management estimates may be
used for the same or he has to state the reasons for not qualifying the effect of the qualification.
A qualification must be clear and precise and should give full information.

The various reasons for the qualification of Auditor’s Report are:

Insufficient provisions for depreciation.
Incorrect valuation of assets.

Creation of secret reserves.

Omission of certain liabilities.

Inadequate provision for doubtful debts.

March 2020 and Profit and Loss Account and the Cash flow Statement of the Company for the year
ended on that date attached thereto. The preparation of these financial statements is the responsibility

of the company’s management.

and we state that:

Specimen of a Qualified Report

Forum of Audit Report

To
The Shareholders of
........................ (Name of the company)
......................... (Name of the city)
We have audited the annexed Balance Sheet of ............. Company Limited as on 31

Our responsibility is to express an opinion on these financial statements based on our audit

]
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1. We have obtained all the information and explanations which, to the best of our knowledge and
belief, were necessary for the purpose of our audit.

2. Inour opinion, proper books of accounts, as required by law, have been kept by the company as
far as appears from our examination of the books and records subject to the comments given as
follows:

(@) In the absence of stock registers, adjustments relating to balances on the register have been

accepted on the basis of management decisions.

(b) We did not carry out the counting of physical inventories as at 31 March 2020 as that date fell

prior to the date of our appointment by the company. Further, due to the nature of the records of the

Company, we were unable to satisfy ourselves as regards inventory quantities by other audit

procedures.
(c) The provision for depreciation of fixed assets is inadequate.

3. The Balance Sheet, Profit and Loss Account and Cash Flow Statement dealt with by the report are
in agreement with the books of accounts.

4. Subject to the above qualification, In our opinion and to the best of our information and according
to the explanations given to us, the accounts and the notes thereon and documents attached thereto
give the information required by the Companies Act, 2013 in the manner so required and give a true
and fair view in conformity with the accounting principles generally accepted in India:

(a) In the case of Balance Sheet of the state of affairs of the company as on 31* march 2020, and

(b) In the case of Profit and Loss Account of the Company’s profit or loss for the year ended on that
date.

(c) In the case of Cash Flow Statement, of the cash flows for the year ended on that date.

Place of Signature.............. For ABC and Co.
Date......... Chartered Accountants
Signature

(Name of the member signing the audit report)
(Designation, i.e., Partner or Proprietor)

Membership Number
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Difference between Clean Report and Qualified Report

Sr. Basis of Difference Clean Report Qualified Report
No.

1 When to prepare? | It is given by auditor if he is | It is given by auditor if he is not
satisfied with the fairness of | satisfied with the fairness of
Balance sheet and Profit and Loss | Balance sheet and Profit and Loss
Account. Account.

2 Content In a clean report, an auditor will | In a qualified report, an auditor
state that, “In our opinion, the | will state that, “In our opinion,
financial statements give a true | with the exception in some areas,
and fair view of the financial | the financial statements give a
position.” true and fair view of the financial

position.”

3 Responsibility of | There is no responsibility of | Board of directors are bound to

Board of Directors | Board of directors for this report. | give explanation in respect of
each qualification in the audit
report.

3. Adverse or Negative Report: He will give negative or adverse report when:

He feels that the accounts and financial statements, taken as a whole, do not present true and fair

picture of the results of operations and the balance sheet.

There is disagreement with the management on the generally accepted accounting principles and

policies.

Financial statements contain misstatement of material facts and matters.

Omission of a material disclosure.
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Specimen of a Negative report
FORM OF AUDIT REPORT

To
The shareholders of
.................. (Name of the Company)
.................. (Name of the City)
We have audited the annexed Balance Sheet of ................. Company Limited as on

31* March 2020 and Profit and Loss Account and the Cash flow Statement of the Company
for the year ended on that date attached thereto. The preparation of these financial statements
is the responsibility of the company’s management.

Our responsibility is to express an opinion on these financial statements based on our audit

and we state that:

1. We conducted our audit in accordance with the auditing standards accepted in India.

2. We have material disagreement with the management in respect of following the generally

accepted accounting policies regarding the matters given below:

a) While the company collects the proceeds of sales on instalment basis over a five year
period, it credits the Sales Account with the total amount of sales at the time of the sale
itself.

b) The Company is maintaining its Accounts on cash basis. It recognizes income only when
it is received in cash. Expenses are recognized as and when they are paid.

We are of the opinion that the financial statements do not give a true and fair view in

conformity with the accounting principles generally accepted in India:

(a) In the case of Balance Sheet of the state of affairs of the company as on 31* march 2020,

and

(b) In the case of Profit and Loss Account of the Company’s profit or loss for the year ended

on that date.

(c) In the case of Cash Flow Statement, of the cash flows for the year ended on that date.

Place of Signature.............. For ABC and Co.
Date......... Chartered Accountants
Signature
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(Name of the member signing the audit report)

(Designation, i.e., Partner or Proprietor)

Membership Number

Difference between Clean Report and Adverse Report

Sr. Basis of Clean Report Adverse Report
No. Difference

1 Meaning Auditor prepares it if he is fully | Auditor prepares it when he does
satisfied with the fairness of | not agree with the affirmation made
Balance sheet and Profit and Loss | in Balance sheet and Profit and
Account of the company. Loss Account.

2 True and Fair | Auditor is satisfied that the | When there is sufficient reason
financial statements give a true and | with the auditor that the financial
fair view of the financial position of | statements do not give a true and
the company. fair view of the financial position.

3 Opinion In clean report, auditor gives clean | The auditor gives opinion that on
opinion without any pressure. the basis of proper examination of

financial statements he is not
satisfied with the affirmation made
by company.

4. Disclaimer of Opinion

He will express disclaimer of opinion if:

Audit examination is not adequate because of absence of sufficient information to express

opinion.

Audit examination is not properly conducted because of limitations on the scope of audit

imposed by the client.

There is certain material indeterminate or uncertain items because of which adequate audit

examination and fair presentation of financial statement becomes impossible.

CDOE, GJUS&T, Hisar

151 |




Auditing

BCOM 403

Specimen of a Negative Report
Forum of Audit Report

To
The shareholders of
.................. (Name of the Company)
.................. (Name of the City)
We have audited the annexed Balance Sheet of ................. Company Limited as

on 31% March 2020 and Profit and Loss Account and the Cash flow Statement of the

Company for the year ended on that date attached thereto. The preparation of these financial

statements is the responsibility of the company’s management.

We report that:

1) The management of the company specifically asked us not to follow the procedures
formulated by us to confirm the accounts receivable.

2) The books of accounts of the company were seized by the Enforcement Directorate and
were not available to us for audit.

3) Most of the vouchers of the Company have been destroyed due to fire. The management
has made the efforts to reconstruct the records, even then large number of receipts and

other supporting documents are not available.

So we make a disclaimer of opinion i.e., we are unable to state whether the Profit

and Loss Account and Balance Sheet give a true and fair view of the profitability or state of

affairs of the Company.
Place of Signature.............. For ABC and Co.
Date......... Chartered Accountants

Signature
(Name of the member signing the audit report)
(Designation, i.e., Partner or Proprietor)

Membership Number

Apart from above reports, reports can be of followings types:
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(1) Partial Report: If the auditor is not appointed to verify all the accounts, but only some books of
accounts and the auditor issues a report, then, it is known as Partial Report. While writing this report,
the auditor should keep in mind that a person reading the report should not take it as a full report.
Therefore, in such kind of a report, the auditor should make it clear that he has been appointed for a
partial verification and the report is a partial report. If the auditor does not specify the fact that it is a
partial report he will be held guilty of negligence.

(2) Interim Report: When an auditor issues a report in the middle of the year on certain special issues
then such a report is known as an ‘Interim Report’. Normally such a report is presented on declaring

interim dividend or when the Central Government issues an order.

(3) Final Report: When the auditor issues a report after the completion of the audit for the entire
business year then such a report is known as a Final Report. Normally an auditor issues such a report
only. This report plays an important part in the life of a company. Therefore special care should be

exercised in framing this report.

Auditor’s Certificates

Auditor’s certificate is the verification of the truthfulness of a statement given by him.
In addition to audit report, an auditor has to issue certificates on certain specific matters.

As per Companies Act, 2013 an auditor is required to issue certificate in many situations instead reports
or other documents. For example, under Section 66 (3) an auditor is required to file certificate of
conformity of accounting standard (prescribed under section 133) by company for accounting treatment
when company want to introduce the scheme of reduction of share capital, and under Section 230 (7€)
an auditor is required to file a certificate of conformity of accounting standard (prescribed under section
133) by company for accounting treatment before Tribunal when company want to introduce the

scheme of compromises, arrangement or amalgamation.

Following are some of the guidelines issued by the Institute of Chartered Accountants of India in

respect of special purpose audit reports:

1) Specific books, accounts or documents covered by the certificate should be clearly indicated.
2) It should indicate the manner or procedure in which the audit was conducted i.e., company has

applied generally accepted auditing practices while conducting audit assignments.

C________________________________________________________________________________________________ ]
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3) It should indicate the assumptions made at the time of preparing report.

4) Sources from where information and explanations are gathered should also be mentioned in the
certificate.

5) He should confirm in writing the accuracy of the facts stated in the certificate.

6) Limitation on the scope of certificate should also be mentioned.

Auditor’s certificate on compliance with corporate governance norms:

= The statutory auditors of the company should give a certificate to the company regarding

compliance with corporate governance norms as specified by SEBI.

= The company should enclose the certificate with the director’s report sent annually to all the
shareholders. The company will send the certificate to stock exchanges, together by annual
returns filed by it.

In this regard, ICAI has suggested the following format of the certificate.

AUDITOR CERTIFICATE

To

The members of .................... (Name of the Company)

We have examined the compliance of conditions of corporate governance by .......... (Name
of the company), for the year ended on ..................... , as stipulated in clause 49 of the listing

agreement of the said company with stock exchanges in India,

The compliance of conditions of corporate governance is the responsibility of the
management. Our examination was limited to procedures and implementation thereof, adopted by the
company for ensuring the compliance of conditions of corporate governance. It is neither an audit nor

an expression of opinion on the financial statements of the company.

In our opinion and to the best of our information and according to the explanations given to

us, subject to the following:
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We certify that the company has complied with the conditions of corporate governance as

stipulated in the above mentioned listing agreement.

We state that no/.......... investor grievances is/are pending for a period exceeding one month
against the company as per the records maintained by the Shareholders/Investors Grievance

Committee.

We further state that such compliance is neither an assurance as to the future viability of the
company nor the efficiency or effectiveness with which the management has conducted the affairs of

the company.
Place: ............ ABC Co.

Date: ....ovvvee ... Chartered Accountants

Signature

Difference between Audit Report and Audit Certificate

Sr. No Audit Report Audit Certificate

1 It is prepared by drawing certain conclusions | It is the verification of accuracy of facts.
based on evidence and facts available with
company.

2 In the audit report, auditor provides opinion. In audit certificate, auditor provides
conclusions.

3 This is required only at the end of every audit. | This is required in statutory report,
prospectus, import license and liquidation
of company.

4 Liability of auditor is less in audit report. Liability of auditor is comparatively is
more in audit certificate.

5 Auditor may give suggestion regarding to | There is no scope of suggestions in audit

prevention of frauds. certificate.

7.4  Check Your Progress
1. Which one is the feature of an audit report?

]
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(a) It represents the result of examination done by the auditor.

(b) It involves collection of evidence about the financial statement.
(c) It contains an expression of opinion about the financial statement.
(d) All of the above

2. Which one is the function of audit committee?
(a) Overseeing the financial reporting process of the company,
(b) Considering various issues related to the audit functions and

(c) Reviewing the Company’s financial and risk management policies

(d) All of the above
3. Which one is the essential of good audit report?
a) Title
b) Opening paragraph
C) Auditor’s sign
d) All of the above
4. Audit report can be :
(a) A Clean or Unqualified Report
(b) Qualified Report and Adverse or Negative Report
(c) Botha &b
(d) None of the above

5. “In the audit report auditor provide opinion while in audit certificate auditor provide

conclusions.” Is this statement true or false?

a) False
b) True
c) Cannot say

d) None of the above

6. When the auditor is appointed to verify only some books of accounts not all and the auditor

issues a report, then, it is known as...............

]
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a) Partial Report
b) Interim Report
c) Final Report

d) None of the above
7.5 Summary

Audit committee is a significant organ in the corporate form of organization. It is constituted to review
the financial reporting process and financial and risk management policies of the organization. Audit
report communicates the auditor’s findings on the financial statements to the interested users. Audit
report should be properly framed so that it may convey the same meaning for which it was prepared. An
auditor should sign the audit report in his personal name or where he is a partner in a firm, he should
sign the report in his personal name and in the name of the firm. An auditor has to submit audit report to
the shareholders stating his opinion on the financial position, profitability or results of operations.
Auditor certificate is the verification of the truthfulness of a statement given by him. In addition to audit
report, an auditor has to issue certificates on certain specific matters. Audit report’s and Accountant

Report’s containing financial information should be inserted in the offer documents.
7.6  Keywords

e Audit Committee: The committee formed to review the financial statements of the company
ensuring that it properly represents the profitability, results of operations and the financial position

of the company.

e Audit Report: The report in which auditor expresses his opinion as to whether the financial
statements of the company give a true and fair picture of the state of affairs and the results of its

operations is known as Audit Report.

e Clean or unqualified Report: Auditor gives clean or unqualified report if he is reasonably satisfied
about the correctness of the Profit and Loss Account and Balance sheet and agreed that Generally
Accepted Accounting Principles are properly followed while preparing and presenting financial

statements.
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e Qualified Report: An auditor will express qualified opinion or give qualified report if Profit and
Loss Account or Balance Sheet do not present true and fair view of the state of affairs of the

company.
e Negative or Adverse Report: Auditor will give negative or adverse opinion when there is
disagreement with the management on the Generally Accepted Accounting Principles or policies.
e Audit Certificate: It is a confirmation of accuracy of the facts stated in the financial statements of a
company.
7.7  Self-Assessment Test
Q.1  Write a note on Audit Committee.
Q.2 Explain in detail role or functions of Audit committee.
Q.3 What is Auditor’s report? Also write contents of Auditor’s report.
Q.4 What are the various types of Auditor’s Report? Explain.
Q.5  Distinguish between a clean and a qualified report. Draft a qualified report.
Q.6 Under what circumstances may an auditor issue a disclaimer? Draft a report disclaiming an
opinion.
Q.7  What is audit certificate? Differentiate between audit report and audit certificate.
7.8 Answers to Check Your Progress
1(d), 2 (d), 3(d), 4 (c), 5(b), 6 (a)
7.9 References/Suggested Readings
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8.0 Learning Objectives
After the reading of this chapter, the reader will be able:
e To define investigation and explain its features, objectives and need.

e To differentiate between Auditing and Investigation.
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e To differentiate between Inquiry and Investigation.

e To explain the various types of Investigation.

e To highlight the provision relating to investigation as per Companies Act, 2013.
8.1 Introduction

Investigation is the systematic examination of books of accounts and records into the technical,
financial and the economic position of the business or organization. It is done for special purpose by an
investigator. The purpose of the investigation can be to establish the effectiveness, efficiency and the
economy of the processes of the businesses transactions and to further analyses the effectiveness of their
control over the company’s income. It is in fact a kind of special audit with predetermined scope
depending upon the purpose to be achieved. Investigation is neither accounting nor auditing.
Investigation is carried out not in substitution of audit, but in addition to audit. The investigator may
even have to investigate the audited accounts. An investigation on behalf of a person intending to
purchase running business of a sole trader will be restricted to the determination of value of assets,
liabilities, reserves, and existing potential and future prospects. An investigation to settle suspected
irregularities in cash or stock would normally cover a period from three to six months. An auditing
investigation is essential to any company in order to keep updated with the different transactions of the

company; this is to ensure control and resourcefulness of the company’s transactions.
8.2 Meaning and Definition of Investigation

Investigation is a detailed examination of accounts and enquiry into the state of affairs of the business or
for a specific purpose. It involves the process of analyzing, collecting and presenting evidences and
facts in a manner which enables the parties to know the essential facts regarding the matter under
enquiry. Investigation covers not only profit and loss statements, balance sheet of an organization but all
those financial statements which the employer have direct intention to investigate of more than one
financial period and the program depends on each type of investigation. Investigation is conducted in
deduction of suspected fraud and theft, to identify causes for continuous loss and low productivity and
to evaluate the credit worthiness of business. It is synonymous with the words; examine, inquire,

explore, probe, dig or delve into, and research. It comes from the Latin word “investigatus” which is the

C________________________________________________________________________________________________ ]
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past participle of “investigare” meaning “to track or investigate.” Its first known use was in the early

16th century.

In the words of Spicer and Pegler, “The term ‘investigation’ implies an examination of records

for some special purpose”.

According to Lancaster, “An Investigation may be defined as an examination of enquiry into
the accounts of a business with a view to disclosing the true position of the affair in relation to the

special matters falling within the scope of the investigation.”

According to Taylor and Perry, “Investigation involves and enquiry into the fact beyond the

books of accounts into the technical, financial and economic position of the organization”.
8.2.1 Characteristics of Investigation

e Itisan in depth and systematic examination of books of accounts of a company.

e |t is done to detect and prevent frauds and suspects.

e It covers not only profit and loss statement, balance sheet of an organization but other financial

matters also.
e |tis carried out to attain the specific objectives desired by the employer.
e It includes finding out technical, financial and the economic position of the business or organization.
e Type of investigation is to be done depends upon the nature of frauds.
8.2.2 Objectives of Investigation
The following are the objectives of Investigation:
e To ascertain the financial position of an organization.
e To ascertain the profitability and earning capacity of the concern.
e To investigate when fraud is suspected by the employer.
e To investigate on behalf of Income Tax authorities for tax liability.
e To investigate for the purpose of lending money to a concern.
e To investigate for claims under insurance policy covering losses.

8.2.3 Difference between Auditing and Investigation

]
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Sr. Basis for Auditing Investigation

no. Difference

. Meaning The process of inspecting the | It is the inquiry conducted for

books of accounts and records of | establishing a specific fact or truth
an entity and reporting on it is | is known as Investigation.

known as Auditing.

1. Nature of | It is general examination books of | It is critical and in depth
inquiry accounts. examination books of accounts.

I11. | Evidences The evidences are persuasive in | The evidences are unguestionable;
nature. therefore, its nature is decisive.

IV. | Period Normally, it is done annually. It can be conducted as per

requirements.

V. Scope Scope of audit is limited. As the | Scope of investigation is wider. As

information may be collected | the information and explanations

from the internal records only. can be collected from outsider also.
VI. | Performed by It is carried out by Chartered | It is carries out by experts.
Accountant.
VII. | Compulsory Audit of accounts are compulsory. | Investigation is done for special
purposes.
VIII. | Appointment Auditor is appointed by the owner | The management or shareholders or

i.e. shareholders of the company. | one-third party of the members can

appoint investigator.

IX. | Report The auditor has to prepare his | The investigator has to prepare his
audit report as per the provisions | investigation report as per the nature

of Companies Act, 2013. of investigation.

X. Ownership An owner of the business cannot | An  investigation is  usually

perform the audit of the company, | conducted by the owner of the

]
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but it is the owner who appoints | business or as an undertaking by an

the auditor. outside third party.

XI. | Start An audit starts after the end of the | An investigation starts whenever

financial year. any suspicious event takes place in

an organization.

8.2.4 Difference between Investigation and Inquiry

Investigation is defined as the process of inquiring into something thoroughly. It is the systematic
examination and scrutiny of the factors that have affected the subject of the investigation in order to
uncover facts regarding the matter. On the other hand, inquiry is defined as the systematic search for
information, knowledge and truth about certain things and matters of public interest. It is the process of
solving a problem through researching and probing. It involves questioning and interrogation. It is

aimed not only at searching for and acquiring knowledge and information about something, but it is also

meant to settle any doubt that individuals may have on the subject.

Sr. no. Investigation Inquiry

1. Investigation is related to proceeding for | Inquiry is related to the proceeding of
steps taken by the investigator. magistrate prior to trial.

2. An investigation starts when an | An inquiry may start with shadowy
investigator forms a definite opinion that | beginnings.
there are grounds for investigating the
frauds.

3. The main object of investigation is to | An inquiry aims at determining the truth or
collect evidence and facts. falsity of certain facts.

4. The investigation is not a judicial | Aninquiry is a judicial proceeding.
proceeding.

5. The investigation is the first stage of the | The inquiry is the second stage of a case
fraud case. which follows the investigation.
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6. In the investigation, oath cannot be | In an inquiry, oath can be administered to
administered to the person examined or | the persons to be examined.

interrogated.

8.2.5 Essential Precautions in the Conduct of Investigation
The following essential consideration should be considered before starting any investigation:

e Knowledge of Companies Act: An Investigator should be aware with the provisions of the
Companies Act in regard to investigation. Fully compliance of all provision should be ensured by

investigator.

e Purpose: An investigator should consider the purpose of the client i.e. why client want to initiate an
investigation. In this regard, all instructions and restriction should be provided by client to

investigator.

e Knowledge of Business: Investigator should be familiar with the internal working, practices that

has been followed by organization.

e Accuracy of Financial Statement: Investigator should analyze the last year balance sheet, profit &
loss account and other accounts and their accuracy. Last year accounts should be compared with

current year accounts.

e Opinion of Auditor: An investigator should check the auditor report. If he need any clarification

then he should take the opinion of auditor regarding accounts or organization.

e Opinion of Expert: Investigator should take the opinion on the areas where an investigator has
some confusion. For example investigator can take help of income tax authorities in Income tax

matters.

e Period of Investigation: an investigator should identify the period of investigation i.e. the number

of years should be found for which the accounts are to be investigated.

e Scope of Investigation: investigator need to define the scope of investigation. Whenever he
determines the scope then the nature, objectives, period, internal system, practices followed in

organization should be kept in mind.

]
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e Proper work Procedure: All work of investigation should be carried out with the proper work

procedure and all reports & related documents should be retained by investigator.

e Unbiased investigation: The investigation should be conducted in unbiased manner. Investigator

need to do their work diligently without influence of any person or organization.
8.3  Types of Investigation

8.3.1 Investigation on the behalf of the Owner of Business

Sometimes owner of business may order to initiate investigation process when he feels some suspect in
transactions and working of employee. There can be kinds of frauds that are committed in a business i.e.

misappropriation of cash, misappropriation of goods and manipulation in accounts.

e Misappropriation of Cash: The investigator, when entrusted with this task, should bear in mind
that this type of fraud generally involves either or all of the cases, such as cash received but not
recorded or recorded for a shorter amount, cash paid against false bills or vouchers, fictitious entries

in records etc. He should, therefore, consider the following points:

= The systems of cash receipts and disbursements, and cash sales and purchases, and the existence

of internal checks at various stages.

= The separation of duties and incompatible functions, e.g., an employee who receives and
deposits cash and cheque should not prepare sales invoices or reconcile bank accounts; an

authorized cheque signer should not approve vouchers for payment.

= Testing cash transactions with a ‘block reconciliation’ for a selected period to obtain the proof of

cash.
= The systems of maintaining petty cash.

= The systems of authorization with respect to withdrawals (by partners); advances paid and
adjustments; payments of commission, discounts, ‘duplicate’ bills, ‘proforma’ invoices,
donations and charities, etc.

e Misappropriation of Goods: The investigator should consider the following points in particular:

= The systems of internal accounting and administrative control with regard to the production and/

or receipts and dispatches of goods.

]
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The systems of record keeping and its adequacy.

The systems of authorization with respect to receipts, issues, transfers and returns of all goods

including the internal check and control of all relevant documents.

The procedures adopted for the issue of free samples to customers and of goods for internal use
and captive consumption in the manufacture of other goods or in the assembly of other final

products.

e Manipulation of Accounts: The following points should be looked into by an investigator:

The stock-in-trade and the valuation thereof. Whether the methods of valuation are proper and

consistent from period to period.

The internal accounting controls associated with administrative routines with respect to
purchases, sales, disposals and transfers of various goods and the payment of wages to a large

number of workmen.

The rates and amounts of depreciation charged in the accounts. Whether the method is followed

consistently from period to period, and in accordance with the applicable laws.

The appropriateness of the allocation of capital and revenue expenditure in the accounts, and

whether the accounting policy in this regard is consistently followed.

The valuation of all assets and liabilities and their consistent application, and the criteria chosen

for revaluation of assets as a matter of policy.

Inter-company transactions and the transactions relating to the personal expenses of the directors

or other officers with a view to checking their admissibility or otherwise.

After completing the investigation, the investigator should submit a report to his client that he

should enumerate all the circumstances in which there is possibility of misappropriation of cash, goods

and manipulation of accounts and he should also give suggestions to prevention of frauds in near future.

8.3.2

Investigation on the behalf of the Prospective Buyer

Purchasing the running business is very common practice now-a-days. Whenever anyone wants to

purchase any running firm then he should be interested to know the real position of company i.e. profits,

earning capacity etc. For this, the prospective buyer may consider having an investigation process
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conducted. While conducting the investigation on the behalf of prospective buyer, investigator should

consider the following points:

Nature of business: A limited company or a trading concern or a partnership business.

Status of business i.e. position in market: Recently incorporated or an old one having an image in
the market. Whether the shares are quoted in the stock exchanges or not.

Market share of Company: If the information available then investigator should analyze the actual
value of share on the basis earning capacity of the company.

Memorandum of Association & Article of Association: The study of Memorandum of
Association & Article of Association can be helpful to know the complete and clear picture of the
company.

Auditor’s Report: The auditor’s report can be helpful to know the real situation of a business and

its accounts.

Special Knowledge: If the prospective buyer need some special knowledge to run the existing

business then the investigator should know it and same has to be conveyed to the client.

Position of assets and liabilities: The position of assets and liabilities, existence of various fixed
assets and their values, existence of raw-materials and stores and finished goods and their values,
value of investments, trend of sales and profits, age schedule of debtors, nature and types of

contingent liabilities, contracts and agreements with the parties, etc.

Earning capacity: The study of important accounting ratios, such as Gross profit ratio, Net profit
ratio, Return on Capital employed, Earnings per share, Dividend per share, Current ratio, Liquidity
ratio, Stock turnover ratio, Cost ratios, Debtors/Creditors ratios, etc. for three to five years would
also give indications as to the past performances for meaningful comparisons with those of other

similar businesses in the same industry.

Capital and organization aspects: The present structure (viz., authorized, issued, called-up and
paid-up capital) and the reserve capital, if any; the rights of shareholders; accumulated reserves;

rates of dividend declared for the past 3 to 5 years, etc.
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After analyzing the above factors, investigator will prepare his report and submit the same to his

client, on the basis of it prospective buyer will decide whether to purchase the business or not.
8.3.3 Investigation on the behalf of an Incoming Partner

Whenever any person wants to become the member of any existing partner partnership firm then he
orders to find out the actual financial position of the firm. While investigating a partnership firm on the

behalf of an incoming partner, the following point should be considered:

e First of all, the investigator should find out in which of the following circumstances in the person
being offered the partnership:

= on the death of a partner
= on the retirement of a partner
= in the form of new partner

e Investigator should study the all financial statements in detail to ensure the true picture of financial

position of partnership firm.

e He should identify whether the assets and liabilities are correctly valued or not. Investigator should
identify how much amount of capital and goodwill has to be brought by new partner and where it
can be invested in the business of partnership firm or utilized in paying off debts, or invested in

other business, or taken away by the existing partners.

e Ascertaining the role of the new partner if admitted, and examining the conditions as to salary,

commission, etc.

e Investigator should identify how much amount of profit will be given to new partner in comparison

to old partners with respect of their share in firm.

e Review of the existing partnership deed to ascertain as to the clause that may be unsuitable to a new

partner.

e The investigator should analyze the trends of the sales, expenses, profits etc. of last years to find out

the prospects of future of business of partnership firm.
After obtaining all these information investigator should submit a report to his client that

whether it is beneficial to become the member of the firm or not.
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8.3.4 Investigation on the behalf of the Lender

Requirement of capital in business is important to grow and expansion. The investigator on behalf of a

client (bank or party) should consider the following points:

e The reason for which a company requires the loan. If the amount of loan is being taken for
productive uses then it is relatively safe. If it is taken for unproductive use then the lender should be
careful before advancing the loan.

e The terms of repayment of the loan, and the capacity of the company to fulfill them. If the loan is
taken against security then the nature and kind of securities pledged by the company for such loan
and their status.

e The investigator should analyze the final accounts in details. Its earning capacity should be

estimated and its current assets and liability should be analyzed.

e The borrowing powers of the company and the authorization thereof in the articles and in the

board’s resolution of the company.

e The financial position, the trend of operational activities in the recent past, the future projection of
activities, the debtors/creditors position, the status of current liabilities and contingent liabilities, etc.

of the company.

e The information about the other loans, if any, taken by the company and the extent of arrears of
repayment, if any. If the other financial institution has refused to grant the loan then why they have

refused to grant the loan to the company.

e The details of insurance policies and the risks covered and the present position regarding the

payment of premiums.

e The present position with respect to the payment of various taxes to the Government and the

adequacy of the provision for taxation.

e The position of the cash flow vis-a-vis the funds flow broken into several periods for the current
year as well as for the next few years duly projected on the basis of action plans and programs of the

company.
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After conducting in depth examination all of the above factors, investigator will submit his
report to his client. On the basis of the report, lender will decide whether they should advance the loan

or not.
8.3.5 Investigation on the behalf of the Investor

Investment decision is important in one’s life. Every investor wants to be secure from investment view
point whether his investment will be safe or not. If he has some confusion then he can appoint an
investigator. This investigator will consider the followings point:

e The investigator first of all finds out the nature and future prospects of the business.
e The investigator should analyze the value of goodwill of the company.

e Financial position of company should also be found out. In this regard, a detailed examination

should be done to know the actual value assets and liabilities.
e Various rights of shareholders and debenture holders should be analyzed.
e The investigator will found out the earning capacity of firm. All ratios should be detail examined.
e All the investments of the company should be analyzed with a proper arrangement.
e Creditor, bad and doubtful debt and the provision should be analyzed.

e Investigator will found out the experience and qualification of managers, who are running the

business.

e Detailed examine of the documents of company like Memorandum of Association & Acrticle of

Association.

e Investigator should also found out the procedure adopted in the books of accounts in the

organization.

After analyzing the above factors, the investigator should prepare a report and submit the same

to the client. On the basis of this report, client will decide whether to invest in the company or not.

8.3.6 Investigation by Central Government
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The Indian Companies Act, 2013 contain a number of provisions relating to the investigation of the

affairs of a company. According to sections 206-227 of the Act, Central Government can order the

investigation of the affairs of a company.

Power to call for information, inspect books and conduct inquiries (Section 206)

Where on a scrutiny of any document filed by a company or on any information received by him,
the Registrar may call the company for explanation by a written notice.

On the receipt of a notice, it shall be the duty of the company and of its officers concerned to furnish

such information or explanation.

If no information or explanation is furnished to the Registrar within the time then the Registrar, by
another written notice, call on the company to produce for his inspection such further books of
account, books, papers and explanations.

If the Registrar is satisfied on the basis of information available with or furnished to him, he may
call on the company to furnish in writing any information or explanation on matters specified in the

order within the specified time.

Without prejudice to the foregoing provisions of this section, the Central Government may, if it is
satisfied that the circumstances so warrant, direct inspection of books and papers of a company by

an inspector appointed by it for the purpose.

The Central Government may, having regard to the circumstances by general or special order,
authorize any statutory authority to carry out the inspection of books of account of a company or

class of companies.

If a company fails to furnish any information or explanation or produce any document required
under this section, the company and every officer of the company, who is in default shall be
punishable with a fine which may extend to one lakh rupees and in the case of a continuing failure,
with an additional fine which may extend to five hundred rupees for every day after the first during

which the failure continues.

Conduct of inspection and inquiry (Section 207)
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Where a Registrar or inspector calls for the books of account and other books and papers, it shall be
the duty of every director, officer or other employee of the company to produce all such documents
to the Registrar or inspector.

The Registrar or inspector, making an inspection or inquiry may, during the course of such
inspection or inquiry, as the case may be make or cause to be made copies of books of account and
other books and papers; or place or cause to be placed any marks of identification in such books in
token of the inspection having been made.

Notwithstanding anything contained in any other law for the time being in force or in any contract to
the contrary, the Registrar or inspector making an inspection or inquiry shall have all the powers as
are vested in a civil court under the Code of Civil Procedure, 1908 (5 of 1908), while trying a suit in

respect of the following matters, namely:

= the discovery and production of books of account and other documents, at such place and

time as may be specified by such Registrar or inspector making the inspection or inquiry;
= summoning and enforcing the attendance of persons and examining them on oath; and
= |nspection of any books, registers and other documents of the company at any place.

If any director or officer of the company disobeys the direction issued by the Registrar or the
inspector under this section, the director or the officer shall be punishable with imprisonment which
may extend to one year and with fine which shall not be less than twenty-five thousand rupees but

which may extend to one lakhs rupees.

If a director or an officer of the company has been convicted of an offence under this section, the
director or the officer shall, on and from the date on which he is so convicted, be deemed to have
vacated his office as such and on such vacation of office, shall be disqualified from holding an

office in any company.

Report on inspection made (Section-208)

The Registrar or inspector shall, after the inspection of the books of account or an inquiry and other

books and papers of the company, submit a report in writing to the Central Government along with such

documents and a recommendation of Investigation into the affairs of the company.

Search and seizure (Section-209)
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If Registrar or inspector has reasonable ground to believe that the books and papers of a company,
or relating to the key managerial personnel or any director or auditor or company secretary in
practice if the company has not appointed a company secretary, are likely to be destroyed, mutilated,
altered, falsified or secreted, he may, after obtaining an order from the Special Court for the seizure
of such books and papers:

= enter, with such assistance as may be required, and search, the place or places where such
books or papers are kept; and

= Seize such books and papers as he considers necessary after allowing the company to take

copies of, or extracts from, such books or papers at its cost.

The Registrar or inspector shall return the books and papers seized as soon as may be, and in any
case not later than one hundred and eightieth day after such seizure, to the company from whose

custody or power such books or papers were seized:

The provisions of the Code of Criminal Procedure, 1973 (2 of 1974) relating to searches or seizures

shall apply, mutatis mutandis, to every search and seizure made under this section.

Investigation into affairs of company (Section-210)

Where the Central Government is of the opinion, that it is necessary to investigate into the affairs of

a company:
= on the receipt of a report of the Registrar or inspector under section 208;

= on intimation of a special resolution passed by a company that the affairs of the company

ought to be investigated; or
= in public interest,
Central Government may order an investigation into the affairs of the company.

Where an order is passed by a court or the Tribunal in any proceedings before it that the affairs of a
company ought to be investigated, the Central Government shall order an investigation into the

affairs of that company.

The Central Government may appoint one or more persons as inspectors to investigate into the

affairs of the company and to report thereon in such manner as the Central Government may direct.
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Establishment of Serious Fraud Investigation Office (Section-211)

e The Central Government shall, by notification, establish an office to be called the Serious Fraud

Investigation Office to investigate frauds relating to a company.

e The Serious Fraud Investigation Office shall be headed by a Director and consist of such number of
experts from the following fields to be appointed by the Central Government from amongst persons

of ability, integrity and experience in:
= Banking;
= Corporate Affairs;
= Taxation;
= Forensic Audit;
= Capital Market;
= |Information Technology;
= Law; Or
= Such other fields as may be prescribed.

e The Central Government shall, by notification, appoint a Director in the Serious Fraud Investigation
Office, who shall be an officer not below the rank of a Joint Secretary to the Government of India

having knowledge and experience in dealing with matters relating to corporate affairs.

e The Central Government may appoint such experts and other officers and employees in the Serious
Fraud Investigation Office as it considers necessary for the efficient discharge of its functions under
this Act.

e The terms and conditions of service of Director, experts, and other officers and employees of the

Serious Fraud Investigation Office shall be such as may be prescribed.
Investigation into affairs of Company by Serious Fraud Investigation Office (Section-212)

e Where the Central Government is of the opinion, that it is necessary to investigate into the affairs of

a company by the Serious Fraud Investigation Office:

= on receipt of a report of the Registrar or inspector under section 208;
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= on intimation of a special resolution passed by a company that its affairs are required to be

investigated,;
= in the public interest; or
= on request from any Department of the Central Government or a State Government,

e The Central Government may, by order, assign the investigation into the affairs of the said company

to the Serious Fraud Investigation Office.

e Where any case has been assigned by the Central Government to the Serious Fraud Investigation
Office for investigation under this Act, no other investigating agency of Central Government or any

State Government shall proceed with investigation in such case.

e Serious Fraud Investigation Office shall follow the procedure provided in this Chapter; and submit

its report to the Central Government within such period as may be specified in the order.

e The Director, Serious Fraud Investigation Office shall cause the affairs of the company to be
investigated by an Investigating Officer who shall have the power of the inspector under section
217.

e The company and its officers and employees, who are or have been in employment of the company,
shall be responsible to provide all information, explanation, documents and assistance to the

Investigating Officer as he may require for conduct of the investigation.

e |If the Director, Additional Director or Assistant Director of Serious Fraud Investigation Office
authorized in this behalf by the Central Government by general or special order, has on the basis of
material in his possession reason to believe (the reason for such belief to be recorded in writing) that
any person has been guilty of any offence, he may arrest such person and shall, as soon as may be,

inform him of the grounds for such arrest.

e The Director, Additional Director or Assistant Director of Serious Fraud Investigation Office shall,
immediately after arrest of such person, forward a copy of the order, along with the material in his
possession, referred to in that sub-section, to the Serious Fraud Investigation Office in a sealed
envelope, in such manner as may be prescribed and the Serious Fraud Investigation Office shall

keep such order and material for such period as may be prescribed.
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Every arrested person shall within twenty-four hours, be taken to a Judical Magistrate or a

Metropolitan Magistrate, as the case may be, having jurisdiction.

The Central Government if so directs, the Serious Fraud Investigation Office shall submit an interim

report to the Central Government.

On completion of the investigation, the Serious Fraud Investigation Office shall submit the
investigation report to the Central Government.

On receipt of the investigation report, the Central Government may, after examination of the report
(and after taking such legal advice, as it may think fit), direct the Serious Fraud Investigation Office

to initiate prosecution against the company and its officers or employees.

Investigation into company‘s affairs in other cases (Section-213)

On an application made by not less than one hundred members or members holding not less than
one-tenth of the total voting power, in the case of a company having a share capital; or not less than
one-fifth of the persons on the company‘s register of members, in the case of a company having no
share capital, and supported by such evidence as may be necessary for the purpose of showing that
the applicants have good reasons for seeking an order for conducting an investigation into the affairs

of the company.

On an application made to it by any other person or otherwise, if it is satisfied that there are

circumstances suggesting that:

= The business of the company is being conducted with intent to defraud its creditors, members or

any other person or otherwise for a fraudulent or unlawful purpose.

= Persons concerned in the formation of the company or the management of its affairs has in
connection therewith been guilty of fraud, misfeasance or other misconduct towards the

company or towards any of its members.

= The members of the company have not been given all the information with respect to its affairs
which they might reasonably expect, including information relating to the calculation of the

commission payable to a managing or other director, or the manager, of the company.

]
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e The Tribunal may order, after giving a reasonable opportunity of being heard to the parties
concerned, that the affairs of the company ought to be investigated by an inspector or inspectors
appointed by the Central Government and where such an order is passed, the Central Government
shall appoint one or more competent persons as inspectors to investigate into the affairs of the
company in respect of such matters and to report thereupon to it in such manner as the Central

Government may direct.
Security for payment of costs and expenses of investigation (Section-214)

Where an investigation is ordered by the Central Government or in pursuance of an order made by the
Tribunal, the Central Government may before appointing an inspector, require the applicant to give such
security not exceeding twenty-five thousand rupees as may be prescribed, as it may think fit, for
payment of the costs and expenses of the investigation and such security shall be refunded to the

applicant if the investigation results in prosecution.

Firm, body corporate or association not to be appointed as inspector (Section-215)
No firm, body corporate or other association shall be appointed as an inspector.
Investigation of ownership of company (Section-216)

e Central Government may appoint one or more inspectors to investigate and report on matters

relating to the company, and its membership for the purpose of determining the true persons:

= who are or have been financially interested in the success or failure, whether real or

apparent, of the company; or
= who are or have been able to control or to materially influence the policy of the company.

e The Central Government may define the scope of the investigation, whether as respects the matters
or the period to which it is to extend or otherwise, and in particular, may limit the investigation to

matters connected with particular shares or debentures.
Procedure, powers, etc. of inspectors (Section-217)

e |t shall be the duty of all officers and other employees and agents including the former officers,
employees and agents of a company which is under investigation and where the affairs of any other

body corporate or a person are investigated, to preserve and to produce to an inspector or any person
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authorized by him in this behalf all books and papers of, or relating to the company. The concerned
person will provide all assistance in connection with the investigation which they are reasonably
able to give.

e The inspector may require any body corporate, other than a body corporate to furnish such
information to, or produce such books and papers before him or any person authorized by him.

e The inspector shall not keep in his custody any books and papers produced for more than one
hundred and eighty days and return the same to the company, body corporate, firm or individual by
whom or on whose behalf the books and papers were produced.

e An inspector may examine on oath any of the persons referred above; and with the prior approval of
the Central Government, any other person, in relation to the affairs of the company, or other body

corporate or person.

e The Inspector shall have all the powers as are vested in a civil court under the Code of Civil
Procedure, 1908 (5 of 1908), regarding the discovery and production of books of account and other
documents, summoning and enforcing the attendance of persons and examining them on oath; and

inspection of any books, registers and other documents of the company at any place.

e If any director or officer of the company disobeys the direction issued by the Registrar or the
inspector under this section, the director or the officer shall be punishable with imprisonment which
may extend to one year and with fine which shall not be less than twenty-five thousand rupees but

which may extend to one lakh rupees.
e Ifany person fails without reasonable cause or refuses:
= to produce any book or paper
= to furnish any information which is his duty to furnish;
= to appear before the inspector personally
= to answer any question which is put to him by the inspector

= to sign the notes of any examination
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He shall be punishable with imprisonment for a term which may extend to six months and with fine
which shall not be less than twenty-five thousand rupees but which may extend to one lakh rupees,
and also with a further fine which may extend to two thousand rupees for every day.

e The officers of the Central Government, State Government, police or statutory authority shall
provide assistance to the inspector for the purpose of inspection, inquiry or investigation, which the

inspector may, with the prior approval of the Central Government, require.

e The inspector through an application is made to the competent court in India may request for the

evidence available in a country or place outside India.
Protection of employees during investigation (Section-218)

e During the course of any investigation of the affairs and other matters of or relating to a company,

other body corporate or person proposes:
= to discharge or suspend any employee; or
= to punish him, whether by dismissal, removal, reduction in rank; or
= to change the terms of employment to his disadvantage,
The company, other body corporate or person, as the case may be, shall obtain approval of the Tribunal.

e |If the company, other body corporate or person concerned does not receive within thirty days of
making of application above, the approval of the Tribunal, then and only then, the company, other

body corporate or person concerned may proceed to take against the employee, the action proposed.

e |f the company, other body corporate or person concerned is dissatisfied with the objection raised by
the Tribunal, it may, within a period of thirty days of the receipt of the notice of the objection, prefer
an appeal to the Appellate Tribunal in such manner and on payment of such fees as may be

prescribed.

e The decision of the Appellate Tribunal on such appeal shall be final and binding on the Tribunal and

on the company, other body corporate or person concerned.

Power of inspector to conduct investigation into affairs of related companies, etc (Section-219)
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If an inspector appointed under section 210 or section 212 or section 213 to investigate into the affairs
of a company considers it necessary for the purposes of the investigation, to investigate also the affairs
of:

= any other body corporate which is, or has at any relevant time been the company’s subsidiary

company or holding company, or a subsidiary company of its holding company;

= any other body corporate which is, or has at any relevant time been managed by any person as
managing director or as manager, who is, or was, at the relevant time, the managing director or

the manager of the company;

= any other body corporate whose Board of Directors comprises nominees of the company or is
accustomed to act in accordance with the directions or instructions of the company or any of its

directors; or

= any person who is or has at any relevant time been the company’s managing director or manager

or employee.

He shall, subject to the prior approval of the Central Government, investigate into and report on the
affairs of the other body corporate or of the managing director or manager; in so far as he considers that
the results of his investigation are relevant to the investigation of the affairs of the company for which

he is appointed.
Seizure of documents by inspector (Section-220)

e Where in the course of an investigation, the inspector has reasonable grounds to believe that the
books and papers of, or relating to, any company or other body corporate or managing director or
manager of such company are likely to be destroyed, mutilated, altered, falsified or secreted, the
inspector may enter, with such assistance as may be required, the place or places and seize books

and papers as he considers necessary after allowing the company to take copies.

e The inspector shall keep in his custody the books and papers seized under this section for such a
period not later than the conclusion of the investigation as he considers necessary and thereafter
shall return the same to the company or the other body corporate, or, as the case may be, to the
managing director or the manager or any other person from whose custody or power they were

seized.
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The provisions of the Code of Criminal Procedure, 1973 (2 of 1974), relating to searches or seizures

shall apply mutatis mutandis to every search or seizure made under this section.

Freezing of assets of company on inquiry and investigation (Section-221)

Where it appears to the Tribunal, on a reference made to it by the Central Government or in
connection with any inquiry or investigation into the affairs of a company or on any complaint made
by such number of members as specified under section 244 or a creditor having one lakh amount
outstanding against the company or any other person having a reasonable ground to believe that the
removal, transfer or disposal of funds, assets, properties of the company is likely to take place in a
manner that is prejudicial to the interests of the company or its shareholders or creditors or in public
interest, it may by order direct that such transfer, removal or disposal shall not take place during
such period not exceeding three years as may be specified in the order or may take place subject to
such conditions and restrictions as the Tribunal may deem fit.

In case of any removal, transfer or disposal of funds, assets, or properties of the company in
contravention of the order of the Tribunal as above, the company shall be punishable with fine
which shall not be less than one lakh rupees but which may extend to twenty-five lakh rupees and
every officer of the company who is in default shall be punishable with imprisonment for a term
which may extend to three years or with fine which shall not be less than fifty thousand rupees but

which may extend to five lakh rupees, or with both.

Imposition of restrictions upon securities (Section-222)

Where it appears to the Tribunal, in connection with any investigation under section 216 or on a
complaint made by any person in this behalf, that there is good reason to find out the relevant facts
about any securities issued or to be issued by a company and the Tribunal is of the opinion that such
facts cannot be found out unless certain restrictions, as it may deem fit, are imposed, the Tribunal
may, by order, direct that the securities shall be subject to such restrictions as it may deem fit for

such period not exceeding three years as may be specified in the order.

Where securities in any company are issued or transferred or acted upon in contravention of an order
of the Tribunal under as above, the company shall be punishable with fine which shall not be less

than one lakh rupees but which may extend to twenty-five lakh rupees and every officer of the
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company who is in default shall be punishable with imprisonment for a term which may extend to
six months or with fine which shall not be less than twenty-five thousand rupees but which may
extend to five lakh rupees, or with both.

Inspector’s report (Section-223)

e An inspector may, and if so directed by the Central Government shall, submit interim reports to that
Government, and on the conclusion of the investigation, shall submit a final report to the Central

Government.
e Every report made shall be in writing or printed as the Central Government may direct.

e A copy of the report made may be obtained by making an application in this regard to the Central

Government.

e The report of any inspector shall be authenticated either by the seal of the company whose affairs
have been investigated; or by a certificate of a public officer having the custody of the report, as
provided under section 76 of the Indian Evidence Act, 1872 (1 of 1872), and such report shall be

admissible in any legal proceeding as evidence in relation to any matter contained in the report.
e Nothing in this section shall apply to the report referred to in section 212.
Actions to be taken in pursuance of inspector‘s report (Section-224)

e If, from an inspectors report, made under section 223, any person has been guilty of any offence for
which he is criminally liable, it shall be the duty of all officers and other employees of the company
or body corporate to give the Central Government the necessary assistance in connection with the

prosecution.

e The Central Government can authorize any person to present to the Tribunal a petition for winding
up of company on the ground just and equitable to be wound up or file an application under section
241.

e The Central Government ask the company to start proceedings ought, in the public interest, for the
recovery of damages in respect of any fraud, misfeasance or other misconduct in connection with

the promotion or formation, or the management of the affairs, of such company or body corporate;

]
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or for the recovery of any property of such company or body corporate which has been misapplied

or wrongfully retained.

e The Central Government shall be indemnified by such company or body corporate against any costs

or expenses incurred by it in, or in connection with, any proceedings.

e Where the report made by an inspector states that fraud has taken place in a company and due to

such fraud any director, key managerial personnel, other officer of the company or any other person

or entity, has taken undue advantage or benefit, whether in the form of any asset, property or cash or

in any other manner, the Central Government may file an application before the Tribunal for

appropriate orders with regard to disgorgement of such asset, property, or cash, as the case may be,

and also for holding such director, key managerial personnel, officer or other person liable

personally without any limitation of liability.

Expenses of investigation (Section-225)

e The expenses of investigation initially paid by the Central Government, but shall be reimbursed by

the following persons:

any person who is convicted on a prosecution instituted, or who is ordered to pay damages or
restore any property in proceedings brought, to the extent that he may in the same proceedings
be ordered to pay the said expenses as may be specified by the court convicting such person, or

ordering him to pay such damages or restore such property, as the case may be;

any company or body corporate in whose name proceedings are brought as aforesaid, to the
extent of the amount or value of any sums or property recovered by it as a result of such

proceedings;
unless, as a result of the investigation, a prosecution is instituted under section 224,

any company, body corporate, managing director or manager dealt with by the report of the
inspector; and the applicants for the investigation, to such extent as the Central Government

may direct.

e Any amount for which a company or body corporate is liable, shall be a first charge on the sums or

property mentioned in that clause.

Voluntary winding up of company, etc., not to stop investigation proceedings (Section-226)
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An investigation may be initiated and no such investigation shall be stopped or suspended by reason

only of:

e an application has been made under section 241;

e the company has passed a special resolution for voluntary winding up; or

e any other proceeding for the winding up of the company is pending before the Tribunal.
8.3.7 Investigation by Tax Authorities

Whenever income tax department feels that correct return of tax has not filed by the tax payer to avoid
taxes, and then it can order the investigation of the accounts of a company. This type of investigation is
ordered under Income Tax Act, 1961 can be of in two circumstances:

e If the income tax officer has reason to believe that the assesse has not file income tax return or any
income chargeable to tax has escaped assessment for any assessment year, he may, subject to the
provisions of sections 148 to 153, assess or reassess such income and also any other income
chargeable to tax which has escaped assessment and which comes to his notice subsequently in the
course of the proceedings under this section, or recompute the loss or the depreciation allowance or

any other allowance, as the case may be, for the assessment year concerned.

e |f the income tax officer has enough information to believe that the assesse has not declared a lot of
income that should have been taxed. The main reason of this investigation is to find out the tax

liability on uncalculated income. In this regard, the investigator should consider the following

points:

. All cash receipt and payment should be examined properly.

. It should be checked that all purchases and sales are correct or not.

. Whether the income and expenditure are correct from taxation viewpoint.
. Reserves and provisions should be examined in details.

. Valuation of stock should also be analyzed.

Bank pass book of the client should be checked to verify the sources of income.

After analyzing of above factors, the investigator submits a report in which limitations and

deficiency faced by investigator should be mentioned.
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8.3.8 Contents of Investigations Report: In above types of investigation, the investigator

may draft the investigation report. The report may contain the followings:

The purpose and scope of investigation.
The period covered by the investigation.
The terms of investigation with reference to the written instructions of the client.

The various limitations faced by the investigator that may materially affect the conclusion drawn
should be mentioned.

The assumption forms the basis of investigation. The assumption should not defeat the very purpose
of the investigation.

The investigation report should contain headings, with subheadings, charts, graphs, etc.
Conclusion of the investigator should be stated in clear and certain terms.

The supporting documents and data may be presented as appendices to report.

8.4 Check Your Progress

1.

Investigation word came from the Latin word....

a) Investigatus
b) Investor
c) Botha&b

d) None of the above

Which one included in the feature of investigation?

(a) Itis an in depth and systematic examination of books of accounts.
(b) It is done to detect and prevent frauds and suspects.

(c) Itis carried out to attain the specific objectives.

(d) All of the above

Which one of the following is the objective of investigation ........ ?
(a) To ascertain the financial position of an organization.

(b) To ascertain the profitability and earning capacity of the concern.

]
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(c) To investigate when fraud is suspected by the employer.

(d) All of the above

4. “Investigation starts when there is any suspect while audit starts at the end of the year” is this

statement true.

a) True
b) False
c) Statement is incorrect

d) None of the above
5. Which one of the following precaution should be taken by investigator before starting any
investigation?
a) Scope of Investigation
b) Nature of business

c) Audit report
d) All of the above

6. Investigation can be ordered on the behalfof ............. ?
a) Owner of business
b) Investor
c) Prospective buyer

d) All of the above
8.5 Summary

Investigation is a detailed examination of accounts and enquiry into the state of affairs of the
business or for a specific purpose. It involves the process of analyzing, collecting and presenting
evidences and facts in a manner which enables the parties to know the essential facts regarding the
matter under enquiry. The purpose of the investigation can be to establish the effectiveness, efficiency
and the economy of the processes of the businesses transactions and to further analyses the effectiveness
of their control over the company’s income. It is in fact a kind of special audit with predetermined scope

depending upon the purpose to be achieved. It is different from accounting or audit or inquiry. The
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investigator need to consider the number of factors before initiating the investigation process like nature
and objective of business, scope of investigation, audit report, books of accounts, etc. Sometime owner
of business may also orders to initiate investigation process when he feels some suspect like
misappropriation of cash, misappropriation of goods and manipulation in accounts. Besides owner of
business, it can be initiate on the behalf of incoming partner, investor, lender of money, prospective
buyer etc. Central Government and income tax department can also order the investigation to satisfy the

proper adherence of provision of various Acts.
8.6 Keywords

e Investigation: Investigation is a detailed examination of accounts and enquiry into the state of

affairs of the business or for a specific purpose.

e Inquiry: Inquiry is defined as the systematic search for information, knowledge and truth about

certain things and matters of public interest.

e Investigator: The person or officer who conducts the process of investigation is known as

Investigator.

e Investigation Report: It the report prepared by investigator after conducting the process of

investigation.
8.7  Self-Assessment Test
Q.1  What is investigation? Explain its features and objectives.
Q.2  Define investigation. What precautions should be considered before investigation?
Q.3  Differentiate between investigation and auditing.
Q.4  What is investigation? Explain the types of investigation.
Q.5  Explain the provisions related to investigation in Companies Act, 2013.
Q.6 Write short notes on:

a) Investigation by Central Government

b) Investigation by Income Tax Department

8.8  Answers to Check Your Progress
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1(a), 2 (d), 3(d), 4 (a), 5(d), 6 (d)
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9.0 Learning Objectives
After the reading of this chapter, the reader will be able:
e To define the term professional ethics and its importance.

e To know the various professional ethics for Auditors.
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e To know the provisions for professional ethics under Chartered Accountant Act, 1949.
e To explain the various professional misconduct in the First & Second Schedules of the Act.
9.1 Introduction

Professional ethics refers to the professionally accepted standards of personal and business behavior,
values, and guiding principles. It encompasses the personal, organizational, and corporate standards of
behavior expected of professionals. Professionals and those working in acknowledged professions,
exercise specialist knowledge, and skill. How the use of this knowledge should be governed when
providing a service to the public can be considered a moral issue and is termed professional ethics.
Professionals are capable of making judgments, applying their skills, and reaching informed decisions
in situations that the general public cannot because they have not received the relevant training. Codes
of professional ethics are often established by professional organizations to help guide members in
performing their job functions according to sound and consistent ethical principles. The key reason
accountants need to have an ethical code is that people rely on them and their expertise. It is important
to note that this reliance extends beyond clients to the general community. Accountants deal with a
range of issues on behalf of clients. They often have access to confidential and sensitive information.
Auditors claim to give an independent view. It is, therefore, critical that accountants are independent.
Compliance with a shared set of ethical guidelines gives protection to accountants as well, as they

cannot be accused of behaving differently from other accountants.
9.2 Professional Ethics

The word ‘Ethics’ word is derived from the ancient Greek word ‘ethikos’ means relating to one’s
character, which itself comes from the word ‘ethos’ means character or moral nature. It is the study of
what is right and wrong in human behavior. It involves traditions and conventions through the years of
growth of civilization. These are the different from legal law as ethics does not include any legal force
rather then it is based on the principle of good behavior and manners. Ethics refers to human conduct as
to make judgments between what is right and what is wrong. It could be that there are several factors
that may encourage one to adopt unethical behavior, but the right person is he who, despite facing
ethical dilemmas, assesses the situations and makes differentiation between what is morally good and

bad in order to follow the rules and code of professional conduct.
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Professional ethics refers to the professionally accepted standards of personal and business
behavior, values, and guiding principles. It encompasses the personal, organizational, and corporate
standards of behavior expected of professionals. Professionals and those working in acknowledged

professions, exercise specialist knowledge, and skill.

Albert Schweitzer says, “Ethics is the activity of man directed to secure the inner perfection of

his own personality.”

According to Linda Elder, “Ethics is a set of concepts and principles that guide us in

determining what behavior helps or harms sentient creatures.”

The Cambridge Dictionary of Philosophy defines the word “Ethics is commonly used
interchangeably with morality and sometimes it is used to mean the moral principles of a particular

tradition, group or individual.”

In short, it can be said that the professional ethics are the principles that govern the behavior of

a person or group in a particular business set up.
9.2.1 Obijectives of Professional Ethics

Professional accountants play an important role in building up the economic well-being of their
community and country with their attitude, behavior, and unique services. They have common
objectives, whether they work in capacities of external auditors, internal auditors, financial experts, tax
experts, and management accountants. Their common objectives are to perform their duties and
responsibilities and to attain the highest levels of performance by the ethical requirements generally to
meet the public interest and maintain the reputation of the accounting profession. Personal self-interest
must not prevail over these duties. The IFAC and ICAEW Codes of Ethics help accountants to meet
these obligations by setting out ethical guidance to be followed. To achieve these objectives, they have
to establish creditability, professionalism, quality of service, and confidence. Acting in the public
interest involves having regard to the legitimate interests of clients, government, financial institutions,
employees, investors, the business and financial community, and others who rely upon the objectivity

and integrity of the accounting profession to support the dignity and orderly functioning of commerce.

9.2.2 Importance of Professional Ethics:

Good Ethics is a fundamental requirement of any profession. It is integral to the success of the
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business as well. Ethics is a system of moral principles governing the appropriate conduct of a person or
a group. Maintaining good ethics is being consistent with the principles of correct moral conduct
constantly. “Good ethics is good business.” as it not leads to run the business successfully, but it also
provides many ways for growth and development by leaving a good impression about an organization in
the market. An organization strives continually to be in pursuit of its goals while benefiting the
employees in building up their high competencies. In this direction, the adherence to high ethical
standards of the employees can be very much contributory to the impressive achievements of business
goals being turned out as planned and intended. Good ethics causes to gain confidence of superiors
while promoting integrity, which means to continue doing right things even when we are not watched.
The importance of ethics in professional life can be evidenced by a number of instances showing failure
of businesses and several scandals. It may be rightly said that the situations would not have been so
worsened had there been observance of ethical standards. Therefore, maintaining ethical standards is
must for the prosperity of an organization as well as the development of one’s personality. Good ethics
will lead us to maintain our honest image. It will enable us to refrain from such activities that may
discredit to our profession. Thus, adhesion to good ethics is to let our conscience be our guide at all

times.
9.2.3 Professional Ethics in Auditing

Professional ethics are the principles that govern the behavior of a person or group in a particular
business environment. Most professional associations have embodied the principles into code of ethics

for their members. These principles mainly include:

e Integrity-A professional accountant should be straightforward and honest in all professional and
business relationships.

e Objectivity-A professional accountant should not allow bias, conflict of interest or undue influence
of others to override professional or business judgments.

e Professional Competence and Due Care-A professional accountant has a continuing duty to
maintain professional knowledge and skill at the level required to ensure that a client or employer
receives competent professional service based on current developments in practice, legislation, and
techniques. Professional accountants should act diligently and by applicable technical and
professional standards when providing professional services.
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e Confidentiality-A professional accountant should respect the confidentiality of information
acquired as a result of professional and business relationships and should not disclose any such
information to third parties without proper and specific authority unless there is a legal or
professional right or duty to disclose. Confidential information acquired as a result of professional
and business relationships should not be used for the personal advantage of the professional
accountant or third parties.

e Professional Behavior-A professional accountant should comply with relevant laws and regulations
and should avoid any action that discredits the profession.

e Responsibilities-In carrying out their responsibilities as professionals, members should exercise
sensitive professional and moral judgments in all their activities.

e The Public Interest-Members should accept the obligation to act in a way that will serve the public
interest, honor the public trust, and demonstrate a commitment to professionalism.

e Independence-A member should maintain objectivity and be free of conflicts of interest in
discharging professional responsibilities. A member in public practice should be independent in fact
and appearance when providing auditing and other attestation services.

e Scope and Nature of Services-A member in public practice should observe the Principles of the

Code of Professional Conduct in determining the scope and nature of services be provided.

9.3 Professional Ethics under Chartered Accountant, Act, 1949

The Chartered Accountants Act, 1949 is a statute enacted by the Constituent Assembly of India, which
was acting as the provisional Parliament of India in 1949 to regulate the profession of Chartered
Accountants in India. Under this act, The Institute of Chartered Accountants of India was established to
educate, register and regulate Chartered Accountants in India. The Act provides for ethical practices of

Chartered Accountants and disciplinary proceedings against a Chartered Accountant.
9.3.1 Professional Misconduct

Section 22 of the Chartered Accountant Act, 1949 defines the word Professional Misconduct as the
expression, “conduct which, if proved, will render a person unfit to be a member of the Institute” shall
be deemed to include any act or omission specified in the Schedule, but nothing in this Section shall be
construed to limit or abridge in any way the power conferred on the Council under sub-section (1) of
Section 21 to inquire into the conduct of any member of the Institute under any other circumstances.
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9.3.2 Entry of names in the Register

Any of the following persons shall be entitled to have his name entered in the Register, namely:

Any person who is a registered accountant or a holder of a restricted certificate at the
commencement of this Act;

Any person who has passed such examination and completed such training as may be
prescribed for members of the Institute;

Any person who has passed the examination for the Government Diploma in Accountancy or
an examination recognized as equivalent thereto by the rules for the award of the
Government Diploma in Accountancy before the commencement of this Act, and who,
although not duly qualified to be registered as an accountant under the Auditor’s Certificates
Rules, 1932, fulfils such conditions as the Central Government may specify in this behalf;
Any person who, at the commencement of this Act, is engaged in the practice of
accountancy in any and who, although not possessing the requisite qualifications to be
registered as an accountant under the Auditor’s Certificates Rules, 1932, fulfils such
conditions as the Central Government may specify in this behalf;

Any person who has passed such other examination and completed such other training
without India as is recognized by the Central Government or the Council as being equivalent
to the examination and training prescribed for members of the Institute.

Provided that in the case of any person who is not permanently residing in India, the

Central Government or the Council, as the case may be, may impose such further conditions
as it may deem fit;
Any person domiciled in India who at the commencement of this Act is studying for any
foreign examination and is at the same time undergoing training, whether within or without
India, or, who, having passed such foreign examination, is at the commencement of this Act
undergoing training, whether within or without India.

Provided that any such examination or training was recognized before the commencement of

this Act for the purpose of conferring the right to be registered as an accountant under Auditor’s

Certificates Rules, 1932, and provided further that such person passes the examination or completes

the training within five years after the commencement of this Act.
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Every person belonging to the class mentioned in clause (i) of sub-section (1) shall have his name
entered in the Register without the payment of any entrance fee.

Every person belonging to any of the classes mentioned in clauses (ii), (iii), (iv), (v) and (vi) of sub-
section (1) shall have his name entered in the Register on application being made and granted in the
prescribed manner and on payment of such fees, as may be determined, by notification, by the
Council, which shall not exceed rupees three thousand.

Provided that the Council may, with the prior approval of the Central Government,
determine the fee exceeding rupees three thousand, which shall not in any case exceed rupees six
thousand.

The Central Government shall take such steps as may be necessary for the purpose of having the
names of all persons belonging to the class mentioned in clause (i) of sub-section (1) entered in the

Register.

9.3.3 Fellows and Associates

The members of the Institute shall be divided into two classes designated respectively as associates and

fellows.

Any person shall, on his name being entered in the Register, be deemed to have become an associate
member of the Institute and be entitled to use the letters A.C.A. after his name to indicate that he is
an associate member of the Institute of Chartered Accountants of India.

A member, being an associate who has been in continuous practice in India for at least five years,
whether before or after the commencement of this Act, or whether partly before and partly after the
commencement of this Act, and a member who has been an associate for a continuous period of not
less than five years and who possesses such qualifications as the Council may prescribe with a view
to ensuring that he has experience equivalent to the experience normally acquired as a result of
continuous practice for a period of five years as a chartered accountant shall, on payment of such
fees, as may be determined, by notification, by the Council, which shall not exceed rupees five
thousand and on application made and granted in the prescribed manner, be entered in the Register
as a fellow of the Institute and shall be entitled to use the letters F.C.A. after his name to indicate

that he is a fellow of the Institute of Chartered Accountants of India.
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Provided that the Council may with the prior approval of the Central Government, determine
the fee exceeding rupees five thousand, which shall not in any case exceed rupees ten thousand.

9.3.4 Disabilities or Disqualification
A person shall not be entitled to have his name entered in or borne on the Register if he:

e Has not attained the age of twenty-one years at the time of his application for the entry of his name
in the Register; or

e Isof unsound mind and stands so adjudged by a competent Court; or

e Isanun-discharged insolvent; or

e Being a discharged insolvent, has not obtained from the Court a certificate stating that his
insolvency was caused by misfortune without any misconduct on his part; or

e Has been convicted by a competent Court whether within or without India, of an offence involving
moral turpitude and punishable with transportation or imprisonment or of an offence, not of a
technical nature, committed by him in his professional capacity unless in respect of the offence
committed he has either been granted a pardon or, on an application made by him in this behalf, the
Central Government has, by an order in writing, removed the disability; or

e Has been removed from membership of the Institute on being found on inquiry to have been guilty

of professional or other misconduct.

Provided that a person who has been removed from membership for a specified period, shall not

be entitled to have his name entered in the Register until the expiry of such period.
9.3.5 Removal of Name from the Register
The Council may remove from the Register the name of any member of the Institute:

= Who is dead; or

= From whom a request has been received to that effect; or

= Who has not paid any prescribed fee required to be paid by him; or

=  Who is found to have been subject at the time when his name was entered in the Register, or
who at any time thereafter has become subject, to any of the disabilities mentioned in
Section 8, or who for any other reason has ceased to be entitled to have his name borne on

the Register.
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e The Council shall remove from the Register the name of any member in respect of whom an order
has been passed under this Act removing him from membership of the Institute.

e |If the name of any member has been removed from the Register under clause (c) of subsection (1),
on receipt of an application, his name may be entered again in the Register on payment of the
arrears of annual fee and entrance fee along with such additional fee, as may be determined, by
notification, by the Council which shall not exceed rupees two thousand.

Provided that the Council may with the prior approval of the Central Government, determine the

fee exceeding rupees two thousand, which shall not in any case exceed rupees four thousand.
9.3.6 Enquiry into the Charges of Misconduct of Members

On receipt of any information or complaint along with the prescribed fee, the Disciplinary Directorate
shall arrive at a prima facie opinion on the occurrence of the alleged misconduct. Where the
Disciplinary Directorate is of the opinion that a member is guilty of any professional or other
misconduct mentioned in the First Schedule, he shall place the matter before the Board of Discipline
and where the Disciplinary Directorate is of the opinion that a member is guilty of any professional or
other misconduct mentioned in the Second Schedule or in both the Schedules, he shall place the matter

before the Disciplinary Committee.

In order to make investigations under the provisions of this Act, the Disciplinary Directorate

shall follow such procedure as may be specified.

Where a complainant withdraws the complaint, the Director (Discipline) shall place such
withdrawal before the Board of Discipline or, as the case may be, the Disciplinary Committee, and the
said Board or Committee may, if it is of the view that the circumstances so warrant, permit the

withdrawal at any stage.

9.3.7 Appeal against the order of the Board of Discipline or Disciplinary Committee to
Authority

e Any member of the Institute aggrieved by any order of the Board of Discipline or the Disciplinary
Committee imposing on him any of the penalties referred to in sub-section (3) of Section 21A and
sub-section (3) of Section 21B, may within ninety days from the date on which the order is

communicated to him, prefer an appeal to the Authority.
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Provided that the Director (Discipline) may also appeal against the decision of the Board of
Discipline or the Disciplinary Committee to the Authority, if so authorized by the Council, within
ninety days:

Provided, further that the Authority may entertain any such appeal after the expiry of ninety
days, if it is satisfied that there was sufficient cause for not filing the appeal in time.

The Authority may, after calling for the records of any case, revise any order made by the Board of
Discipline or the Disciplinary Committee under sub-section (3) of Section 21A and sub-section (3)
of Section 21B and may:
= Confirm, modify or set aside the order;
= |mpose any penalty or set aside, reduce, or enhance the penalty imposed by the order;
= Remit the case to the Board of Discipline or Disciplinary Committee for such further enquiry
as the Authority considers proper in the circumstances of the case; or
= Pass such other order as the Authority thinks fit.
Provided that the Authority shall give an opportunity of being heard to the parties concerned

before passing any order.

9.3.8 The First Schedule

» PART I: Professional misconduct in relation to chartered accountants in practice

A chartered accountant in practice shall be deemed to be guilty of professional misconduct, if he:

Allows any person to practice in his name as a chartered accountant unless such person is also a
chartered accountant in practice and is in partnership with or employed by him.
Pays or allows or agrees to pay or allow, directly or indirectly, any share, commission or brokerage
in the fees or profits of his professional business, to any person other than a member of the Institute
or a partner or a retired partner or the legal representative of a deceased partner, or a member of any
other professional body or with such other persons having such qualifications as may be prescribed,
for the purpose of rendering such professional services from time to time in or outside India.
Explanation — In this item, “partner” includes a person residing outside India with whom a
chartered accountant in practice has entered into partnership which is not in contravention of item
(4) of this Part.
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Accepts or agrees to accept any part of the profits of the professional work of a person who is not a
member of the Institute.

Provided that nothing herein contained shall be construed as prohibiting a member from
entering into profit sharing or other similar arrangements, including receiving any share commission
or brokerage in the fees, with a member of such professional body or other person having
qualifications, as is referred to in item (2) of this Part;

Enters into partnership, in or outside India, with any person other than a Chartered

Accountant in practice or such other person who is a member of any other professional body
having such qualifications as may be prescribed, including a resident who but for his residence
abroad would be entitled to be registered as a member under clause (v) of sub-section (1) of Section
4 or whose qualifications are recognized by the Central Government or the Council for the purpose
of permitting such partnerships.

Secures, either through the services of a who is not an employee of such chartered accountant or
who is not his partner or by means which are not open to a chartered accountant, any professional
business.

Provided that nothing herein contained shall be construed as prohibiting any arrangement
permitted in terms of items (2), (3) and (4) of this Part;

Solicits clients or professional work either directly or indirectly by circular, advertisement, personal
communication or interview or by any other means.

Provided that nothing herein contained shall be construed as preventing or prohibiting:
= Any chartered accountant from applying or requesting for or inviting or securing professional

work from another chartered accountant in practice; or
= A member from responding to tenders or enquiries issued by various users of professional

services or organizations from time to time and securing professional work as a consequence.
Advertises his professional attainments or services, or uses any designation or expressions other
than chartered accountant on professional documents, visiting cards, letter heads or sign boards,
unless it be a degree of a University established by law in or recognized by the Central Government
or a title indicating membership of the Institute of Chartered Accountants of India or of any other
institution that has been recognized by the Central Government or may be recognized by the

Council.
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Provided that a member in practice may advertise through a write up setting out the services

provided by him or his firm and particulars of his firm subject to such guidelines as may be issued

by the Council.

Accepts a position as auditor previously held by another chartered accountant or a certified auditor

who has been issued certificate under the Restricted Certificate Rules, 1932, without first

communicating with him in writing;

Accepts an appointment as auditor of a company without first ascertaining from it whether the

requirements of Section 225 of appointment have been duly complied with.

Charges or offers to charge, accepts or offers to accept in respect of any professional employment,

fees which are based on a percentage of profits or which are contingent upon the findings or results

of such employment, except as permitted under any regulation made under this Act.

Engages in any business or occupation other than the profession of chartered accountant unless

permitted by the Council so to engage.

Provided that nothing contained herein shall disentitle a chartered accountant from being a
director of a company (not being a managing director or a whole time director) unless he or any of
his partners is interested in such company as an auditor.

Allows a person not being a member of the Institute in practice, or a member not being his partner
to sign on his behalf or on behalf of his firm, any balance sheet, profit and loss account, report or
financial statements.

PART II: Professional misconduct in relation to members of the Institute in service

A member of the Institute (other than a member in practice) shall be deemed to be guilty of

professional misconduct, if he being an employee of any company, firm or person:

Pays or allows or agrees to pay directly or indirectly to any person any share in the emoluments of
the employment undertaken by him.

Accepts or agrees to accept any part of fees, profits or gains from a lawyer, a chartered accountant
or broker engaged by such company, firm or person or agent or customer of such company, firm or
person by way of commission or gratification.

PART Il11: Professional misconduct in relation to members of the Institute generally
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A member of the Institute, whether in practice or not, shall be deemed to be guilty of

professional misconduct, if he:

Not being a fellow of the Institute, acts as a fellow of the Institute.

Does not supply the information called for, or does not comply with the requirements asked for, by
the Institute, Council or any of its Committees, Director (Discipline), Board of Discipline,
Disciplinary Committee, Quality Review Board or the Appellate Authority.

While inviting professional work from another chartered accountant or while responding to tenders
or enquiries or while advertising through a write up, or anything as provided for in items (6) and (7)
of Part I of this Schedule, gives information knowing it to be false.

PART IV: Other misconduct in relation to members of the Institute generally

A member of the Institute, whether in practice or not, shall be deemed to be guilty of other

misconduct, if he:

Is held guilty by any civil or criminal court for an offence which is punishable with
Imprisonment for a term not exceeding six months.
In the opinion of the Council, brings disrepute to the profession or the Institute as a result of his

action whether or not related to his professional work.

9.3.9 The Second Schedule

» PART I: Professional misconduct in relation to chartered accountants in practice

A chartered accountant in practice shall be deemed to be guilty of professional misconduct, if he:

Discloses information acquired in the course of his professional engagement to any person other
than his client so engaging him, without the consent of his client or otherwise than as required by
any law for the time being in force.

Certifies or submits in his name, or in the name of his firm, a report of an examination of financial
statements unless the examination of such statements and the related records has been made by him
or by a partner or an employee in his firm or by another chartered accountant in practice.

Permits his name or the name of his firm to be used in connection with an estimate of earnings
contingent upon future transactions in a manner which may lead to the belief that he vouches for the

accuracy of the forecast.
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Expresses his opinion on financial statements of any business or enterprise in which he, his firm, or
a partner in his firm has a substantial interest.

Fails to disclose a material fact known to him which is not disclosed in a financial statement, but
disclosure of which is necessary in making such financial statement where he is concerned with that
financial statement in a professional capacity.

Fails to report a material misstatement known to him to appear in a financial statement with which
he is concerned in a professional capacity.

Does not exercise due diligence, or is grossly negligent in the conduct of his professional duties.
Fails to obtain sufficient information which is necessary for expression of an opinion or its
exceptions are sufficiently material to negate the expression of an opinion.

Fails to invite attention to any material departure from the generally accepted procedure of audit
applicable to the circumstances.

Fails to keep moneys of his client other than fees or remuneration or money meant to be expended
in a separate banking account or to use such moneys for purposes for which they are intended within
a reasonable time.

PART II: Professional misconduct in relation to members of the Institute generally

A member of the Institute, whether in practice or not, shall be deemed to be guilty of professional

misconduct, if he:

Contravenes any of the provisions of this Act or the regulations made thereunder or any guidelines
issued by the Council.

Being an employee of any company, firm or person, discloses confidential information acquired in
the course of his employment except as and when required by any law for the time being in force or
except as permitted by the employer.

Includes in any information, statement, return or form to be submitted to the Institute, Council or
any of its Committees, Director (Discipline), Board of Discipline, Disciplinary Committee, Quality
Review Board or the Appellate Authority any particulars knowing them to be false.

Defalcates or embezzles moneys received in his professional capacity.

PART I11: Other misconduct in relation to members of the Institute generally

CDOE, GJUS&T, Hisar 203 |



Auditing
(e

BCOM 403
]

A member of the Institute, whether in practice or not, shall be deemed to be guilty of other misconduct,

if he is held guilty by any civil or criminal court for an offence which is punishable with imprisonment

for a term exceeding six months.

9.4

1.

Check Your Progress
The word ‘Ethics’ has been derived from the Greek word.........

a) Ethikos

b) Ethicon

c) Botha&b

d) None of the above

Which one of the following is the professional ethics for auditors?
a) Integrity

b) Objectivity

c) Confidentiality

d) All of the above

The Chartered Accountants Act was passed in the year ........

a) 1948
b) 1949
c) 1950
d) 1951

Which one of the following is the disqualification for auditors?

(a) Has not attained the age of twenty-one years at the time of his application for the entry of his
name in the Register.

(b) Unsound mind and stands so adjudged by a competent Court.

(c) Un-discharged insolvent.

(d) All of the above

The Council may remove from the Register the name of which member of the Institute....

(a) Name of dead person.
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(b) From whom a request has been received to that effect.
(c) Who has not paid any prescribed fee required to be paid by him.
(d) All of the above

6. “Professional ethics refers to the professionally accepted standards of personal and business

behavior, values, and guiding principles.” Is this statement true?
(@) Yes
(b) No
(c) Incorrect statement.

(d) None of the above
9.5 Summary

Good Ethics is a fundamental requirement of any profession. It is integral to the success of the business
as well. Ethics is a system of moral principles governing the appropriate conduct of a person or a group.
Professional accountants play an important role in building up the economic well-being of their
community and country with their attitude, behavior, and unique services. They have common
objectives, whether they work in capacities of external auditors, internal auditors, financial experts, tax
experts, and management accountants. Professional ethics refers to the professionally accepted
standards of personal and business behavior, values, and guiding principles. It encompasses the
personal, organizational, and corporate standards of behavior expected of professionals. Most
professional associations have embodied the principles into code of ethics for their members. These
principles mainly include: Integrity, Objectivity, Professional Competence and Due Care,
Confidentiality, Professional Behavior etc. The Chartered Accountants Act, 1949 is a statute enacted by
the Constituent Assembly of India, which was acting as the provisional Parliament of India in 1949 to
regulate the profession of Chartered Accountants in India. The Act provides for ethical practices of

Chartered Accountants and disciplinary proceedings against a Chartered Accountant.
9.6 Keywords

e Ethics- It is the study of what is right and wrong in human behavior.
e Professional ethics-It refers to the professionally accepted standards of personal and business
behavior, values, and guiding principles.
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Integrity-The quality of being honest and having strong moral principles..

Objectivity-The quality of being able to make a decision or judgment in a fair way that is not
influenced by personal feelings or beliefs.

Professional Misconduct- Conduct which, if proved, will render a person unfit to be a member
of the Institute.

Professional Competence- These are skills, knowledge and attributes that are specifically
valued by the professional associations, organizations and bodies connected to your future

career.

Self-Assessment Test
What is Professional Ethics? Explain its objectives and importance.
Define the term Professional Ethics. What are the various professional ethics for auditors?

What is misconduct according to the Chartered Accountant, Act, 1949? State clauses of

misconduct contained in the First Schedule Part-1 of the Act?
State clauses of misconduct contained in the Second Schedule of the Act?

Explain the various provisions of Chartered Accountant, Act, 1949 related to the professional

ethics.
Write short notes on

a) Professional Misconduct

b) Entry of Names in the Register

c) Fellows and Associates

d) Appeal to Authority
Answers to Check Your Progress
1(a), 2 (d), 3(b), 4 (d), 5(d). 6 (a)
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